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1. IlosicHuTeIbHAA 3aNUCKA
1.1. Heab u 32124 JAUCHMILIIHHBI

ConeprkaHue AUCUMIUIMHBI OXBATHIBAET KPYT BOIIPOCOB, CBSI3aHHBIX C OpraHu3aluen coopa,
00paboTKu M XpaHeHus HHPOpMaIUH, a TaKKe Pa3padOTKON U dKCIUTyaTarmend nHOOPMaAITMOHHBIX
PECYPCOB M CUCTEM, CPE/ICTB OOECTIEUeHUs] aBTOMATHU3UPOBAHHBIX HH()OPMAITMOHHBIX CUCTEM U MX
TEXHOJIOTHH, UCIIOJIb3YEMBIX B IPO(ECCHOHATIBLHON A TEIbHOCTH.

Lenb AUCIUIIIMHBI - OBBIIEHUE 00111el HH(POPMAIIMOHHOM KyJIbTYpbl HA OCHOBE OCBOCHHS
nousituitHoro annapata uHpopmatuku 1 UKT, dopmupoBanue npodeccrnoHalbHbIX KOMIETEHIIMH
BBIITYCKHHKA, KOTOPBIM 3HAET BO3MOKHOCTH COBPEMEHHBIX KOMIIBIOTEPOB, U allllapaTHbIE,
MIPOTrPaMMHBIE CPEJICTBA JUIS JIFOAEH C OrPAHUYEHHBIMU BO3MOKHOCTSIMU U MHBAIIUJIOB, BIIAJIEET
MeToAaMu cOopa, XpaHeHHsI U 00padOTKU JaHHBIX B HH(POPMAIIMOHHBIX CHCTEMaX, UCIIOJIb3yeMbIX IPU
MOATOTOBKE PEIICHUH B TPO(PECCHOHATBHOMN JACSITEIHPHOCTHU JIIOJIEH C OTpaHUICHHBIMU
BO3MOKHOCTSIMHU 3/10POBbsSI U MHBAJIUOB.

3anaun: GopMUpOBaHUE 3HAHUS, HABBIKOB U YMEHUN pabOThI C COBPEMEHHBIMU KOMITbIOTEPHBIMU
U IPOrPaMMHBIMU CPEICTBAMU, BKJIKOYasl allllapaTHbIE ¥ IPOTPAMMHBIE CPEACTBA ISl JIULL C
OTrpaHMYEHHBIMU BO3MOXKHOCTSIMH, NIPH PELICHUH MPUKIAIHBIX 33724 B TPodecCHoHaIbHOM
JEATEIbHOCTH.

1.2. IlepedyeHb MJIAHUPYEMBIX Pe3yJbTATOB 00y4eHHs 110 AUCHMILIMHE, COOTHECEHHBIX €
HHIAMKATOPAMHU JA0CTHKEHUs KOMIIeTeHIN i

Komnerenuus NuaukaTopsl Pe3yabTaTnl 00yyeHus
(K01 ¥ HANMEHOBAHUE) KOMIIeTeHIIUii
(Koa ¥ HAMMEHOBAHUE)

3HaTh: CrIOCOOBI MPUMEHEHUS
MH(POPMALITOHHO-KOMMYHHKAaLMOHHBIX
TEXHOJIOTUH B

Pa3IMYHBIX HATIPABICHHUSIX
po(eCCHOHANBHON eI TEITLHOCTH;
Ha3HAYEHWE ¥ BU]BI WHGOPMAIIOHHO-
KOMMYHHWKAIIMOHHBIX TEXHOJIOTHH,
NPUMEHSEMBIX Il POPMUPOBAHHS
TpeOoBaHM K HHOOPMALMOHHON cCHCTEME
MPEeINPUATHS, paOOTAIOIMINX C JIUIIAMH C
OB3.

Brnanets: 6a3oBeiMu coBpemennsiMu MKT B
pa3IMYHBIX HAIIPABIICHUSIX
poeCCHOHAIBHOM eI TEIbHOCTH;
MEXAYHAPOJHBIMH U OT€YECTBEHHBIMHU
CTaHJapTaMH B 00JIACTH WH(HOPMAITHOHHBIX
CHCTEM U TEXHOJIOTHH JUI pa3pabOTKu U
ONITUMHU3AIIH NHPOPMAIIMOHHBIX CUCTEM,
noJiIepXKuBaroIuX padoty smiamu ¢ OB3.

3HaTh: MHCTPYMEHTApHU CO3IaHUS
Mpe3eHTaun

BH&HCTLZ HaBbIKaMU U CPCACTBaAMU
pa3pabOTKH Mpe3eHTAIN.

3HaTh: MpaBuiia CO3JaHus MPE3CHTAIUT;
METOJI0JIOTHIO, MOJIEIIH, METOJBI M CTIOCOOBI
CO3/1aHusl MHPOPMAIIMOHHBIX CUCTEM IS
mun ¢ OB3.

YMeTh: (HOpMYITUPOBATH U OCYIIECTBISITH
MOCTaHOBKY 3a71a4 pH pa3paboTKe




[IpEe3eHTalUU IIPOrPaMMHOI0 IIPOLYKTA.
Biiagers: HaBbIKAMH SKCILTyaTaIlMd
CTICIMATN3UPOBAHHOTO TIPOTPAMMHOTO
obecrieueHus.

1.3. MecTO AUCUMIVIMHBI B CTPYKTYpPe 00pa30BaTe/IbHOM MPOrPaMMbl

Jucnumnnunza "AnanTuBHble ~ UHGOPMAIlMOHHO-KOMMYHHUKAIIMOHHBIE  TEXHOJOTMH B
npoeCCUOHATBHON J1eATEILHOCTH" OTHOCUTCS K JIEKTUBHBIM JUCLUIUIMHAM YacTH, (HOpMUpyeMOi
y4acTHUKaMH 00pa30BaTeNIbHBIX OTHOIIEHHH O0s1oka b1 yuebHoro miana.

2. CTpyKTYypa AMCUUIJIMHBI

O6ma;1 pr,Z[OéMKOCTB JUCIHHUITIIIMHBI COCTABJISACT 2 3.C., 72 AKaICMHUYCCKUX 4aCOB.

CTpyKTypa IMCUMNJIMHBI 1JI51 04HOH (popMbI 00yUeHust

O06beM nuCHUIIMHBI B (OpME KOHTAKTHOW pPAabOThI OOYyYarOmUXCS € TEeAarorudecKuMu
paboTHUKaMu ¥ (WJIK) JHUIAMH, TPUBIEKAaEMBIMH K peanu3allid o0pa3oBaTeIbHOW MpPOTrpamMMbl HA
WHBIX YCIIOBUSIX, TIPY MIPOBEJICHUH YICOHBIX 3aHATHI:

Cemect | Tum yuyeOHBIX 3aHATHIA KomnuectBo
P 4acoB
3 Jlekuuu 14
3 CemuHapbl 14
Bcero: 28

O06beM TUCHUILTUHBL (MOTyJIs1) B (hOpME CaMOCTOSTENbHON pabOThl 00YYAIOIIMXCS COCTABISET

44 akaneMHUYECKHUX daca.

3. Conep:xaHue TUCUMILTUHBI

Ne | HammenoBanue

pa3jaesia TUCHMIIHHBI

Conep:xkanue

Ocobennoctu
MH(POPMAITMOHHBIX

1 TeopeTnueckue 0CHOBBI
nHpopmaTtiku 1 UKT.

TEXHOJOTUN IJIs JIFOAEH C

[penmer, uenb U 3a1aun Kypca. Poss nHGOpMaIMOHHOW NESITENHOCTH
B COBPEMEHHOM OOIIECTBE: SKOHOMHYECKOW, COITMAIBHOM, KyJIbTypHOM,
oOpasoBarenbHOl  cepax  HMubopmarmionHoe  0OIIECTBO  Kak
COBPEMEHHBIi ATal 0OIECTBEHHOTO Pa3BHUTHSL.

Nudopmarusi, ee BUAbL, aTpUOYTHBHBIC CBOHWCTBA U (HOPMBI

OB3. cymectBoBanust. Koguposanue mHbopmanuu. CrnocoObl KOIUPOBAHUS
YHUCIIOBOM, TEKCTOBOH, rpaduueckoi u apyroi nHGOPMAIUK JIIS JIF0IeH
¢ OB3 u HHBaJIUIHOCTHIO.

WHpopMalmoHHbIe IPOLECCHl, PECYPChl, CHCTEMbI U TEXHOJIOTHH.

2 Texnuueckue cpencTaa Bunasl npodeccroHansHON HH)OPMAIIMOHHON JIESITEIPHOCTH YeIOBEKa C
peanuzanuu UCTIOJIb30BAHUEM TEXHUYECKUX CPEACTB U MH(OPMAIMOHHBIX PECYPCOB
MH(POPMAITOHHBIX (B COOTBETCTBHMHU € HalpaBjieHUEM NPO(ECCHOHATIBHON AEATENBHOCTH).
MPOILECCOB U Hctopusa pa3BUTHS BBIYUCIUTENBHOM TexHUKU. Ilokonenus OBM.
peadHIUTAIIH. Knaccudpukauus O9BM. IlepcriekTHBBI pa3BUTHS

ApXHUTEKTypa, CTPYKTypa H  KOHQHUrypauuss  NEpCOHAIBLHOTO
kommbioTepa. (I1K).
Hasnauenne u  XapakTepUCTMKM  OCHOBHBIX  ycrtpoiicts  IIK.
MarepuHckue TwUIaTBl M HMX CTpyKrypa. Ilpomeccopsl, o0mue u
JIOKAJIbHBIE ILINHBI.
YcrpoticTBa xpaHeHus: HHQOpMAIMK: OllepaTHBHAS NAMSTh, IIOCTOSHHAS




MaMsITh, K3II-MIAMSITh, BHEIIIHSIS TTAMSITh.
YcrpolicTBa BBO/Ia M BBIBOJIA TEKCTOBOH U rpaduuecKkoi HHPOpMaLy U
uX Knaccudukanus. Y cTpoiicTBa BBOAa-BbIBO/Ia 3BYKOBOH HH(OPMAIIHH.
Mopemsl. YCTpoiCTBa yIIpaBICHUS

Tudnorexunueckue cpeacrsa peadmwinranud. [IpueMsl HCHOTB30BaHHS
TU(QIOTEXHUIECKUX CPEICTB peadwnmuranuu (I  CTYACHTOB C
HapyIICHUSIMHA 3pEHU ).

CypIioTeXHHUYECKUE CPE/ICTBA peadmimuTalu. [IpuemMbl HCIIONBL30BaHUS
CYPIOTEXHHYECKUX CpEICTB peabunurauuu (A7 CTYAEGHTOB C
HapyIIEHUSIMHA CITyXa).

Crnenmansabie Bo3MokHOCTH OC i1 TIONB30BaTeNeH ¢ HApYyIICHUSIMU
OTOPHO-/IBUTATEIBHOTO amnmapara. [Tpuemst HCIIOJIb30BaHHSA
KOMITBIOTEPHON TEXHUKH, OCHAIICHHOM AIbTEPHATUBHBIMU
yCTPOHCTBAMH BBOJIa-BBIBOJIA HH(MOPMAIIUH.

3 ITIporpammubIe cpencTBa
peanuzanuu
WH(POPMAITMOHHBIX
MIPOILIECCOB.
IIporpammusle cpencTsa
JUIS1 HHKITIO3UBHOT'O
o0Opa3oBaHUs

Krnaccuduxkarnwst mporpaMmHoro odecreueHusl.

CuctemHoe mnporpammHoe obecriedeHne. OrmepanoHHbIE CHCTEMBI.
daiinoBsie cucteMbl. OnepannoHHbIe 0005109k, [paiiBepbl. Y TUIUTEHI.
[puknamHoe mnporpamMHoe obecneueHne. HasHauenwe, coctaB U
KJIacCU(UKAIHs TaKeToB NpUKiIafHbIX porpamm (ITI1IT).
[IporpamMmuBle cpenctBa 00paboOTKM HokyMeHTOB. Kiaccuduxanus
cucreM  OOpab0OTKM  JOKYMEHTOB.  TEKCTOBBIE  IPOLECCOPBHI.
OYHKIHOHAIBHBIE BO3SMOXXHOCTH TEKCTOBBIX NPOLIECCOPOB.

TabnuuHble TpOLECCOPBl Kak NPOrpaMMHBIE CpeACTBa 00paboTKH
cratucTuiecko  uHpopmauuu. DYHKIMOHAIBHBIE  BO3MOXKHOCTH
JIEKTPOHHBIX Tabaui. IIpe3eHTanMOHHBIE IPOTrPaMMHBIE CPEACTBA.
[IporpaMMHBIE CpeAcTBa AjIsl HHKIIO3UBHOTO 00pa3zoBaHus. [IporpamMmbl
9KpPaHHOTO  JIOCTyNa,  KOPPEKUMOHHBIE  MPOTrPaMMBI-TPEHAKEPHI.
Jucranmmonnoe o0ydeHue.

4 HNudopmarmonasie
TEXHOJOTHH, CHCTEMBI,
0a3pl JaHHBIX.

WndopmamoHHble  TEXHOJOTMH,  3BOJIIOLMS,  KiaccUHUKauus.
WndpopmanmoHHble  CHCTEMBI,  COCTaB,  (YHKUHOHAJIbHBIE U
obecreyrBaroye N0ACHCTEMBL.

bassr gannbix (BJl). Momenu npexacrasienns JaHHbIX. Mepapxudeckas,
ceTeBast M PESAIMOHHBIE MOaenn AaHHbIX. Cucrema ympasieHus bJl,
Ha3zHaueHHe 1 ocHOBHBIEC (pyHKuMH. Kinaccudukauus u coctas CYB/I.
IIpoextupoBanue BJI. Dtanbl mpoekTHpoBaHUs peasuuoHHoN B/l
Wudopmarmonnele o0BeKTHl U UX (opMmupoBaHue. [loHsTHE MONS |
3anucu. KmtoueBbie mons. TUIbl cBsI3el: «OAMH K OJHOMY», «OJIUH KO
MHOTHM», «MHOTHE KO MHOrum». Paspabotka BJl, cozmanue Ttabmmi,
(hopm, 3aIIPOCOB M OTIETOB.

5 KomnbroTepHslie ceTH.
[Nouck nadopmanuu B
WNurepHet

Kommnerorepusie cetu. Onpexnenenue. Kinaccuduxanusi.

I'noGanbubie cetn. [lpunHnunel moctpoenus. Crpykrypa. Hcropus
co3manus rnobanpHOM cetu MuTepHer. CoOBpeMEHHOE COCTOSIHUE,
ayautopus. Pazsutue Mutepuer B Poccun. CepBucsl UHTEpHET
Anpecanus B Uateprer. @opmupoBanue aapeca. [lonckoBble MaluHbI
B VIHTEpHeT 1 UX XapakTepHUCTHKA.

ITouck wHboOpMammu MU TpeoOpasoBanue ee B (opmar, Hambojee
TTOIXOJSIIINN JIJIST BOCIIPHUATHS C YIETOM OTpaHHYEHHH 310POBBSI.

4. O0pa3oBaTebHbIC TEXHOJIOTHH

I[J'IH IIPOBCACHUA 3aHATUMN 1O AUCHUIITIMHE MMPUMCHSAIOTCSA TAaKHEC O6p330BaTCJ'ILHBIC TCXHOJIOTHH
KaK MHTCPAKTUBHBLIC JICKIIUHU, KefIC-CTaI[I/I, IrpynmnoBbIC JTUCKYCCHUH.

I[J'IH OopraHu3anuu yqe6Hor0 mnmponecca MOXKET OBITH HCIIOIL30BAaHO QJICKTPOHHOC O6y‘leHI/IC nu
JUCTAaHIIMOHHBIC 06pa30BaTeJ'II>HI)IC TCXHOJIOTHH.




5. OneHka nJIaHUPYeMBbIX Pe3yJIbTATOB 00y4eHHs

5.1 CucreMa oleHUBAHUA

dopMa KOHTPOJIS Makc. KoJIM4ecTBO 0aJ1JI0B
3a oany Bcero
padoty
Texymui KOHTPOJIb:
- y4acTue B AMCKYCCHUU Ha MPAKTUYESCKOM 3aHITHH 2 Gamna 10 6amnoB
- TECTUPOBaHUE 10 6amioB 20 6amioB
- moknan (pedepar) 20 6amioB 20 6anoB
[IpoMexxyToUyHas arTecTanus — 3ayem 40 GamioB
HToro 3a cemectp 100 Gayios

[Tomy4yeHHBIN COBOKYIHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKAJIy OLICHOK U B
IIKaITy OIICHOK EBporielickoii cucteMsl iepeHoca 1 HakoruieHus kpeautos (European Credit Transfer
System; nanee — ECTS) B COOTBETCTBUU C TaOJIUIICH:

100-6amtpHast TpamonHas mkana IIkamna
IIKana ECTS
95 -100 A

23904 OTJINYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 - 67 D

5055 YIOBICTBOPUTEIILHO B

20 -49 FX

0-19 HEYIOBJICTBOPUTEIHLHO HE 3a4TEHO F

5.2 Kpurtepum BbICTABJIEHUS OLIEHKH 0 JUCIHUIJIMHE

Bauisl/ | Ouenka mo Kpurepuu oneHKH pe3yJibTaTOB 00y4eHHUsl 110 TUCHUTIIHHE

HIkana | aucuunInHe
ECTS

100-83/ OTJINYHO/ BricTaBnsieTcst 00y4aromeMycsi, €CITH OH TITyOOKO M IMIPOYHO YCBOMIJI TEOPETUUCCKUN U
AB 3a4TEHO MIPAKTUIECKUN MaTepHall, MOXET NPO/IEMOHCTPHPOBATE 3TO Ha 3AHATHAX M B X011
MIPOMEKYTOYHOU aTTECTALIUH.

OOyuarouuiicsi NCUEPIBIBAIOLIE U JIOTHYECKH CTPOWHO M3JIaraeT y4eOHbI MaTepual,
YMEET YBA3BIBATH TEOPUIO C IPAKTUKOM, CIPABIISIETCS C PELLIEHUEM 3a7a4
npodecCHOHaTbHOM HAPABICHHOCTH BEICOKOTO YPOBHS CI0KHOCTH, IPABIIIEHO
00OCHOBBIBACT MIPHUHATHIC PEIICHUS.

CB060OHO OpUEHTHPYETCS B yueOHOM U TPO(ecCHOHANBHON JINTepaType.

Ot1eHka 1Mo AUCIMIUIMHE BBICTABISIIOTCS 00yYaronieMycst ¢ y4éToM pe3yIbTaToB
TEKyLIEeH U IPOMEXYTOUHOM aTTECTALIMHU.

KomnereHuny, 3akperuiéHHbIe 3a JUCHUILIMHON, ChOPMUPOBAHBI HA YPOBHE —
BBICOKUI».

82-68/ XopoIno/ BricTaBnsiercs o0y4aromeMycsi, €CITH OH 3HAeT TEOPETUIECKUN 1 MPAKTHIECKUI
MarepHall, TpaMOTHO U MO CYIIECTBY U3JIaracT €ro Ha 3aHATUSX U B X0JIe
MIPOMEXKYTOYHOM aTTECTAINH, HE JIOIYCKas CYIIECTBCHHBIX HETOUHOCTEH.
OOy4aronuiics MPAaBIILHO MPUMEHSICT TCOPETUUCCKUC TMTOJIOKEHUS MIPH PCIICHUN
MPAaKTHYCCKUX 3a/1a4 MPOGECCHOHATHHOIN HAMIPABICHHOCTH PAa3HOTO YPOBHS
CJIO)KHOCTH, BJIaICCT HCO6XOJII/IMBIMI/I JJISA OTOrO HaBBIKaAMU U l'IpI/IéMaMI/I.
JlocTaTo4HO XOpOLIO OPUEHTHPYETCs B yueOHON U IpodhecCHoHalIbHOIL JIuTeparype.
OreHKa 1Mo JUCIUILUTMHE BBICTABISIOTCS 00yJaromeMycs C YIETOM Pe3yIbTaToB
TEKYIIEeH U MPOMEKYTOYHOMN aTTeCTALIMH.

C 3aYTEHO




Bauisl/ | Ouenka mo Kpurepuu oneHKH pe3yJibTaTOB 00y4eHHUsl 110 TUCHUTIIHHE

HIkana | aucuunInHe
ECTS

KommeTeHiuu, 3akperui€HHble 3a TUCUUILIMHON, c(hOPMHUPOBAHbI HA YPOBHE —
«XOPOLIMI».

67-50/ YAOBIIETBO- BricTaBiseTcst o0y4aronemycs, €Ciii OH 3HaeT Ha 6a30BOM YPOBHE TEOPETHUESCKHUM U
D’E pI/ITeJ'IBHO/ MpaKTUYCCKUN MaTepural, uonyCKagT OTACJIBHBIC OIINOKH IIpH €TI0 U3JI0KCHUHN Ha
3aHATUAX U B XOJI€ MPOMEKYTOUHON aTTECTALUY.

OOyuaronuiicst NCTIBITBIBAET ONPECIEHHBIC 3aTPy THEHNUS B TIPHMEHEHUH
TEOPETHUYECKNX TIOJIOKCHNH MTPH PEIICHNH MTPAKTHUSCKHUX 3a1a4 MPOoQecCHOHATbHON
HaINpaBJIeHHOCTH CTaHIAPTHOTO YPOBHSI CIIO’KHOCTH, BJIaJieeT HEOOXOJUMBIMH IS
9TOro 0a30BHIMH HaBBIKAMHU M TIPHEMaMH.

JleMOHCTpHUpYeT A0CTaTOUHBIN yPOBEHb 3HAHUS YUEOHOM JINTEPATYPhI M0 AUCIUIUINHE.
OrieHKa Mo JUCHHUIUIMHE BBICTABIISIIOTCA 00yJaromeMycs ¢ y96TOM pe3yIbTaToB
TEKyLIEeH U IPOMEXYTOUHOM aTTECTALIMHU.

Komnerentm, 3akperI€éHHbIe 3a TUCIUILINHOMN, C(OPMIPOBAHKI HA YPOBHE —
«JIOCTaTOYHBIIY.

49-0/ HEYJIOBJIET- BricraBnsiercst oOyuaromieMycsi, €CJIi OH He 3HaeT Ha 6a30BOM ypOBHE TEOPETHYECKUI
F,FX BOpUTEIbHO/ | Y MPAKTHUCCKMIi MATEpUAIL, JOIyCKaeT rpyOble OIMOKY ITPH €T0 U3JI0KEHNUH Ha
3aHATUAX U B XO4€ MPOMEIKYTOUHOU aTTECTALIUH.

OOyuaronuiicst UCTIBITHIBAET CEPhE3HBIE 3aTPYAHEHHUS B IPUMEHEHHH TEOPETHUECKUX
TIOJIOKEHUH NPH PEIeHUHN NMPAKTHYECKHX 337a4 MPOoQeCcCHOHATBHON HalPaBIEHHOCTH
CTaHAapTHOTO YPOBHS CIIOKHOCTH, HE BIIa/ieeT HEOOXOAMMBIMH JJISI TOTO HABBIKAMU H
TIpUEMAMH.

JeMoHCTpHpYeT (parMeHTapHbIC 3HAHHUSA YIEOHOM TUTEPaTypPHI 10 AUCIUILUINHE.
OtneHka 1o AUCIMIUIMHE BBICTABISIIOTCS 00yYaronieMycst ¢ y4éTOM pe3yIbTaToB
TEKyIEH U IPOMEXYTOUYHON aTTECTALIH.

KommnereHnuu Ha ypoBHE «JIOCTaTOUHBIHY, 3aKpEIUIEHHBIE 32 TUCIUIUINHON, HE
c(OpMHPOBaHBHI.

3a4TCHO

HC 3a4TCHO

5.3 OmueHounble cpeacTBa (MaTepuajibl) A TEKYyIIero KOHTPOJIS YCIeBAeMOCTH,
NMPOMEKYTOUHOM ATTEeCTANH 00y4aAIOIIUXCS M0 JUCHUILIUHE

KoHTpoibHbIE BOIPOCH! B IPOMEKYTOUHOM aTTECTAllMK (3a4ET):

1. IIpenmer m merox uHpopmartuku. Teopermdeckas u npukinagHas uHpopmaTuka. CBsi3b
MHPOPMATUKHU C IPYTUMHU HAyKaMH

2. Hcropus craHOBIEHUS UHPOPMATUKU KAaK HAYKH.

3. HWudopmanmoHHBIE  TPOLECCHl, pECypcbl, CHCTeMbl H  TexHojoruu. [loHsTne
nHpOpMaTHU3aLUY.

4. Wudopmamus u ee cpoiictBa. Popmbl cyniecTBOBaHHMA. Mepbl U €IMHUIBI KOJIMYECTBA
nHpopmaluu u o6beMa nHpOpMaIUH.

5. KoaupoBanue mHGOpMALIUN C TOMOIIBIO CUCTEM CUHCICHUSA. Apu(METHUECKUE OINepaluu
HaJ| YUCJIAMH, IPEJCTABICHHBIMU B PA3JIMYHBIX CUCTEMAX CYMCIICHUS.

6. Wudopmauus u nannsie. [Ipencrapnenne ganusix B OBM. @opmebl 1 (hopMaThl TaHHBIX.

7. KomupoBaHHe TEKCTOBOM, YUCIOBOM U rpadudecKoit HHGOpMAITIH.

8. MHcropus pa3sBuTus BeluuCIUTEIbHON TeXHUKU. [Tokonenus OBM. IlepcriekTuBbI pa3BUTHS.

9. ApxuTekTypa, CTPYKTypa, KOH(QUIypalus NEpCOHAIbHOTO KOMIbIOTEpAa. MaTepuHCKue
mwiatel. [Iponeccopsr. OOIIast ¥ TOKATBHBIC ITUHBL.

10. YcrpoiictBa XxpaHeHHs HMH(OpPMAIMM: ONEpaTUBHAs NaMsTh, MOCTOSIHHAs MaMsATh, KAII-
namsaTh. HazHaueHne, OCHOBHBIE XapaKTEPUCTUKHI

11. OnepatuBHas namstb. OCHOBHBIC YCTPONCTBA XpaHeHHUs] HHPOpMannK. BHEIHSA namsTh -
HAKOIIUTEJIN Ha KECTKUX, TMOKMX MarHUTHBIX U JIA3EPHBIX JUCKAaX M MarHUTHBIX JIeHTax. HazHauenue.
OcHOBHBIE XapaKTEPUCTUKH

12. YctpoiicTBa BBOa TEKCTOBOH M Tpaduueckoil mHOpManuu. YCTpocTBa ympaBieHUS -
"MBITIB", TPEKOOJI, HKOUCTHUK.



13. YctpoiicTBa BbIBOJIa TEKCTOBOM M rpaduueckoil nudopmaru. MoHUTOp, BUAcoasanTep 1
ux knaccuuxanus. OCHOBHBIE XapaKTEPUCTHKU MOHUTOPOB. IlpuHTEphl, MX Kiaccupukauus u
XapaKTEPUCTHUKHU.

14. VYcrpolicTBa BBOJIa-BbIBOIA TEKCTOBOM U rpaduueckoi nHbopmanuu. Moaem, dakc-Moem,
CeTeBoil ajanTtep, peueBoi BBOJI-BBIBOI MH(POPMALINH.

15. OOumme cBenenuss o mporpammHoMm obecriedenun [IK. Knaccudukanus mnporpammHoro
obecrieueHusl.

16. CoctaB W Ha3HaYeHUE CHUCTEMHOro mporpammHoro oOecnedeHus. Kraccuduxamms
CHCTEMHOT'0 TIPOTPAMMHOT0 00ECTICYCHHUS.

17. Omnepanmonnsie cucteMsl (OC). @ynkuuu OC. Komanansiit s3p1ix OC.

18. ®aitnel u katajoru. MaeHTH(uUKaus AUCKOBOJOB, JIOTMUYECKUX JHCKOB, (ailioB u
KaTaJIOrOB.

19. Omnepanmonnsie 06o0104uku. Haznauenune. OcHOBHbIE (QyHKIIHH.

20. Haznauenne u coctaB omepannonHoit obosoukn Windows. Okna u sipibiku. Co3mgaHue
NaroK, ApiabIKoB U (aiinos. [IpoBoanuk. Moit kommbiotep. [lanens ynpasienus Windows.

21. Ilpunoxenus Windows TEKCTOBBIE PEIaKTOPbI, TpaQUUECKUl pelaKTopP, KAIbKYJISTOP.

22. Tporpammbl-yTuinTsl. Haznauenne Knaccudukanms. CioyxeOHble IpOrpaMMBl.

23. ApxusupoBanue nHpopmanuu. [IporpamMMbI-ynakoBIIMKHY, UX Kiaccudukamus u padoTa c
HUMU.

24. IlpuknagHoe mporpamMMmHoe obecrieuenne. Knaccudukanus. Haznauenue.

25. TexkctoBblii penakrop. Haznauenue. OCHOBHBIE (DyHKIIMH.

26. Coznanue, peIaKTUPOBAHUE U NIEYaTh JOKYMEHTa B TEKCTOBOM PEJAKTOPE.

27. Crunb 31€KTpOHHOTO JOKyMeHTa. Co31aHNe U U3MEHEHHUE CTUJIS.

28. BcraBka pHUCYHKOB, AMarpaMm, TabIul, OObEKTOB B AJEKTPOHHBIN JOKYMEHT.

29. CrpyKTypHpOBaHME TEKCTa C UCIOIb30BAaHUEM HYMEPALIUU CTPAHUL, CCBUIOK, OTJIaBJICHUS.

30. OyHKIIMOHATHHBIC BO3MOKHOCTH AJIEKTPOHHBIX TAOJHII.

31. Tumbl 06pabaThIBa€MBIX JAHHBIX B AJIEKTPOHHBIX TaOIHIIAX.

32. TabnuuHble pacueThl U JIEKTPOHHBIE TaOIUIIBI (CTOJIOIBI, CTPOKH, STUEHKH).

33. OtHocuTenbHass W aOCOJIOTHAs ajpecauusi B OJIEKTPOHHBIX Tabmumax. BcerpoeHHbIE
byHKIUY.

34. TI'paduueckuii penaktop ero GpyHKIMOHAIBHBIE BO3SMOKHOCTH.

35. PactpoBas u BeKTOpHasl rpaduka.

36. Coznanue n300pa)xKeHHs ¢ IOMOIIbI0 HHCTPYMEHTOB PacTpOBOro rpa)uueckoro peakropa.

37. Nndopmanuonnsie texHonoruu (UT) xak yacts unpopmatuku. [lonstue. Knaccupukanms.
Oranel pazButusi. CoBpeMEHHbIE TEHIEHIIMH Pa3BUTHS.

38. bassl nansbix (b/1). Haznauenne. OcHoBHble pyHkimu. Knaccudukanus b1

39. Mopenu mnpencraBieHus JaHHBIX. lepapxuueckas, ceTeBas U PESLUOHHBIE MOJENIH
JTAHHBIX.

40. Cucrema ymnpasienust b/l (CYB/l), HaznaueHue u ocHoBHbIe pyHkimu. Knaccudukanus u
COCTaB.

41. IlpoexktupoBanue bJ/I. Dransl mpoektupoBanus pensuuonHoi BbJI. Mudonornyeckas u
JIOTUYECKast MOJENb.

42. MudopmarmonHsle 00beKTH U UX GopmupoBanue. [Tonstue nons u 3anucu. KimroueBble moJis.
Turiel cBsI3€il: «OMH K OTHOMY», «OJIUH KO MHOTHM)», «MHOTHE KO MHOTHUM).

43. Paspabotka tabmui u ¢opm B BJI. Tunel nanusix. CBoiicTBa nosnei. Macku u ¢dopmartsl
BBOJIa IaHHBIX. BeIuucsiemMble MO U MOJIS CIIUCKH.

44. Tlpoctsle, KHOMIOYHBIE U MToyuMHEHHBIE PopMbl B BJ]. TexHosnorus noctpoeHus: Gopm.

45. Ilouck NaHHBIX C UCTOIB30BAaHUEM COPTUPOBOK U punbTpoB B b/]. dopmupoBanue npocThix
U CIIOKHBIX 3alpOCOB. 3ampochl Ha BBHIOOPKY. 3ampochl ¢ IPYHIHUPOBKOM, BHIYUCISEMBIMH MOJISIMU U
YCIIOBUSIMHU.

46. TexHoJOTUs MOCTPOCHUS OTUETOB MO pe3ysbTaTaM Moucka B 0aze JaHHBIX. Buabl 0TUeTOB.
OT4eThl ¢ rpyNNUPOBKOM TaHHBIX U TOJBEICHUEM UTOTOB.
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47. Peanuszanus uH(OPMAIIMOHHBIX TeXHOIOTUH B nHpopMannoHHeix cucremax (MC). ITonstue
1 Ha3zHavyeHue, ocHoBHbIe pyHkunu MC. Knaccudukanmus.

48. CocraB u ocHoBHBbIE KoMITOHEeHTHI IC. OGecnieunBaromas u ¢pyHkiuonansHast yactu UC.

49. I'moGanbuble cetu. [Ipunnumnel noctpoenus. CTpykTypa.

50. Hctopus co3nanus rinodanbHoi cet MHTepHET.

51. CoBpemeHHOe cocTosHue, ayauTtopusi. Passutue UuTepHeT B Poccun.

52. Cepsucsl UnTEpHET.

53. Anpecanus B Matepuer. @opmupoBaHue ajapeca.

54. IlouckoBble MalMHbI B THTEpHET M UX XapaKTEPUCTUKA.

TunoBkIe TECTOBEIE BOIIPOCHI AJI IMTPOBCACHUS HpOMC)I(yTO‘-IHOﬁ aTTeCTalnu.

Tema | Ne Bomp Bonpoc/OtBer
1 1 B nundpopmaruxke HE nsyuyarores cpeacrea
duznyeckue
AnropuTMUYecKHe
[Iporpammusie
Texuuueckue
1 2 BepHbIM siB/IsSIeTCS YTBEpKIeHUE, YTO...

I/IH(l)OpMaI_II/IOHHBIC MMPOLCCCHI SABJIAKOTCA MAaTCPHUAJIbHBIM HOCUTCIIEM I/IH(i)OpMaLII/II/I

B KaueCTBE HOCHUTEISI WHOOPMAIIMH MOTYT BBICTYIATh TOJHKO CBETOBBIC M 3BYKOBBIC
BOJTHEI

B KayeCcTBE MAaTCPHUaJIbHOTO HOCHTEIS WH()OpPMAIMU MOTYT BBICTYNATh 3HAHMUSA,
CBEIECHUS VI COOOIICHUS

B Ka4eCTBE HOCUTEIS MH(DOPMAITIH MOTYT BBICTYTIAaTh MaTePHAIBHBIE TIPEIMETHI

1 3 Ipuxnagnas uHpopMaTHKa 00beIHHSET

WH(POPMATHKY, TEOPHIO MAITTHOCTPOCHHUS U TEOPHIO BEPOATHOCTH

WHQOPMATHKY, MaTEMaTHKY U (QU3HKY

MH(POPMATHKY, BEIYUCIUTENbHYIO MATEMATHKY, UCKYyCCTBEHHBIA MHTEIUICKT

I/IH(i)OpMaTI/IKy, BBIYUCIUTCIIbHYIO TCXHUKY U aBTOMATU3allUIO

1 4 3aperucTpupoBaHHbIE CHTHAJIBI — 3TO...

nHQOpMAaIHS

CHMBOJIBI

CBEICHUS

JaHHBIC

1 5 HNudopmanmsa, mnpeacraBjeHHass B BHAe, MNPUTOJHOM [Jsi HNepepadoTKH
ABTOMATH3MPOBAHHBIMM WJIH ABTOMATHYECKHMH CpPeICTBAMH, OIpeAesieTcs
MOHSITHEM ...

areHTHI

Te3aypyc
JTAaHHBIC

CHUT'HAJIbI

1 6 HNudopmanust 10cTOBEpPHA, €CJIU OHA...

OTpaXa€T UCTUHHOC IMOJIOKCHHUE LTI

HCTIOJIB3YETCS B COBPEMEHHOM cucTeMe 00paboTKy HHPOpMAauu

JIOCTaTOYHA JUIsl IPUHATHS PELLICHUN

II0JIC3Ha

1 7 HNudopMmanuio, CylieCTBEHHYI0 U BAa)KHYI0 B HACTOSILIIUI MOMEHT, HA3BIBAIOT...

MOJE3HOH

aKTyaJIbHOU
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JIOCTOBEPHOM

00BEKTUBHOU

CpoiicTB0 uHpOpPMaLUM, 3aKJOYaOLieecs B JOCTATOYHOCTH [AHHBIX s
NPUHATHSA pPellleHni, ecTh

JAOCTOBCPHOCTH

IIOJIHOTA

00BEKTUBHOCTH

COZIEPKATEIBHOCTh

IIparmaTnyecknii aceKT - TO XapaKTePUCTHKA HHPOPMALNH ¢ TOYKH 3PeHUs...

KOJIM4YecTBa WH(OPMAIIH

CTPYKTYPHI HHPOPMALIH

IIOJIC3HOCTH

€€ CMBbICJIa

10

CeMaHTHYECKHH aCNEKT - ITO XapaKkTepucCcTuKa l/IH(l)OpMaIII/ll/l C TOYKHU 3pCHUAL...

CTPYKTYPHI HHPOPMALIH

€€ CMbICJIa

KOJIN4ECTBa I/IH(l)OpMaI_II/II/I

IIOJIC3HOCTH

MCXaHUYCCKHM ITall

«30JI0TOW BEK HAYKH»

HACTOANICC BpCMs

3JIEKTPOMEXaHUYECKHUH ATan

11

OcHoBHBIE NPUHIHUIBI MOCTPOCHUHA IIH(l)pOB]:IX BBIYMCJINTEILHBIX MAIIMH OBLIN
pa3padoTaHbl

Anoit Jlasietic

aMepUKaHCKUM yueHbM J[x. ¢pon Helimanom

poccuiickuM yueHbIM akageMukoM C.A. JleGeaeBpiM

Y. beOOumKxeM B AHIIIMA

12

B cTpyktypy OBM ¢on Heiimana Bxoasr:

a) YCTPOIiCTBO, BHINOJIHAIOLIEE apu(PMeTHYECKHe U JOTHYeCKHEe ONlepaliu;
0) ycTpoiicTBO ynpaBJeHHs;

B) YCTPOIICTBO, peaju3yloliee B3auMoieiicTBue KOMIBIOTEPOB B CETH;

r) NaMATH /sl XpPaHEHHUs MPOrPaMM U JaHHBIX;

A) YcTpoiicTBa J1Jisl BBOAA BbIBO/AA HHGOpPMAaIUH.

a,0,B, 1

a,0,B, T

a,0,1, 11

0,B,T, 11

13

PazsuTne IBM npoucxoguio ...

cepusaMHu

0OeccucTEMHO

IIOKOJICHUAMU

rpynnamu

14

YkaxkuTe, Kakue U3 cJIeAyIOINX BbICKA3bIBAHUN SIBJSIOTCH UCTUHHBIMM:

a) MmosiBJieHHe BTOPOro mnokoJeHusi IBM ObLI0 00yc/JI0BJIE€HO NEPEX0A0M OT
3JIEKTPOHHBIX JIAMI K TPAH3UCTOPaM;

0) B OBM nepBoro nokoJieHis 0TCyTCTBOBAJIO YCTPOICTBO yNIpPaBJIEeHNS ;

B) B DBM nepBoro nokoJjieHusi 0TCyTCTBOBAJIA ONlePATHBHAS NAMSITh.

I) MAIIMHbBI TPeThbero MOKOJeHUuss — 3TO ceMeiicTBa MalIUH C eIUHOI
APXUTEKTYPOii, TO €CTh MPOrPAMMHO COBMECTHMBbIX;
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a) xkomnbloTep ¢ mpoueccopoMm Intel Pentium III oTrHocuTcs k ueTBEépTOMY
noxkojgeHuo IBM.

0,B, 11

a,0,T

a’ F,H

0,B, T

15

IleHTpanbHBIM 3BEHOM NOCTPOEHMs NpocTeiliel KOH(PpUrypauum KOMIbHOTEpPa
SIBJISIETCS

BHYTPCHHAA U BHCIIHAA IaMATh

YCTpoOiicTBa BBOAA/BBHIBO/IA

LIEHTPaJIbHBIN MTPOLIECCOP

BHHYECTED

16

Apu¢pmeTukKo-1ornyeckoe ycrpoiicteo (AJIY) saBasercs cocTaBHON 4acThIO...

OCHOBHOM MaMsTH KOMIIbIOTEpA

CHCTEMHOU IITHHEI

MHKpOIpoLeccopa

réHepaTopa TaKTOBBIX UMITYJILCOB

17

K 0ocHOBHBIM XapaKkTepHCTHKAM MPOIECCOPA OTHOCATCS...

TakToBas yactora u 0obeM O3Y

KOJIMYECTBO OIepaluii B CEKyHIY

00BeEM OHepaTHBHOﬁ naMAaT 1 EMKOCTb BUHYECTEPA

apXUTEKTYypa U MOJENb MUKPOIIpoLeccopa

18

K 6a3oBoii konpurypauuu nepconajibHoro komnswrepa HE OTHOCUTCS

CUCTEMHBII OJIOK

MOHHUTOD

MPUHTED

KJIaBUaTypa

19

Ha marepuHckoil niiaTe pa3memaercst

OJIOK IIUTAaHUSA

CUCTEMHBII OJIOK

MpoIIeccop

JKECTKHUH TUCK (BHHYECTED)

20

Ha3nayeHuem mnH KOMIILIOTEPA SAABJAACTCH...

COEAMHEHHNE MEXIy cOOO0M ero 3JIEMEHTOB U YCTPONCTB

YCTpaHCHUEC U3TYyYCHUA CUTHAJIOB

MNPUMCHCHUC 06]1_[61"0 HCTOYHHKA ITUTaHUSA

YCTPaHEHHE TEIJIOBOTO U3ITYICHUS

21

K nHCTpyMeHTaILHOMY IPOrpaMMHOMY 00ecrie4eHHI0 OTHOCSITCS

TEKCTOBBIE IIPOLIECCOPEI

CUCTCMBbI YIIPABJICHUS 0a3zamu JaHHBIX

KOMITUJIATOPGI

SJICKTPOHHBIC Ta6J'H(II_II>I

22

I'maBHBIMM YaCTSIMH CHCTEMHOI'O MmporpamMmmMHoOro o0ecneyeHus SABJISIIOTCS

OIICpallMOHHAasg CUCTEMA U CUCTEMaA IIPOrpaMMHUPOBAHUA

o0OpabaTkiBatoIe IPOrpaMMBI H CHCTEMa aBTOMATH3aI[H IPOTPaMMHUPOBaHUSI

MOHHUTOP U CYIIEPBHU30D

MAKEThl IPUKIJIAHBIX IPOrPAMM
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23

OnepanuoHHblie CHCTEMbI, YTHIUTBI, MPOrPaMMbl TEXHHYECKOT0 00CIYKHMBAHUS
OTHOCSATCH K KJIaccy MPOrpaMMHOro o0ecredeHus. . .

CUCTCMBbI IPOrpaMMUPOBAHUSA

npuknagaoe [10 cnenuanbHOro Ha3HAYSHUS

cuctemuoe I10

UTPBI

24

KoMmieke nporpamm, o6ecneynBaroiux ynpasjeHue padoToil Bcex anmnapaTHbIX
YCTPOMCTB U AOCTYI 0Jb30BaTeNsA K HUM, HA3bIBaETCH

[IaKETOM IIPUKIAIHBIX IPOTPaAMM

YTUJIUTOU

uHTepdeticom

ONEPaLMOHHON cUCTEMOI

25

Onepaunonnaﬂ CUCTEMA — ITO KOMILJIEKC MMPOrpamMMm, Ha3HAYECHUE KOTOPOIO...

OpraHu3anys B3aUMOACHCTBUS IOJIb30BATENsl ¢ KOMIIBIOTEPOM M BBIIIOJHEHUE OPYTUX
porpamMm

CO3JJaHUE HOBBIX MPOTPAMMHBIX IIPOYKTOB

00paboTKa TEKCTOBBIX IOKYMEHTOB W TaOJIHII

o0cy)1BaHHe OAHKOB JaHHBIX

26

B ocHoBHbIe pyHKIIUM onepanuOHHOI cucteMbl HE ¢xooum...

yIpaBlIeHUE pecypcaMi KOMIBIOTEpa

obecrieucHue Juajora ¢ nmojJb30BaTecjieM

opranuzanys GaiaoBoi CTPYKTYpBI

paspaboTka mporpamm aist OBM

27

B nponecce 3arpy3ku onepanuoHHONH CHCTEMBbI IPOUCXO/IHT. ..

KOIMUPOBAHUEC (I)aﬁHOB OHepaLIHOHHOﬁ CHCTEMBI C THOKOTO JUCKa Ha JKECTKHI JUCK

KonupoBaHue (aioB onepanroHHol cucteMbl ¢ CD-ROM Ha skecTkuil AUCK

nocjeA0BaTCIIbHAA 3arpy3Ka (I)aﬁJIOB OnepaHI/IOHHOﬁ CHUCTCMBI B OIICPATUBHYIO TaMATh

KOIMMPOBAHUE COACPKUMOI'O OHepaTHBHOﬁ IMaMSITH Ha KECTKUU JHUCK

28

B cTpoke 3arosoBka okHa B OC Windows 00b14H0 oToOpakaercs

Ha3BaHUE 3aIyLIEHHON NPOrpaMMbl ¥ KHOIIKH YIIPaBJIEHUS OKHOM

Ha3BaHHC 3aHy1].[CHHOﬁ mporpaMmsbl, KHOIIKa CUCTEMHOI'O MCHIO U KHOIIKH YIIPaBJICHUA
OKHOM

Ha3BaHHC SaHYIHeHHOP'I mporpaMmbl, KHOIIKA KOHTCKCTHOIO MCHIO MW KHOIIKHU
YIPAaBJICHHUA OKHOM

Ha3BaHUE 3alyIlICHHOM MporpaMMbl M OTKPBITOIO JOKYMEHTa, a TaKXe KHOIKH
YIIPaBJICHHS] OKHOM

29

BriGepuTe onepanoHHyI0 CHCTEMY:

API

IBM PC

UNIX

Adobe

30

OCHOBHBIMH 2JIEMEHTAMH 4eJI0BEKO-MAIINHHOIO nHTepdeiica OC ABaAI0TCA

KaTaJor U (aisl

OIIepaTOPhI BBO,Z[a/ BbBIBOJIa

KOMaH/Ibl U OIICPAH/IbI

MCHIO U JHAaJIOTOBOC OKHO

CCTCBbIC

31

ITo cnoco0y nocryna k 6azam nanubix CYB/I pazanyaror

JIUCK-CepBEPHBIE

KIIMCHT- CCPBCPHLIC
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Ta0JINYHO-CEPBEPHBIC

cepBepHbIe
32 IIpu padGore ¢ daiinamu cospemennble CYB/l mpenocraBiasieT mosjb30BaTeo
BO3MOKHOCTH:
a) co31aHus HOBBIX 00beKkTOB b/I;
0) Mo JeMOHCTPAUMU UH(POJIOTNYECKOH MO/IeJIN;
B) MOAM(UKALNH YKe CyllecTBYIOIUX 00beKTOB B B/I;
r) onpenejaeHus1 cxeMbl HHPOPMANIMOHHBIX 00MEHOB;
1) CO3AAaHMS M NMepeMeHOBAHUS paHee CO3JaHHbIX 00bEKTOB;
€) AoMoJiHeHNe (PYHKIMOHAJTBHBIX BO3MOKHOCTEIA.
a, B, ]
B, T, I
a, e, 0
a,0,B
33 C To4ku 3peHust kKoHevyHOro noJn3oBarens CYBJ/l HE peamuzyer
MOVCKA JaHHBIX (QyHKITHH
XpaHCHHSI JTAaHHBIX
(hopMHEpPOBAHUS BEIXOAHBIX TOKYMEHTOB (OTYETOB)
ynpasiieHus (ailioBoil CTPyKTypoi
34 S3bik opranuzanun 1anHbIXx CYB/l npeanazHadveH Ajs OMUCAHMS...
CTPYKTYpHI 0a3bl TaHHBIX
00paboTKM TaHHBIX B Oa3e
CHUHTaKCHYECKH KOPPEKTHBIX (paitnoB
MeYaTHBIX OTYETOB 10 Oaze
35 HNudopmanoHHasi TEXHOJIOTHS 3TO:
WH()OPMAITHOHHEIH TIpoITeCC.
METO/bI U IPHEMbI 00pa0OTKH, XpaHEHUs], 3aIlIUTHI U Mepeaadn HHPOpMaIu
pelIeHue 3a1a4 MoJIb30BaTeNs
YCTaHOBKA U 3aITyCK IIPOTrpaMMm
36 esab nHPOPMAITMOHHBIX TEXHOJOTHUI 3TO
pelIeHre 3a/1a4 N0Ib30BaTeNeH
MIPOM3BOJCTBO HMH(OPMAITUH, YAOBICTBOPSIOMICH WHGOPMAIMOHHBIC ITOTPEOHOCTH
YeJIoBeKa
nHQOpMaoHHas: 6€30IMacHOCTD
BBITIOTHEHNE TIPUKIIAIHBIX TPOTPaMM
37 K TengeHnmsaM pasButust HHPOPMANHOHHBIX TEXHOJIOTHH OTHOCUTCS:
CTPYKTYpH3aIHs
rudpuan3anus
KJTaccuuKaIus
aBTOMAaTH3aIUS
38 NudopMmanuoHHbIe TEXHOJOTHH PeATU3YIOTCH B:
YIpPaBICHUH TPEIIPUITHEM
WH(POPMAITOHHBIX CHCTEMAaX
KaJpOBBIX CHCTEMAX
peIIeHN SKOHOMUYECKHX 3a7ad
39 IMosiBnenne TexHoa0ruii 6a3, 6aHKoOB JaHHBIX, pazpadoTka CYB/ cBs3aHo c...

IIEIRI0 pean3anuu 00padOTKH HEONPEIEICHHBIX THITOB JAHHBIX B WH()OPMAITHOHHBIX
CHCTEMaX U MPUIOKEHUIX

HEOOXOJMMOCTBIO COBEPILICHCTBOBAHUS 3HAHWU M yMeHHUH B cepe nHPOpMaTH3auun
npodecCHOHAIBHON JIeSITEIbHOCTU
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HeO6XOI[I/IMOCTI>IO yrnopsaao4uBaHuA JaHHBIX B I/IH(i)OpMaHI/IOHHBIX CUCTEMAX U
MNPHUIIOKCHUAX C ICJIbIKO PCAIM3alMU AJITOPUTMOB YIIPABJICHUSA

YHOPAOOYEHHEM HHPOPMALIOHHBIX PECYPCOB KOMIIBIOTEPOB

40

IousTus 6a3a naHHbLIX 1 HH(OPMAIIHOHHAS 0a3a...

HEC ABJIIOTCA OJHO3HAYHBIMU

SIBJIAIOTCS OJIHO3HAYHBIMM, eCiid (pakiabl 0a3bl JAHHBIX HMMEIOT IOCICIOBATEIIbHYHO
OpraHu3aIxio

SABJIAKOTCA OAHO3HAYHBIMHA

SABJIAIOTCA OAHO3HAYHBIMU, €CJIN ONIPEACITIAIOTCA OI[HOﬁ MOJACJIBIO JaHHBIX

41

ba3a n1aHHBIX 3TO

IMOMMCHOBAHHAA COBOKYIHOCTH [JAaHHBIX, OpPraHU30BAaHHBIX IO OHNPCACIICHHBIM
npaBujiaM, HOpeAyCMaTpHBAOIIUM OGH.II/IG NOPUHLUIIBI OMMHMCAaHUA, XPaHCHUA U
MAaHUITYJIMPOBAHUA JaHHBIMH, HE3aBUCHUMas OT IIPUKIJIAJHBIX ITPOrpaMMm.

COBOKYITHOCTh JJAaHHBIX, COOpPaHHBIX B OJMH (aiif, AJsl pelieHusT KOHKPETHOM 3a7auH.

(haiiibl TaHHBIX B TIATIKE.

Ha6op NMPUKIIAHBIX ITPOrpaMM IJid IMIOMCKa U MaHUIIYJIMPOBAHUA JaHHBIMU.

42

Hepapxudeckasi MoJeb TaHHBIX MPEICTABISAETCS B BUJIE:

TaOJIHIIBL;

CTPYKTYPBI;

¢aiina;

CXCMBI.

43

IpencraBiaenue peasinnonHoii Mmoaeaun fanubix B CYB/] peanusyercst B BUje..

npeaAnuKaToB

Ta0IULL

JACPCBLCB

CCTH

44

B 3anucu TaGauubl peJsuMOHHON 0a3bl JAHHBIX MOKET COAEPKATHCS ...

TOJIBKO YHCIIOBas HH(POpMALIU

TOJBKO TEKCTOBAsA PIH(i)OpMaI_II/IH

HEOAHOpOTHAst MHPOpMAIHS (IaHHBIC Pa3HBIX TUIIOB)

HUCKITFOYUTCIBHO OAHOPOAHAA I/IH(I)OpMaI_II/IfI (,Z[aHHLIe TOJBKO OJHOI'O TI/IHa)

45

Kuiou 6a3bl JaHHBIX onpeaesier...

YacTh 3alMCH, COBOKYIMHOCTh €¢ IMOJeH, NpeIHa3HAYCHHBIX i1 (OPMUPOBAHHS
WHICKCHOTO (haiina

Ha0Op CHMBOJIOB, OTPAaHMYHUBAIOIIMN BXOJ B aBTOMATH3UPOBAHHYIO CUCTEMY ¢ 0a3oii
JaHHbIX

YHI/IKaJ'IBHHﬁ HOMCEp 3a11rcCu B Oaze JaHHBIX

SI3BIK 3aMpoca K 0a3e JaHHbBIX

46

Kurou k 3anucsim B B/l moxkeT ObITh:
a) 10MOJHHUTEJIbHBIM;

0) mpocTbIM;

B) BKJIIOYAIOIIUM;

I) COCTABHBIM;

J1) OTYETHBIM;

€) IepBUYHbIM;

K) 3aIIPOCHBIM.

a,0, 1

A, €, K

a, 1, K

0,T,¢e

47

ITouck maHHLIX B 0a3e —ITO
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OIpEJEICHUE 3HAYEHUH JaHHBIX B TEKYILEH 3al1CH

npoucaypa BbIACIICHUA 3HAYCHUH AAaHHBIX, OAHO3HAYHO OIIPCACIAIOIINX KJII0YEBOH
IIPU3HAaK 3allMCHU

mnmpoucaypa BBIACICHUSA U3 MHOXKCECTBa 3armmcei IMOIMHOKECTBA, 3allUCHU KOTOPOTO
YAOBJICTBOPAIOT 3apaHCC MOCTABJICHHOMY YCJIOBHIO

IpoLeaypa OnpeaeNeHNs AECKPUIITOPOB 0a3bl JaHHBIX

48

OcHoBHbIMHU 00bekTaMu CYBJI MS Access sIBJASIIOTCSH:

KJIK04, I10JIC, TOYHOCTD, 0€30IMacHOCTh

Tabnuna, Gopma, 3anpoc, OTYET

3aIuch, (aiis, CTPYKTypa, MOJENb

OTHOIIICHUE, HOPMaJbHasl OpMa, 3aInCh

49

OcHoBHBIM 3j1eMeHTOM 0a3bl JaHHbIX CYBJ] MS Access siBjsieTcs...

3aIlluCh

Tabana

¢dopma

IoJjie

50

B CYB/] MS Access MOI'yT UCIIOJIb30BAThLCS CJIeAYIONIUE BUIbI 3aTIPOCOB:
a) mepeKpécTHbIE;

0) NpoMesKyTOUYHbIE;

B) HA 100aBJieHNE;

T) Ha BBIOOPKY;

J1) Ha BOCCTAHOBJIEHHE.

o,r, 1

a,B, 11

a,B, T

a,0,B

51

1 mosrydeHust TaGJMIbI U3 COBOKYNHOCTH CBSI3aHHBIX TA0JMI MyTeM BbIOOpa
ToJieil, y10BJIeTBOPSIIONINX 32JaHHBIM YCJIOBHSM, HCIIOJb3YIOTCH...

CXCEMbI

3aIpoChl

OTYCThI

hopmbl

52

Co3naHHblii  moJib3oBaTeqeM rpaduyeckuii  uHTepdeiic A BBOAa H
KOPPEKTHPOBKH JAHHBIX Ta0JIULbI 0a3bl JAHHBIX - 3TO...

dhopma

TabuIa

3aI1MCh

IoJIC

53

JJ1s1 BBOIa HOBBIX JAHHBIX CPa3y B ABe TA0JUIbI MCIIOJIb3yeTcs popMma ...

JICHTOYHAasA

CTOJIONKOBAs

NOJYMHCHHAs

KHOIIOYHas

54

Il.]'lﬂ IPYNIIMPOBKH TAaHHBIX B BBIXOJJHOM JO0KYMEHTE 0a3bl JAAaHHBIX HCIOJIB3YETCH

TabanIa

¢dopma

3arpoc

OTUCT

55

CBoaHasi Ta0JHuIA B PeJISIIUOHHOI 0a3e JaHHBIX 3TO
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TabJIMIa ¢ TPYIIUPOBKON JaHHBIX U ITOJCYCTAMU UTOTOB

Ta6J'II/II_[a, CO3JaHHas 110 3a1pocy

TabJuIa, MPEICTABICHHAS B OTUYETE

TabnmyHas Gopma

56

B onpenesienne copBpeMeHHOM HHPOPMAITMOHHOI CUCTEMbI He BXOJAUT MOHATHE

YCIO0BCKO-MallIMHHAA CUCTEMA

HepcoHal

TEXHHYECKOE 00eCIIeueHHE

WHQOPMAIOHHBIE TEXHOIOTHU

57

HNudopmanuonnas cucreMa NpPU3BaHa 00ecneYnTh M0JIb30BaTes

MOJTHOM nH(pOpMaIel 1 JocToBepHON HHpOopManmei

CTPYKTYypUpPOBaHHOH MHPOpManen

COBpeMeHHOH HH(popManuei

YHCIIOBON MHPOpManeit

58

Ilo cremeHm  CTPYKTYpMpPOBaAaHHOCTM  oOpadaTbiBaeMoii  uH{pOpMaIUU
HH(OPMANMOHHBIE CHCTEMbI MOKHO Pa3leJuTh HA ...

OKCIICPTHBIC,

BBIYHCIMTCIIBHBIC,

(akrorpaduueckue.

OKOHOMHNYCCKHEC

59

HNudopmaunonnas cucrema HE Brirouaer

(YHKIMOHABLHYIO YacCTh

MaTCepUaJIbHO-TCXHUYCCKYIO YaCTh

o0ecreYnBaronyIo 4actb

60

DOYHKINOHAJIBbHASA YaCTh HH(POPMALMOHHON CUCTEMBI 3TO

KOMITJIEKC TEXHHYECKUX CPEJCTB, MpEIHAa3HAYECHHBIX IJisi paboThl MH(POPMALMOHHON
CHCTEMBIL

MOZCJIb CUCTEMBI YIIPABJICHUSA 00BEKTOM

KOMILUJICKC HOpOTrpaMMHBIX CpCACTB, IMPCAHA3HAYCHHBLIX [JIsI PCHICHUA  3aJad
OpraHu3anvn

COBOKYITHOCTh METOJIOB M INPHEMOB BBOZA, PETHCTPALlMM Iepenadd, oOpaboTKu Hu
BBLJIAYH pe3yJIbTATUBHON HHMOPMALIUH

61

MHOxkeCTBO KOMNBIOTEPOB, CBSI3AHHBLIX KaHAajJaMM nepeaadyd uHopMauuu u
HAXOASIIMeECs B Mpeaeax OHOI0 31aHusl, HA3bIBaeTCs

peFI/IOHaHLHOﬁ KOMHI:IOTGpHOﬁ CCThIO

WHQOPMAITOHHOM CUCTEMOM C THIIEPCBS3BIO

rI100aIhbHON KOMITBIOTEPHOH CETHIO

JIOKaJIbHOW KOMITBIOTEPHOH CEThIO

62

JlokanbHble BhruucanTeabHbie ceTu HE MoryT 0bITh 00beJUHEHBI ¢ IOMOLIBIO...

CepBEpOB

1110308, MOCTOB

KOHIIGHTPaTOPOB, MOJEMOB

MapIIpyTH3aTOPOB

63

IloTok coo01IeHNii B ceTH NepeJayu JaHHBIX ONpeaeseTcs

00BbEMOM NaMATH KaHalla nepeaain COO6I].I€HPII>1

Tpaccou

TPEKOM

TpapuKOM

64

Cxema coeiUHeHMIl y3JI0B C€TH HA3bIBAETCS ceTH
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TONOJIOTUEN

JOMCHOM

HPOTOKOJIOM

MapKepoM

5 65 TomoJsiorus JIOKAJLHOI CeTH, B KOTOPOii Bce padoyue CTAHIUM HENMOCPEACTBEHHO
COEIMHEHBI C CEPBEPOM, HA3bIBAETCH. ..
JIEpeBOM

IIUHHOU

3BE3I0U

KOJIBIIOM

5 66 TomoJiorusi ceTu onpeaesiercs

CTPYKTYPOM MPOTpaMMHOTO 00ECTICUECHUS

CrocoO0OM COeIMHEHUS Y3JI0B CETH KaHallaMu (KaOelsiMu) CBSI3U

KOH(UTypaluei anmnapaTHoro 00ecrnevYeHus

CII0coOOM B3 aI/IMO,I[GfICTBI/IH KOMIIBIOTEPOB

5 67 JLJisi NpucoeTMHEHUsI KOMIIBIOTEPA K JIOKAJILHOI CETH MCIOJIb3YeTCsl. ..

poLIeccop

MOJEM

CeTeBOH aaanTep

JKECTKUM JINCK

5 68 dusznyeckasi mnepeaamomas cpeaa JokajabHoii cetu HE Moxker ObITh
NpeACTABJIEHA THUIIOM...
ONTUYECKUI BEICOKOYACTOTHBIN Kabeb

KOAaKCHAIILHBIN Ka0elb

OIITOBOJIOKOHHBIIN Kadeb

BUTAaA I1apa

5 69 g moak/I04YeHns A00HEHTOB K IJI00aJbHOMN CeTH HCIOJIb3YIOTCA KaHAJbI:
a) Tesie(pOHHON CBSI3H;

0) coToBOIi CBSI3M;

B) TeserpagHoii cBsI3H;

T) CHYTHUKOBOI CBSI3H.

a, B

a,B, T

a,0,B

a, 0, T

5 70 YecerpoiictBom AJis1 mpeodpa3oBaHusi HM(POBBIX CUTHAJIOB B AHAJIOTOBYIO (opmy
siBJIsIeTcsl ...
KOHIIEHTpaTop

MOJIEM

MOHHUTOD

IpoIeccop

IIpumepHbIe TeMBbI 10KIA10B (pedepaToB):
HcTopus BO3HUKHOBEHUS MH()OPMATHKH.
CBs13p UHGOPMATHUKY C IPYTUMU HAYKaMH.
Heo6xoauMocTh ¥ 3HaU€HHE HOPMATUBHO-IIPABOBOTO OINpeieeHUsI HH(pOpMaIUy.
Onpenenenue nHGOpMaLUU B pa3InYHbIX HAyKax.

5. bazoBeie nonoxxenuss ®3 "O6 unpopmanuu, MHOOPMAITMOHHBIX TEXHOJIOTUAX M O 3alUTe
uHpopmanun".

el e
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Hcropust BOSHUKHOBEHUS [IEPCOHANIBHBIX KOMIIBIOTEPOB.

Hcropus BozHnkHOBeHUs U pazsutus OC.

Knaccudukanus yTuiuT.

KommbrotepHble BUpYCHI, Kiaccuukaius, cpefa OOUTaHUs, pa3pyLIUTENbHbIE JEUCTBUSA,

JITOPUTMBI PaOOTHI.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

Oransl pa3BUTUS HHHOPMAITMOHHBIX TEXHOIOTHH.

OcobeHHoCcTH MHPOPMALIMOHHBIX TEXHOJIOTUI 00pabOTKU TEKCTOBON MH(POPMAIIUH.
Texnonoruu u cpeacTsa 006paboOTKH TaOIMYHON HH(OPMALIUH.

ba3bl naHHBIX U X pa3paboTka.

®daxTorpadguueckue HHHOPMALMOHHBIE CUCTEMBI.

JlokyMeHTanbHble HH(POPMAIIMOHHbBIE CUCTEMBI.

3amuTa nHGOpMalMK B HHOOPMALIMOHHBIX CHCTEMAaX.

KomnbroTepHbie BUPYChI U CPEACTBA 3aIUTHI OT HUX.

Hcropus Bo3HHKHOBEHUS VIHTEpHET.

Be6-nporpamMmmupoBaHre: COBpeMEHHbIE TEXHOJIOIMH ¥ BOZMOKHOCTH.

Hcropus cetn UnTepHeT.

Hcropus cynepkoMnbOTEPOB.

3apoxaeHNe NPOrpaMMHUPOBAHHS.

CpaBHUTeNbHAs XapaKTepUCTUKa omnepauuoHHbIXx cucteM Windows, Linux, MacOS. Hx

npeuMyieCTBa U HEJOCTATKH.

24.
25.
26.
27.
28.
29.
30.

MeToabl KOMIbIOTepHOU Tpaduku. KoMIbroTepHBIE UTPHI.

HcTopust BO3HUKHOBEHUS! KOMIIBIOTEPHBIX BUPYCOB U CHCTEM IIPOTUBOIECUCTBUS UM.

[Touck B cetn IHTEpHET.

[TonsiTHe 00y4aromMX KOMIBIOTEPHBIX CUCTEM.

Windows 1 MacOS: cpaBHUTENIbHAS XapaKTEPUCTHKA.

[IpaBoBBIE OCHOBBI B ceTn MIHTEpHET.

Hctopus pa3BuTuss HMHPOPMALMOHHBIX TEXHOJOTHH (TEKCTOBbIE U  TpaduuecKue

MIPOLIECCOPBI, ANEKTPOHHBIE TAOIHUIIBI U TIP.).

31
32
33

34.

35

Hcropus pa3BuTHS ONEPALIMOHHBIX CUCTEM.

MoieMbl, UX OCHOBHbBIE XapaKTEPUCTUKH.

Bunsl 1 xapakTepUCTHKU COBPEMEHHBIX BUIICOKAPT.

Bunel u xapakTepuCTHKU COBPEMEHHBIX MPOLIECCOPOB.

Intel u AMD — cpaBHUTeNnbHas XapaKTePUCTHKAa KOHKYPUPYIOIIMX MPOU3BOJUTENCH

MIPOIIECCOPOB.

36.

ATI u NVidia — cpaBHHMTeNbHas XapaKTEPUCTUKA KOHKYPUPYIOIIMX IPOU3BOAUTENICH

BHJICOKAPT.

37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.

MartepuHcKas 1aTa: XapakTepUCTHKA, BUJIBI.

[Iporpammuoe o6ecneuenue 3arpysku [IK — UEFI, BIOS..

YcrpoiicTBa BBOJA: KiIacCHU(PUKAIIMs, UX XapaKTEPUCTUKH.

VYcTpoiicTBa BeIBOJA: Kilaccu(UKAIMS, UX XapaKTEPUCTUKH.

Windows 1 Unix: cpaBHUTENIbHAs XapaKTEPUCTHKA.

Ucropus pa3BuTusi HEMpOKNOEPHETHKH.

HcTopus pa3BUTHA CUCTEM MOMCKA HH(DOPMAIIH.

XapakTepUCTUKU CUCTEM paclo3HaBaHUs 00pa30B.

CraHOBIJIEHHE U Pa3BUTHE CUCTEM, OCHOBAHHBIX HA 3HAHUAX (IKCIEPTHHIE CUCTEMBI).
Uctopus pa3Butus cucreM oOuieHus B cetu MHTepHET.

3amuTa 3J€KTPOHHOM 1o4uThl B MIHTEpHET.

HcKkycCTBEHHBIN MHTEIIIEKT.

CoBpeMeHHbIE CUCTEMBI IPOEKTUPOBAHMS 0a3 TaHHBIX.

TexcroBerit iporieccop Microsoft Word: Bo3MOKHOCTH, TOCTOWHCTBA, HETOCTATKH.
VHTEpHET-TEXHOJIOTUH B ITOBCETHEBHOM JKU3HM.

[Ipoext 9BM nsiTOro noKoJIeHus.
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53. Konuenmus cBOOOAHO pacpoOCTPAHIEMOTr0 MPOrPAMMHOTO 00ECTICUeHUSI.

54. HWcropus pa3Butus Kpunrorpaduu.

55. PasButue cucteM 3amuThl HH(OPMAIIHH.

56. IIporpammbI-aHTUBUPYCHI M UX OCHOBHBIE XapaKTEPUCTUKH.

57. becnpoBoanou MHTEpHET.

58. Cetb MHTEpHET U KUOEPIPECTYIHOCTD.

59. Bpennoe Bo3zaelicTBue kKoMnboTepa. CriocoOb! 3aIIUTHI.

60. KapMaHHBIE IEPCOHATIBHBIE KOMITBIOTEPHI.

61. Ilouck unpopmanuu B MUatepuer. Web-unaexcer, Web-kaTtanoru.

62. CucteMbl JIEKTPOHHBIX IUIaTeXel, IU(pPOBbIEe JEHBI .

63. WWW. Hcropus co3gaHusi U COBPEMEHHOCTb.

64. ITlonsTue u kiaccuuKays KOMIBIOTEPHBIX CETEH.

65. IlouckoBbie cepBeEpHI.

66. IloHsiTHE CETEBOIO ITUKETA.

67. OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX CETEHl (cepBephl, THUMBI KOMMYHHUKAIUHA, CETEBbIE
aZlanTepbl, MPOrpaMMHOE 00ECTICYCHHE, MOJIEMBI).

68. TexHuueckune XapaKTEpUCTHKHU CETEH.

69. Omnepanuonnsle cucteMsl. Knaccudukanus. @ynkuuu. [IpuHiunel GyHKIHOHUPOBAHUS.

70. O630p NPHUKIATHOTO MIPOrPAMMHOI0 OOECTICYEHHUS.

71. O630p cucremnoro I10.

72. 0630p unctpymentaisHoro I10.

73. Tabmuunsrii mporieccop MS Excel: BO3MOXXHOCTH, IOCTOMHCTBA, HETOCTATKH.

74. T'paduueckue penakToOpbl: BUIbI, TOCTOMHCTBA, HEOCTATKH.

75. Tononorus KOMIbIOTEPHBIX CETEH.

76. Pazutue OC cemeiictBa Windows.

77. CoBpeMEHHBIE BCIIOMOTaTEIbHbIE POIPAMMBbI-yTHIINATHI.

78. Co3znaHue BeO-CTpaHMIL: S3bIKH, BOBMOKHOCTH, COBPEMEHHbIE TEXHOJIOTHH.

79. Tematudeckue colabHble CeTH — Oy Tylliee COBPEMEHHBIX COLUAIbHBIX CETEH.

80. KommbroTepHble MOJIENN U MOJIETUPOBAHUE.

81. MOHHTOPBI: XapaKTEPUCTUKA, BUJIBI.

82. IlpuHTepHl: XapaKTEepUCTHKA, BUBI.

83. Buemnssa nmamats [1K: Buabl, XapakTeprucTUKH.

84. Buytpennss namarts [1K: BUIbI, XapaKTEpUCTHKHY.

85. dailnoBble CUCTEMBI: XapaKTEPUCTHKA, BU/IbI, IPUHIUIBI paOOTHI.

6. YueOHO-MeTOAM4YeCcKOe 1 HH(pOpPMALIMOHHOE 00ecnieYeHHe TUCHMILIHHBI
6.1 Cnucoxk HCTOYHUKOB H JINTEPATYPbI
OcHoBHas

1. I'ypukos, C. P. Undpopmaruka: yuebnuk / C. P. I'ypukos. - 2-e u3z., nepepad. u gom. —
M.: HUIT UH®PA-M: ®opywm, 2020. - 630 c. - URL: https://znanium.com/catalog/product/1014656.

2. Huxonsckas, N.A. MHopManimoHHO-KOMMYHHKAIIMOHHbBIE TEXHOJIOTUH B CTICLIUATIEHOM
obpazoBanuu: yueOHuk / M.A. Hukonbckas. - 2-e u3g., nepepad. — M.: UTHOPA-M, 2021. - 232 c. -
URL: https://znanium.com/catalog/product/1141770.

3. Codponora, H. B. Teopust u meroguka obydeHus: nHbopMaTHKe: yueOHOE Mmocodme
st By3oB / H. B. CopponoBa, A. A. benbuycos. - 2-e u3j., nepepad. u gon. - Mocksa: 3natenbcTBo
IOpaiir, 2020. - 401 c. - URL: https://urait.ru/bcode/453796.



https://urait.ru/bcode/453796

21

4. WNudopmatuka nns rymaHuTapues : ydeOHUK M npakTukyMm s By3oB / I'. E. Kegposa
[u mp.] ; mon penmakumeit I'. E. KenpoBoit. — 3-e u3zn., nepepad. u nomn. — Mocksa : M3aaTenscTBO
FOpaiir, 2023. — 662 c. - URL: https://urait.ru/bcode/530602

5. WNudopmarrka: METO. YKa3aHHUs [0 BBINOJHEHUIO J1ab. padot. Y. 2 / M-Bo o6pazoanus
u Hayku Poc. ®enepamum, ['oc. oOpaszoBaT. yupexaeHue Bbicil. npod. oOpazoBanus "Poc. roc.
ryMaHuTapHbii yH-1", H-T 3KOHOMUKHM, ynp. U mpaBa, Kad. MomenupoBaHusi B 5KOHOMHUKE U YIIp.
[aBT.-cocT.: MypomuieB B. B., Cenuanos tO. I1., ['magkos 1O. M., I'py3man B. A., [loanazosa A. B.,
MypomueBa A.B. ; nayu. pea. Kyns6a B. B.]. - Mocksa: PITYVY, 2011. - ctp. 75 — 115. - DnexTpoH.
naH. - Pexxum noctymna: http://elib.lib.rsuh.ru/elib/000003573

JlonomHuTenbHas

1. Muxanbum, E.B. Muki1ro3uBHOE 00pa3oBaHue: yueOHUK U MPAKTUKYM i1 By30B / E.B.
Muxanpun. — M.: U3natensctBo FOpaiit, 2020. - 177 ¢. - URL: https://urait.ru/bcode/454332.

2. Muxanbun, E. B. O0y4eHue cTy1IeHTOB C OrpaHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBbsI U

WHBAJIUTHOCTBIO B CHCTEME BBICIIETO 00pa3oBaHus: Metoaudeckoe nocodue / E.B. Muxanpuu. - M.:
NH®PA-M, 2020. - 152 c. - URL: https://znanium.com/catalog/product/1074063.

3. [Tenaroruka uHKII03UBHOTO 0OpazoBanus: yueOHuk / T.I'. bormanosa, A.A. I'ycelinoBa,
H.M. Hazaposa [u ap.]; nox pex. H.M. Hazaposoii. - Mocksa: UH®PA-M, 2020. - 335 ¢. - URL:
https://znanium.com/catalog/product/1082444.

6.2 Ilepeuenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH «AHTEepHET».

ApxuB HayuHbIX u3anui https://archive.neicon.ru/xmlui/

Poccuiickoe oHnaiH-u3anue, nocpseHHoe udpoBbM TexHosorusM https://3dnews.ru/
NudopmannonHo-npasoBoit noptain http://www.garant.ru/

Kommerotepnsiit xxypHan «KommberoteplIpece» http://compress.ru/

KommbrorepHsie cetu [35ekTpoHHBIH pecypc]. http:// www.lanberry.ru/lan/kompjyuternie seti

6.3 IIpodeccuonanbHble 6a3bl JAHHBIX U HH(POPMAIMOHHO-CIIPABOYHbIE CHCTEMBbI
Hoctyn k npodeccuonanbHeIM 0a3am gaHHbIX: https://liber.rsuh.ru/ru/bases

HNupopMalinoHHbIE CIIPABOYHbBIE CUCTEMBI:
1. Koncynsrant Ilmoc
2. Tapanr

7. MaTepuaJibHO-TeXHHYECKOe o0ecneyeHue TUCIUIIMHBI

I[J'IH MaTCpHaAJIbHO-TCXHUYCCKOT'O oOecrieueHus JUCHOUIINIMHBI HCIIOJIB3YIOTCA: HGKHHOHHBIfI
KJIacC C BHJEO TMPOCKTOPOM U KOMIBIOTEPHBIM KIacc, OOOpPYIOBaHHBIH COBPEMEHHBIMU
MEPCOHAIBHBIMA KOMIBIOTEPAMU ISl KaXJAOTO0 CTYyJeHTa, OOOPYJOBAaHHOTO B CBOKO OYEPEeIb
MIPOrpaMMHBIM OOecTieueHuEM B COOTBeTCTBHHM ¢ Tabmurei 1.

Tabmuma 1. [lepeuenp nporpaMMHOTO 00€CTICUCHUS

No Haumenosanue 110 [IpousBogut Crnioco6

n/m elb pacupocTpaHeHus
l. Microsoft Office Microsoft JIMLIEH3UOHHOE
2. Windows Microsoft JIMLIEH3UOHHOE
3. Microsoft Share Point Microsoft JTUTICH3NOHHOE
4. Kaspersky Endpoint Security Kaspersky JIMLIEH3UOHHOE
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8. O0ecneuenue 00pa3oBaTeJIbHOIO NMPoOLECCa AJIs JIUI C OTPAHUYEHHBIMH BO3MOKHOCTAMU
310POBbSI U HHBAJIN/I0B

B xone peanuzanuy JUCHMIUIMHBL HCHOJB3YIOTCS CIEAYIOUIME JOMOJHHUTEIbHBIE METOIbI
o0OydeHusl, TEKYyIIEro KOHTPOJII YCHEeBAaEMOCTH U MPOMEXKYTOYHOW aTTecTaluyd OOydaroluxcs B
3aBHCUMOCTH OT UX WHAMBHUIYaJIbHBIX OCOOCHHOCTEMH:

® ISl CIENBIX W CIA0OBHIAIMIMX: JIEKIUU O(QOPMISIFOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TOMOUIbIO KOMIBIOTEpA CO CIELUATU3UPOBAHHBIM IPOIPAMMHBIM 00€CIeUEeHUEM;
MUCHMEHHBIC 3a/IaHUSl BBIMOJHAIOTCS HAa KOMIBIOTEpE CO CIEHUAIU3UPOBAHHBIM TPOTPAMMHBIM
o0ecrieyeHueM WIM MOTYT ObITh 3aMEHEHBbl YCTHBIM OTBETOM; OOECIeYMBAETCS WHAMBUIYaTbHOE
paBHOMepHOe ocBemieHue He MeHee 300 droKC; JUisi BBITIOJIHEHHS 3aJaHMsl MPU HEOOXOJIUMOCTH
MIPEJOCTABIIAETCS YBEIMUMBAIOIIEE YCTPOWCTBO; BO3MOXKHO TAaKK€ HCIOJIb30BAaHUE COOCTBEHHBIX
YBEIMYMBAIOLINX YCTPONUCTB; MUCbMEHHBIE 3aJaHNsl 0(OPMIIIOTCS YBETUYEHHBIM MIPUPTOM; IK3aMEH
1 3a4€T MPOBOAATCA B YCTHOM (pOpMe MIIM BBINOJIHAIOTCS B MUCBMEHHOM (hopMe Ha KOMIbIOTEpE.

® ISl TIYXMX W CJa0OCHBIIAININX: JEKIUU OQOPMIISIOTCS B BUJE DJEKTPOHHOTO JOKYMEHTa,
aubo  mpefocTaBiseTCsl  3BYKOYCWJIMBAIOIIAsl — ammaparypa HHAUBUAYAJIbHOTO  MOJB30BaHUS;
MUCbMEHHBIEC 33/JaHUsl BBIMOJMHIIOTCS HAa KOMIIBIOTEpE B INHUCBMEHHOH (opme; 3k3aMeH U 3auéT
MIPOBOJSATCS B MUCbMEHHOM (pOopMe Ha KOMITBIOTEPE; BO3MOXKHO MTPOBEJIEHUE B (POPME TECTUPOBAHHUS.

® ISl JIUI] C HapyLIEHUSIMH OIOPHO-JIBUTATENBHOIO ammapara: JIeKHUU O(OpMIISIOTCS B BUC
ANEKTPOHHOIO JOKYMEHTa, JOCTYIHOIO C IIOMOUIbI0 KOMIBIOTEPA CO CHEIHMAIU3UPOBAHHBIM
IPOrpaMMHBIM ~ OOecliedeHUeM; IHUCbMEHHbIE 3a/laHusl  BBINOJHSIOTCS Ha KOMIBIOTEPE CO
CTEeMAIM3UPOBAHHBIM MPOTPAaMMHBIM 00ecrieueHHeM; SK3aMeH U 3a4€T MPOBOSTCA B YCTHOU (opme
WM BBITIOJIHAIOTCS B MIUCBMEHHOM (popMe Ha KOMIIbIOTEpE.

[Tpu HE0OXOIMMOCTH MPETyCMATPUBAETCS YBEIMUEHUE BPEMEHH I TOJTOTOBKH OTBETA.

[Iponienypa mpoBefeHHss MPOMEKYTOUHON arTecTaluu A OOydarolUXCsl YCTaHABIMBAETCS C
y4€TOM WX WHAMBHUIYATBHBIX MICUXO(PHU3NUECKUX 0COOCHHOCTE!. [IpoMexxyTouHas aTTecTalusi MOKET
MIPOBOJUTHCS B HECKOJIBKO ATAIOB.

[lpy mpoBeneHUHM TPOLEAYPHI OIEHUBAHUS pPE3YJAbTATOB OOYYEHHUS MpEayCcMaTpHUBACTCS
HCIOJIb30BaHNE TEXHUYECKHUX CPE/ICTB, HEOOXOAUMBIX B CBSI3U C MHIUBUAYAJIbHBIMH OCOOEHHOCTSIMU
oOydJarommxcsi. OTH CpEACTBA MOTYT OBITh MPEJOCTABICHBl YHUBEPCHUTETOM, WIM MOTYT
HCIOJB30BaThCs COOCTBEHHBIE TEXHUUECKUE CPENICTBA.

[TpoBenenue npoueaypbl OLEHUBAHMS PE3YJIBTATOB OOy4YEHHUs JOMYCKAETCS C HCIOJIb30BaHUEM
JMCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOIOTHH.

ObecnieunBaeTcss OCTYNl K HMH(POPMAIMOHHBIM U OuOIMOrpaduueckuM pecypcaM B CETH
WuTepHer it kKaxxaoro odydatouierocs B popMax, alaiTUPOBAHHBIX K OTPAHUYEHUSAM UX 3740POBbS U
BOCTIPHUSTHS HHPOPMALIH:

eIl CJENbIX M CIa0OBUIALIMX: B Te4aTHOM ¢opMe yBenuueHHbIM wmpudrom, B (opme
9JIEKTPOHHOT'O JIOKyMEHTa, B (hopMme ayanodaiina.

® JIJIsl TITYXUX U CIIA0OCIHBIIIAIINX: B IeYaTHON Gopme, B (opMe FIMEKTPOHHOTO JOKYMEHTA.

e 11 00y4arolUXCsl ¢ HapYUIEHUSIMU OIOPHO-JIBUTATENILHOTO armapaTa: B nmedaTHou Gopme, B
(opMe 3IEeKTPOHHOTO JOKYMEHTa, B (hopme ayanodaiina.

Y4eOHble ayAUTOpUM I BCEX BUJOB KOHTAaKTHOM M CaMOCTOSTENbHON paboThl, HaydHas
OMOMMOTEKa W WHBIC TIOMEIICHHUS i1 OOYyYEeHHS OCHAIICHBI CHEIUATbHBIM O0OpYJAOBaHHEM |
y4eOHBIMU MECTaMH ¢ TEXHUYECKUMU CPEICTBAMU O0yUCHUS:

® ISl CJIETBIX U CIa0OBUASIINX: YCTPOHCTBOM JJIsi CKAHUPOBAHUS U YTeHUA ¢ Kamepoll SARA
CE; nucrineem bpaiinsg PAC Mate 20; nmpunatepom bpaiinsg EmBraille ViewPlus;

oI TIyXUX W CHaOOCHBIIIANUX: aBTOMAaTU3UPOBAHHBIM PAOOUYMM MECTOM JUIsl JOJEH C
HapyIICHUEM CITyXa U CIa00CTBIMAINTNX; aKyCTUICCKUN YCHIIUTENb U KOJIOHKH;
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o sl 0OydarolUXCsl ¢ HapyUICHUSIMH OIMOPHO-IBUTATENFHOTO ammapaTa: IepeaBHKHBIMH,
perynupyeMbiMu 3proHoMuueckumu naprtamMmu CHU-1; KOMIBbIOTEpHOM TEXHHKON CO CIENHUATbHBIM
MIPOrPaMMHBIM 0OecTieYeHUEM.

9. MeToanuyeckne MaTepuaJbl

9.1 Ili1aHbI ceMMHAPCKHUX 3AHATHH

3anstue 1. Teopernueckue ocHoBbl nHpopMmatuku U UKT. OcoGeHHOCTH MHPOPMAITMOHHBIX
TexHoysorui g moneit ¢ OB3.

Bonpocs! 1uis 06cyxaenus:

1. Ilpeamer, uenp U 3aa4u Kypca.

2. Ponp wuHGOPMAlMOHHOW MAESITENTFHOCTH B COBPEMEHHOM OOIIECTBE: SKOHOMHUYECKOH,
COLIMAIIbHOM, KyJBTYPHOH, 00pa30BaTeIbHOM, TYMaHUTApHO! cdepax.

3. HudopmanronHoe 001IeCTBO KaK COBPEMEHHBIH Tamn 00IIeCTBEHHOTO PAa3BUTHS.

4. Wudopmarnws, ee BUIIBI, aTpHOyTHBHBIE CBOMCTBA M (DOPMBI CYIIIECTBOBAHHUS.

5. KomupoBanue napopmaimu. CriocoObl KOJUPOBAHUS YUCIOBOM, TEKCTOBOH M TpaduaecKkoi
uHpOPMALIUH TS TIOACH C OrpaHMYCHHBIMHA BO3MOYKHOCTSIMH 3/I0POBbSL.

6. HHdopmalroHHbIE IPOLIECCHI, PECYPCHI, CHCTEMbI U TEXHOJIOTHH

3amaunue:
1. CocraBuTh TIOCCApHii OCHOBHBIX TIOHATHI: WH(POPMAIMOHHOW 00IIecTBO, HH(pOpMAaTHKA,
nHpopManus 1 ee cBoiicTBa, NH(GOPMAIMOHHBIE POLIECCHI, PECYPCHI, CACTEMBI U TEXHOJIOTUU

BanaTue 2. TexHUYECKHE CpEICTBA pealu3alud  UH()OPMAIMOHHBIX  MPOIECCOB |
peaduIuTaIIH.

Bormpocs! 151 006cyxaeHus:

1. Buasl npodeccroHanbHOH UHPOPMAIIMOHHON AESITENFHOCTH YEJIOBEKa C MCIOJIb30BAaHUEM
TEXHUYECKUX CPEICTB M HWHPOPMALMOHHBIX pPECypcoB (B COOTBETCTBUM C HaIpPaBICHUEM
po¢eCCUOHAIBHON JEATETBLHOCTH).

2. MHcropus pazButusi BerunciutenbHoi TexHukd. [loxonenns DBM. Knaccudukamms SBM.
[lepcriekTHBBI pa3BUTHUS

3.  ApxuTeKrypa, CTpyKTypa u KOHUrypalus nepconaabHoro kommstorepa. (I1K).

4. Ha3HaueHue W XapaKTEPUCTUKU OCHOBHBIX ycTpoucTB [IK. MarepuHckue miaThl U UX
cTpykTypa. IIponieccopsl, 001Me 1 JI0KaabHbIE IIMHBI.

5. VYecrpolictBa XxpaHeHus uHGOpMalUuU: ONEpaTHBHAs MaMsTh, MOCTOSHHAs MaMsATh, KOII-
NaMsATh, BHEILIHSAS IaMSATh.

6. VYcTpoiicTBa BBOJAa M BBIBOJAA TEKCTOBOM H Tpaduueckol uHPoOpManmum © UX
knaccuukanusi. YCTpOHCTBa BBOJA-BbIBOJA 3BYKOBOM HWHQpOpManuu. Mopaemsl. YcTpoiicTBa
yHpaBiIeHUS

7. Tudnorexnuyeckue cpencTra peadbunuranuu. [IpreMsl HConb30BaHUsS TUHIOTEXHUIECKUX
CPEICTB peabMInuTaluu (151 CTYACHTOB C HAPYIICHUSIMU 3PCHHUS).

8. CypnorexHuueckue cpencrpa peadmnuranuu. [IpueMbl UCHOIb30BaHUS CYpIOTEXHUUECKUX
CPEICTB peabMIuTaluu (sl CTYACHTOB C HAPYIICHUSIMU CITyXa).

9. Cnenuanbhpie Bo3MmokHocTh OC g monb3oBaTenell ¢  HapyLIEHUSAMH  OIIOPHO-
JBUTATEIbHOrO ammapaTta. llpueMbl MCHOIB30BAaHUS KOMIBIOTEPHOW TEXHHUKH, OCHAIICHHOU
JIbTEPHATHBHBIMH yCTPOWCTBAMH BBO/Ia-BbIBOIa MH(POPMALINH.

3aganue:
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38.IJ_II/IT8. JOKJiaaa 1mo BLI6paHHOﬁ TEMCE, HpeHCTaBHCHHOﬁ Ha CEMHUHApPC 110 TCMC 1.

3ansitue 3. [IporpaMMHBIe CpeicTBA peannu3alui HHOOPMAIIMOHHBIX MTporeccoB. [Iporpammubie
CpeACTBa AJIsl MHKIIIO3UBHOTO 00pa30BaHus

Bormpocs! 1y1st 00Cyk1eHus:

1. CucremHoe nporpamMmHoe obOecriedeHue. OnepanMoHHble cucTeMbl. DailloBbIe CHCTEMBI.
OnepanronHbie 0005104kH. [IpaliBephl. Y THIINUTHL.

2. TlpuknagHoe mporpammHoe oOecrniedenre. HazHauenue, coctaB u Kiaccu(UKamms MakeToB.
npukiIagHeix nporpamm (IITIIT).

3. TIlporpammubie cpenctBa o0paboTku ngokymeHTOB. Kmaccudukamms cucrem o0pabOTKH
JOKYMEHTOB. TeKcTOBbIe Tporeccopbl. DyHKIMOHAIBHBIE BO3MOXHOCTH TEKCTOBBIX ITPOIECCOPOB.
(BBITIOJTHSIETCS HA KOMIIBIOTEPE)

4. TabnuuHple TMPOIECCOPHI KaK MPOTpaMMHBIE CpeacTBa OOpabOTKHM CTaTUCTUYECKOU
uHpopmanuu. DyHKIIMOHATBHBIE BO3MOXXHOCTH OJEKTPOHHBIX  TaOJIHII. [Ipe3eHTanioHHbIC
MIPOTPaMMHBIE CPEICTBA. (BBITIOIHICTCSI HA KOMITBIOTEPE

5. [Tlporpammuble cpeacTBa [js HWHKIIO3UBHOTO oOpa3oBaHus. [Iporpammbl 3KpaHHOTO
JOCTYTIa, KOPPEKITMOHHBIEC TIPOTPAMMBI-TpEeHaXKepHl. JlucTaHmoHHOE 00pa3oBaHue

3aganue:

Pabota ¢ TeKCTOBBIM MPOIIECCOPOM

Yacre 1. @PopmaTupoBanue 10KyMeHTa

1. Caenyromme ad3arpl HEOOXOAMMO O0THOPMATHPOBATH B COOTBETCTBHH C HAIMMCAHHBIM B HUX
TEKCTOM:

Jlannblit ab3ar11 10J1KeH ObITh BBIPOBHEH 110 JIEBOMY Kparo C JIEBBIM OTCTYIIOM 1 CM M OTCTYIIOM B
KpacHoi (epBoit) cTpoke - 1,5 cM. MexXCcTpoUuHBbIi HHTEpBAI (IBOHHO).

Jlannblit ab3ar11 10J1KeH ObITh BBIPOBHEH IO JIEBOMY Kparo C JIEBBIM OTCTYIIOM 1 CM M OTCTYIIOM B
KpacHoi1 (mepBoif) cTpoke - 1,5 cM. MexcTpouHnslii uHTEpBasl (MUHUMYM)- 2,8. [lepen ab3anem oTcTyn
— 7 oT., mocne ad3ama — 4 mr.

Ab63a11 0TGOpMaTUPOBATh C TTOMOILIbIO TMHEWKH. J[aHHbIN a03a1 oTHEeHTpUpoBaTh. [IpaBeiit
OTCTYM - 3 CM., OTCTyIa B KpacHO cTpoke HeT (rmpumep Cornacyromiei noanucu). MexcTpouHsblii
UHTEpBa — (IOJXYTOPHBIH).

2. . Jlna mocnenHero ab3ara co3gaiTe BOKPYT HETO 0OpaMiieHHE B BUJIE PaMKH OOPIOBOTO
LBeTa MHUpUHOH 1,5 mT.

3. B crnenyromem TekcTe co3AaTh MHOTOYPOBHEBBIN CITUCOK, TPOHYMEPOBAB a03allbl B KAJKJIOM
paznene. B mepBoM pazzaene ab3ambl HyMepyroTces ciaeayrommm oopasom: 1.1. 1.2, u T. 1. Bo BTOpom
-2.1. 22.uT. 1.

1. IIPE/ImeT norosopa

[TocraBuiuk mpoaaet, a [lokynarens npuoOpeTaeT TOBap B COOTBETCTBHH C BbIIAHHBIM CUETOM-

(bakTypoi.
2. llena u o01asi cymma J0roBopa.

OO61mas cymma J0oroBopa Ha MOMEHT €0 3aKJIFOUEHUsS He (PUKCHUPYETCS.

Kaxnprit pa3, korga [TokynaTens OCyIIeCTBUT MO CBOEMY BEIOOPY OTOOp TOBapa, COCTaBISETCS
JIBYCTOPOHHEE JONOJHUTEIBHOE COTJIAICHUE C YKa3aHUEM LIEHBI TOBApa, KOTOPOE C MOMEHTA €I0
MOJIMCAHUS CTAHOBUTCA HEOTHhEMJIEMOIM COCTAaBHOM YacThIo HacTosmiero JJorosopa.

4. 3aMeHUuTh, €CIU 3TO TpedyeTcs, CTPOUHbIE OYKBBI Ha IPONUCHBIE, UCIIONb3YsI KOMAaHy
«Peructp»:
B.U.(hasieeB “MyHHUIIMITAILHOE TIPaBO pd”’. a0 U3JATEIHCTBO “FOPHUCT”
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5. Crnenytrommuii TekcT paz0eiTe Ha 2 KoJoHKU. PacctosiHne Mexay koimonkamu 1,5 cm. (He
3a0y0bme 6cmagums pa3pvlé HaA MeKyuieil cmpanuye 00 u nocjie 0aHH020 MeKcma).

Tepmun nndopmaruka (informatics) BBeZieH GppaHIly3cKUMH YYEHBIMU NIPUMEPHO B Havane 70-x
rOZIOB M O3HAYaj - “‘Hayka o MpeoOpazoBaHUU UHPOpPMALUKN .

B 1963 r. coserckuii yueHwli ®.E. TeMHHKOB OIHOBpPEMEHHO C 3apyOeXHBIMU aBTOPAMH
orpesenseT HHPOPMATUKY KaKk HayKy 00 MH(POpPMALUU BOOOIE, COCTOSAIIYIO U3 3 OCHOBHBIX YacTei -
TEOpUU HHGOPMALMOHHBIX JJIEMEHTOB, TEOPUM HHPOPMAIMOHHBIX MPOLIECCOB U  TEOpUHU
MH(POPMALIMOHHBIX CUCTEM. DTO OBUT MEPBBIM BaXKHBIM MOBOPOT B CyJb0€ MOHATUS “UHPOpPMATHKA”.
OH ocTaBascsi OATO JUIIh HCTOpUYecKuM (paktom. [lompiTka 000CHOBATH HOBOE MOHSATHE, JOKA3ATh
€ro HeoOXOMMOCTb He Obljla YCHEIIHON U B IOJDKHOM Mepe He OlLleHeHa B CHITy TOTO, YTO ITyOJIHKAIHS

ObUIa OCYIIECTBIICHA B MAJIO U3BECTHOM, CIIELIMAIbHOM KypHaie (M3BecTus By30B. DlleKTpOMEXaHHKa,
1963, N 11).

6. Coznaiire cTuib ¢ umeHeM IlepBblif Tak, 4TOOBI OH UMEN CIEAYIOIINE XapaKTePUCTUKU:

® TEKCT, O(OPMIICHHBIN JTaHHBIM CTHJIEM, To/bKeH uMeTh mpudt Times New Roman Cyr, pazmep
14, 3eneHBIN LIBET;

® TEKCT J0JDKEH UMETH JIBYCTOPOHHEE BBIPABHUBAHHUE;

® MEKCTPOYHBIN UHTEPBAI - JBONHOM;

® TEKCT JOJDKEH UMETh OOpaMJieHUE B BUJIE PAMKH.

7. Cnenyrommii TekcT opopmure ctuieM [lepBbrii:

BonbmnHCTBO M1a0JI0HOB BKITIOUYAIOT B ce0sl crielnain3upOBaHHbIe KOMaH/Ibl, O0JIeryaronme
BBINOJIHEHHUE ONPE/ICTICHHBIX 3a/1a4 IIPH CO3/1aHUU JOKYMEHTa, 6a3upyronierocs Ha mabsoHe.

Yacts I1. PadoTa ¢ Tadannamu.
3aganus.

3ananmue 2.1. Co3aaiiTe Ta0JMIy COTJIACHO 00pa3ily, U BHINIOJHUTE BHIYHCICHUSI.

Ne CToHMOCTD Konugecreo | 3apaGoTHas|
n/n ||j@amanas H.O. | padodero paGodnx IJIaTa
aHA JHeH

1 Meneenee A.M . 50 22

2 Bonxkos I1.C. 70 26

3 3aiimes I1IL. 100 20

4 CemouruH P.B. 90 25

3 Benxma ALJT. 120 10

Hmozo:

Yacrs I11. Padora ¢ popmysiamu.

3ananme 3.1. Coznaiire GopMyIIbl O CASAYIOMIUM BbIPAKESHHUSIM:

Y paBeH KOpHIO KBaJpaTHOMY U3 cyMMbl ApoOei. IlepBast npoOp - B unciaurene X B KBajpare
Ioc Z B KBajJpare; B 3HaAMEHaTeNe KBajgpaT cyMMbl X U Z. Bropas npoOb — B yucinuTene KOpeHb
KBaJpaTHbBIM M3 X MHMHYC KOPEHb KBAJpaTHbIM W3 Z; B 3HAMEHATele — KBAJAPATHBIA KOPEHb H3
pasHoctu X U Z;

3ananmne 3.2. Co3nate Gpopmyiy CIeIyIONEro BUaa:

I _ E ' E ..
hvm.n - .1:‘“- J".r'—m._ j—mne
: ;

MoJIB3YSICh KHOMIKamu (puc. 3.1.):
— kHonka 13, monoxxenue 12 (1 BBoja J1€BOi yacTu (opMyIibl);
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— 3HAK «PAaBHO» ¥ CUMBOJI «X» BBECTH C KJIaBUATYPBbI;

— KHOTIKa 14, monoxxeHne S5 (3HaK CyMMBbl);

— kHomKa 13, monoxenue 2 (BBOJ HIKHUX HHJIEKCOB);

— BBECTH CUMBOJI * C KJIaBUATyphl (WM KHOTIKA 4, TTOJI0KEHUE S);
— kHomKa 13, monoxxenue 2 (BBOJ HIDKHUX UHJEKCOB).

Yacre IV. BecraBka 1uarpamMm 4 oprexem.
3ananmue 4.1. BctaBpTe uarpammy 1o JaHHBIM CIICTYIOIEH TaOIUIIbI
Tabmuua. [Iponaxka ToBapos 3a I kBaptan 2006 roxa.

HaumenoBanue SuBapb deBpainb Mapr
TOBapa

ToBap A 2345 3456 1290
ToBap B 1356 2457 1897
Tosap C 4567 5500 6789

3aganue 4.2. [loctpoiite nuHEHHBIH Tpa@UK MO AaHHBIM TaOJUIBI, B KOTOPYIO 3alMILINTE
snauenus Y u X. [Ipuuem Y= 1+X?, a 3Hauenus X uzmenstorest ot 1 110 9.

3apanme 4.3. BcraBbTe B JOKYMEHT OpraHM3allMOHHYIO JUarpaMmy, Ha KOTOpoil Oyner
n3o0pakeHa Kiaccu(UKanus IporpaMMHOro 00eCIeUeHHUS.

Yacte V. KoMmmiekcHoe Hcnmob3oBanue Bo3Mo:kHocTed MS Word 1i1a co3panus
JOKYMEHTOB

3aganue 5.1. B cnegyromuii ¢pparMeHT TeKCTa BCTaBbTE CHOCKHM — Ha3BaHUE KHUT NMPUBEIACHHbBIE
B CKOOKax.

Oco0EHHOCTBIO JAaHHOW pabOTHI SBIAETCS TO, YTO, OHA OCHOBAaHA KaK HAa M3yYECHHUH IOIX0Ja
KOHKPETHOW OpraHu3alliy K IIPOLECCY YIPaBJICHUs NPOAAKaMH, TaK U HA MOJIYyYEHUH TEOPETUUECKUX
3HaHUH, MOYEPHHYTHIX W3 CHEHHaIbHOM suTeparypbl. [Ipexne Bcero, 3T0 KHUTH, MOCBSLICHHbBIE
OCHOBAaM HayKu ynpaBjieHus. be3 3HaHUS 3THX OCHOB OYEHB CJIO0XKHO JOCTHUYb KaKUX-ITHOO YCHEXOB B
MpaKTUYeCKOn JnesTenbHOCTH. Hanbosee MOJHO 3TH OCHOBBI HAayKH YIIPaBJIEHHS PAacCMOTPEHbI B
paborax ciemyroumx aBTopoB: MeckoHa (Meckon.M, Ansbepr M., Xemoypu @. OcHOBBI
MenemkmenTa.- M.: lleno JITH, 1995), I'epunkosa (I'epunkoBa U.H. Menemxment// YueOuuk.- M,:
banku wu bupxu, JOHUTH, 1995), Buxanckoro (Buxanckuit O.C., HaymoB A.1. MeHemKMEHT:
YyelioBeK, cTparerus, opraHuzauusa.- M.: Ms3p-Bo MI'Y, 1995.), PymsuueBoit (MeHemKxMeHT
opranuzanuy// YyeOHoe mnocoOue s CTYAEHTOB IO CIEHNUATbHOCTH MEHEIKMEHT/ MOJx  penl.
Pymsnuesoit 3.11., Conomaruna H.A.- M.: IIporpecc, 1995) u npyrux. HecoMHeHHO, KaXXJIblif U3 3TUX
TPY/ZOB UMEET CBOM OCOOEHHOCTH, XapaKTEPHbIE UEpPThl, CBOI HAIPABICHHOCTh, HO B IIEJIOM OHH
HOCSAT 0a30BbIN XapakTep. Cienyromeil KHUTol, KOTOpasi OKa3ajia HEeMOCPEICTBEHHOE BIIUSHUE HA MOH
B3Il B 3TOW oOmacty, sBnsercs pabora @ununa Kornepa «OcHoBbel Mapketunra» (Kotiep O.
OcHoBbl  mapketunra.- M.: IIporpecc, 1996.) Kaura Oplna mone3Hoit Tem, 4To B HEW, MPOCTO U
MOHATHO H3JIO)KEHO MOHUMaHME MpoOJeM, KOTOpbIe pElIaeT MapKETUHI: OCHOBHBbIE KOHIIECTILUU
pa3BUTHSA MapKeTHHra, CYThb 3TOrO BUJA YEIOBEYECKOM NEATEIbHOCTH, OCHOBHBIE 3aKOHBI, a TaKKe
IIpUMEpbl IPUMEHEHHUS IE€HCTBUS MapKETHHra Ha NpakThke. HeCOMHEHHO, Halo OTMETUTH €Ile PN
aBTOPOB, YbHM TPYZbl 10 MAPKETUHIY OKa3aJd BIUSHUE HAa JaHHYyi0 paboty — Jukcon (dukcon II.
VYnpasnenue wmapketuHroM.- M.: BUHOII, 1998), Moppuc (Moppuc @. MapkeTuHr: cutyaluu |
npuHuunsl.- M.: bauku u bupxu, FOHUTU, 1996), Ctoyn (Ctoyn M., [eiiBuc.®., bouna 3. [Ipsmoe
nomnajnanue: GpakTopel ycmexa mpsMOro mapketunra.- M.: Amandes, 1999). Cunraro He0OX0UMBIM
BBIICTIUTH €IlI€ OJHY KHUTY, KOTOpas MOBJIMsIIA HA JaHHYIO0 paboTy, OHA IPUHAJUIEKUT Hepy KIaccuka
amepuKaHckoro MeHekmenTa [lutepa Jpykepa u HasbpiBaercs «d3ddexkTuBHoe ynpasienue» (pykep
I1. DdpdexTuBHOE ympaBieHne. JKOHOMUYECKHE 3aJaddl W ONTUMajbHbIe pemeHus.- M.: ®AUP -
ITPECC, 1998). Jlyuiie Bcero 3HaueHUE 3TOW pabOThI ONMMCAHO B aHHOTAIMM K 3TOM KHure: «Kuura
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Ha MHOTHE T0Jibl CTaHET BaIllUM KOHCYJBTAaHTOM B PaziIUuYHBIX cdepax OusHeca ir0O0ro macmrada.
Bce mnonokeHusi, W30KEHHbIE B HEHW, MPOBEPEHbI HAa MPAKTUKE U C YCIEXOM HCIONb3YIOTCS B
COBpeMEeHHOM Ou3Hece». OCHOBHBIE 3a/1a4H, KOTOPBIE IIOMOTaeT PeIIUTh 3Ta KHUra, MOXKHO YBUETh B
Ha3BaHMsIX riaB: «[lonnmanue 6usHeca», «CocpenoToueHrne Ha MepcrneKkTuBey, «JloxXoabl, pecypehl U
MEPCIEKTUBBI» U T.A.

3aganue 5.2. YcTaHOBUTE 3aKJIaJKU Ha Ha3BaHUE KAKIOU YacTU OTUETA.

3ananme 5.3. Coznaiitre kojoHTHTYNBI Bepxuuii ¢ HOmMepoMm pabotsl, HiwkHuit ¢ damunneit
WCIIOJIHUTEJIS U AATOMN BBIITOJIHEHUS.

3aganue 5.4. PaccraBpTe HOMEpa CTpaHUI] M IOATOTOBBTE CO3/IaHHBIN JOKYMEHT K IE€YaTH.

3ananme 5.5. Co3naiite aBTOOTJIaBJICHNE B Hayajie padoThI.

YKka3anud 1o BbINOJTHEHUIO 3aJaHUI:

Yacts 1. @PopmaTupoBanue 10KyMeHTa

1. st Bepcurt MSWord 2003 dopmatupoBanue ab3ara mpoOBOIUTCS ¢ TTOMOIIBIO
rpynnsl komaua @opmam. O6pamieHe ad3aia AenaeTcs ¢ MOMOIIBI0 KOMaHAbl I panuuysl u 3a1ueKa.
2. Hns Bepcunt MSWord 2010 u BbIie ucnons3yire BkiIaaku I nasnas v

Pa3]| InagHan Ecraska PazmeTka cTpaHuugsl Ceblnkn Pacceinkn PeLeH3npoBaHne Bung KoHcynetantMawc & o
= . . e e m S %
B Calibri (OcHo = 11 A A Aam | ) = Aab6BelT, | Aag6Berr, AaB6B: | | 7 &
Bcrasute K K Y - abs x, X° > a7 . A z% T O6biuHi | T Bes uHTe.., 3aronoso.. - V3MeHuTs | PEAKTMPOBaHue
- " J - - T auam~ M
Eydep o6meHa LU ppadiT (i CTramn
Perucr MnoroypoBHeB ®dopmaTpoBaH Co3nanne/
- bIN CITMCOK ue 8.633.1_[3 HU3MCHCHUC CTHIIA
I'panuus n
—@“ "H9-0.4 |7—:recroamﬁ AokymenT.docx - Microsoft Wora— |‘E——Eﬁ
rnasHan BcraBka PasmeTka cTpaHuLbl CChinkm Paccuinku PELiEH3MpOEaHK1E Bua KoHoyneTaHTTA C @ @
j B J [ Opuentauma = ¥~ [4] Nognosxka ~ oTayn VIHTEpEan =5 h =~
===l [a] 13 Pasmep - 3 B user crpannus | EE 0 om S on : ] 25}
TeMbl Noaa | __ a o o e= - [ro
- .' - == KonoHkw, ™ be ™ _] Tpanuup crpanmy, | 5 0 > | p=10n7 - rlp O6nacTb BogENEHNA
Temel / MapameTphl -:rpaﬁnu.tl a DOH CTPaHULB AB3al, YnopajgounTs
Puc. 1.1.
4 PazbuBka
aCTb aMU.
TEKCTa Ha H

Co3aatpk TaONUILy MOKHO TPEMs CIIOCOOaMH:

1. BeraBuTh Ta0JMIYy, yKa3aB KOJIMYECTBO CTOJIONOB U CTPOK;

2. HapucoBatp Tabanny. Kypcop BMecTo cTpenku npumeT Buj Kapanaama. s onpenenenus
oOUIMX IpaHul] TaOJUIIBI WIIM SYEHKN HApUCYHTe NMPSAMOYTOJbHUK, HAXKaB U yAEPKUBAs JIEBYIO KHOIIKY
MbIIIH. Jlanee BHyTpU NPsIMOYTOJIbHUKA YK€ MOKHO PHCOBATh JIMHUM CTPOK U cTosOnoB. Ecin Oblia
HapHCOBaHa JIMIIHSAS JIMHUSA, €€ MOXHO yIaJIUTh IIPU MOMOIIY KHONKU JlacTHk;

3. IlpeoGpa3oBaTh TekcT B Tabdauny. B nosBuBmieMcs okHe B obnactu PasmeauTenb HyX HO
BBIOpATh TOT CUMBOJI, KOTOPBIH ObLT paHee BbIOpaH Kak pa3iesiuTeNb CTOI0I0B, U HakaTh KHONKY OK.

- na sepcun MSWord 2003 pabota ¢ TabiauiaMu OpOBOJUTCS C IMOMOIIBIO TPYIIBI KOMaH[
Tabauua.

- dns Bepcun MSWord 2010 u Beimie ucnons3yiite Bkiagku BeraButs Tadauma (puc. 2.1).
OmHOBpPEMEHHO CO BCTaBKOM TaOJIHUIBI BBEPXY, Ha JIEHTE 0TOOpa3uTcss MeHi0 PaGora ¢ Tadbaumuamu c
Bkiankamu MakeT u Konerpykrop. Bkinanka MakeT coaepXUT HHCTPYMEHTHI U1l T0OaBJIeHUs T60
yAaJeHus: CTPOK M CTOJOIOB B Tabnuile, OOBEAMHEHUS U pa3leleHHs] s4YeeK, YCTAaHOBKU UX
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BEPTUKATBHBIX M TOPU3OHTAIBHBIX Pa3MEPOB, BHIPABHUBAHUS TEKCTa BHYTPU SYEEK U OTEPUPOBAHUS
TaOJIMYHBIMU JaHHBIMH (puC. 2.2.).

ECTOBLI A0KyMEHT. DD

FﬂaaHaq Beragka PasmeTka CTPaHMLL Cebinkn Pacceinkn PeLieH3np 0BaHNE Bug KoHeyneTaHTTnoe (A e
[—' /—JSmartArt ' j BepxHuil KonoHTUTYA ™ J JKLNpecc-6aokn * Lg- T dopuyna ~
DD nh Juarpanma EI HUskHUIA KONOHTHTYA 7 ﬂWordArt' :ﬂ) €2 Cumson~
CTDEHNU.H Taﬁnuu,a PHC_VHOK KapTuHEa DUrype ., CEIKA Hagnuee | _
v st CHUMOK ™ * | [#] Homep crpaHmus v R LI Y

Tabnuua 4x5 1 KonoHTuTyAE Teker CHMEDNEI

LOO000

L0000

L0000

DDDDD ran Compbegin.ru 2 mapra 2012
L0000 S
LJO0000000

UUOOO000O0

OO00000000 npaBetcTBORaTH Bac HA HaleM HHPOPMALHOHHOM IOPTAe,
[ Boasims Tasmy, TMOCBANeH BeeM JTNGHTe 1AM KoMIbTepHOH TexHAKH # [T

i
rFy
1 wapTa 2012 r

; z
— |
LE Tabnuua Excel I
.j JKCnpece-Tabnuuel 3 i
|

J Hapwcogats Taénnwy TeXHOJOT'HH.

Puc. 2.1

@| H9-0.1= ECTOBRI AokymenT - Microsoft Wor Pagorac TabMHLEMH ’7 [_I_‘ﬂ

TnagHas BrTaeka PamMeTka cTpaHULL! Ceuinkn Paccuinkm PeleHIMpoBaHue Bug KoHeTpykTop Maket [A5 0

l¢ BegenuTs ¥ \_XI é BCTaBuTh cHU3y | [0 OBbeMHUTL A4eliki :1"|J 048 .:E @E] | A= D o
[ OtoBpasuTs ceTky 'ﬂBcramecnesa HPamEﬂmbﬁqeﬁkm i 422 ™o 'I{ E] E] ,::] ==

Hanpaenenue Mona | JaHHbE

Yaanute | Boraewte
[ Ceoiicrea - teepyy I Bcrasume cnpaga ﬁPamenmbTaSﬂmw D-_aAsTono,qﬁop' [ | TeKCTA AuEiikK -
Tabanua CTpokm W cTonBUsl Fl O6beguHEHE Pasmep aueiikn BripaBHUEaHWE
Puc. 2.2.

Brruucnenus B Tabiuiie BBIMOIHSAIOTCS ¢ moMoIibio koMana Tadauma — @opmyaa (MSWord
2003) win BecraBka — Ta6auuna — Maker — Jlannble — @opmyna (MSWord 2010 u BbIme).
dopMyel MOKHO (POpMUPOBATH BPYUHYIO, UCIIOJIB3YsI CAMBOJI = M HyMepaluio siueek (kak B Excel)/

Yacrs I11. PaGora ¢ popmynamu.

3arpysure penakrop Gopmyn komangamu Bemaska/Obwvexm/ Microsoft Equation.
Ha skpan BeiBoguTcs nanens Equation Editor (pegaxktop Gopmyin) (puc. 3.1).

1 2 3 4 S 6 T 8 9 10

<z= | japn | ¥ j|¢-@|+=$[_v3|ﬁnc|ame|imﬂ 40
OF| 8|8 |sognfofo|Tg|=e QU [=H|
11 12 13 14 19 16 17 18 19

Puc. 3.1. [Tanens Equation Editor
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Ha Bepxneli maHenu (MaTeMaTHYECKHX CHMBOJIOB) PACIOJIOKEHBI KHOMKH JJisi BCTaBKH B
dbopmyny Oomee 150 maremMaTHUeCKMX CHMBOJIOB, OOJIbIIass YacTh KOTOPBIX HEIOCTYNHA B
cTannapTHoM mmpudre Symbol. /{15 BcTaBkM CHMBOJIOB B (POPMYITy HOXKMUTE KHOTIKY B BEPXHEM Py
MaHeJIM WHCTPYMEHTOB, a 3aTeéM BbIOEPUTE OMPECICHHbIN CUMBOJI U3 MaUTPbI, MOABISIOLICICS HAJl
KHOIIKOM.

Ha HwxHeill naHenu (11aGIOHOB) pacHoJIOKEHbl KHONKH, IpeJIHa3HAu€HHBbIE /JIsi BCTAaBKHU
1abJIOHOB WJIM CTPYKTYP, BKIIOYAIONIMX CHUMBOJIBI TUMA ApoOei, paauKkaioB, CyMM, WHTETPAJIOB,
MIPOM3BEICHNHN, MaTPUI] U PA3TUYHBIX CKOOOK MJIM COOTBETCTBYIOIIME Mapbl CUMBOJIOB TUIA KPYTJIBIX
Y KBaJpaTHBIX CKOOOK. Bo MHOrmX mabioHax cojepiaTcsl CIelHalbHbIe MECTa, B KOTOPhIE MOXHO
BBOJIUTH TEKCT W BCTAaBJIATh CUMBOJBL. B pemaktope ¢gopmyn coaepxkutcs okosio 120 mabioHOB,
CTPYNIHUPOBAHHBIX B MaMUTPhl. [1[a0I0HBI MOKHO BKIAABIBATH OJMH B APYTrOM AN TOCTPOCHHS
MHOTOCTYIIEHYATHIX (POPMYII.

Yacrs IV. BecraBka 1uarpamMm u oprexem.

1. {5t BCTaBKM AMarpaMmbl HE0OOXOIMMO HCIIOTH30BaTh KOMAH/IbI:
- Inst Bepcun MSWord 2003 BeraBka — Pucynok — luarpamma.
- JIns Bepcun MSWord 2010 u Beiie BeraBka - /Ilmarpamma. (cM. pucyHOK 4.1).

= ™

CA  WahnoHs! TucTorpamma

|m_ |mﬂ |mﬂ |J‘ﬂﬁ |Eﬂ_ |E@_ Hﬂﬂ |Hirti |J'F!H:| —‘
; B ﬁm Ma |l€i | AL |wa |Mj |J£wj} |15;‘} |4*}

A CobnacTami

»

m

Mpadmx
. ToueqHas 7 R Jj‘&

[it] Bupwesan |‘/""’/ H/l“\/ H/‘\/ |l"":{: |l,:’:;; |;f‘m’ |

& MosepxrocTs B
(=]

@ Konouesas - - g g
7 -, - F M,
5 e ||| @] (@] (@3] |V (@0] (@2

@ lNenecTroBan

NMuueivatan

SREEEEREEE

o | |o—| e | |2 | =
& EEIEE

C obnacramn

’Enpasneme wabnoHarM, ., l l CaenaTte CTaHASpTHOM ] oK

Puc. 4.1

B nosiBuBIIEMCS OKHE BBIOEPUTE THI JUAarpaMMbl U HaxaTh KHONKY OK.

Cpa3zy mocie BCTaBKM JMarpaMMbl, aBTOMAaTHMYECKH OTKpBIBAETCS TalnMIa, B KOTOPYIO
HE00XO0/IMMO BBECTH HYKHbIE JJaHHbIE JUIs ee mocTpoeHus. [lociae okoHuaHus BHECEHHsI HEOOXOAMMOi
nHOPMAIINH, TIPOCTO 3aKPOUTE 3TO OKHO.

2. J1y1 BCTaBKY OPraHU3alMOHHOM CXeMbl UCIIOJIb3YIOTCS KOMaH/Ibl:
- JInst Bepcun MSWord 2003 BeraBka — Pucynok — OpranusanuonHasi cxema.
- st Bepcun MSWord 2010 u Beiie BeraBka — SmartArt — Mepapxus (cMm. puc. 4.2.)
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BeiSop pucytka Smartlrt

Cnncok
Crncok '-
I
Mpougece -]
[e——
[S—
-

£
g

NMpocroi Gnounbil cnwcoK

- wow
- = - LR |

Pucyor :I:l @ ¥ Cny#WT ansA oTobpameHHa

HEMOCNEAoBaTENEHEIX MM

CrPYNNMPOBaHHEIY BNOKOS MHDOPMELYAM,

Mo3B0NRET CIKOHOMWTE NPOCTPEHCTEO Kak
EEE MO FOPMSOHTENM, Tak 1 No BEPTHKENW,
I-i — -

[ O ] ’ OTreHa

Il o

f.
|

Wepapxua

CeAzb

MaTpuua Ll

Mupamaa

@B SP B gl
o

Office.com =

o

Puc. 4.2.

Yacrts V. KomniiekcHoe ucnosnb3oBanne Bo3moxxuocreir MS Word aist co3nanuns
AOKYMEHTOB

1. /1151 BCTaBKM CHOCOK HCIIOJIb3YHTE KOMaHIbI:

- It Bepcun MSWord 2003 BeraBka — Cebliika — CHOCKa.

- Ins Bepcun MSWord 2010 u Beiie Cebliika - CHocka. (cM. pucyHok 5.1).

O H92-0 s Nowymertl - Microsoft Word
Tnaswen  Beramxa  Posmerce ciparmuoy | Ceonen | Poccwmar  Peusowporonwe  Baa  Pospeb
ﬁ [J+ AoBasis Texcr 1) Berasume konuesyio cHocky j (3 Ynpaenenne ncroummkamm
=2 Y OBnomus Tabnuuy RS Cneayrousas cnocxa = @ Cruns: APA
Ornsenerme Berasums Ber
= P 4P Crncox anrepatypes ~ he:
Ornasnenne Crocxn %) Commmm cmncxn aurepatypes
... ..., vic-con o
5 HB3  possenenme crockm & aoryment.
A Ka HU3Y CTPi
i Ha
# Kag @ HU3Y CTPI

paryp -
Kak caenaTb B TeKcTe CCbiNKy Ha y\-IEGHMK e B HU3Y CTP:

Ha3BaHWe NUTepaTypbl HE 3HAK0 Kak, NOMOTrK

Word 2007

[ 5w wocamamresamey |
Puc. 5.1.
2. 3akJaaAKd — 3TO CCBUIKM JUIS Tepexoja Ha Jo0oe CIIOBO B JoKyMeHTe. Kax ol 3akianke
He0o0X0UMO aTh COOCTBEHHOE UMS. J[J151 BCTaBKY 3aKJIAJ0K HCIIONb3YHTE KOMaH/IbI:
- JInst Bepcun MSWord 2003 BeraBka — 3akiaaaka.
- Ins Bepcun MSWord 2010 u Beiie BeraBka - Cebliika - 3akiaaka. (CM. pUCYHOK 5.2).

H ©- Kak cgenats B Bopae ccbunky.docx - Word
daiin CnaeHan Anzaiin Maket Ceblnka Paccblunkn PeueHsnpoBaHne Eng ACROBAT ‘.:.' MomoH !
Y
B D [& VaoBpaskenna us Unreprera 0 3 E’é % [ 2 B 4 fe) [ ] %
=] L& durypsl = _
CTPEHMleI Taﬁnuua Pucyrkn P Hagctpoiikn  Bugeo us Mpumedanne Konontnmyner Tekct Cumeons: EctpouTte
- Wrreprera - - - Flash
Tabnuubl Wnno crpaymm MynbTHUME... NpumedaHna Flash -~

| [ [

[mnepccenka 3aknagka [NepekpecTHan
cCbLNKa

Cebinkm

Puc. 5.2.
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3. KosionTHTyJ] 3T0 M00as nHGopMaIys, pa3MelieHHas B BEpXHEM WM HIDKHEM I10J1e
CTpaHuIlbl, KOTOpas OyAeT BUHA HAa Ka)KJI0M CTpaHULIEe JOKYMEHTA 1ocie BCcTaBku. /it BcTaBku
KOJIOHTHTYJIOB HCIIOJIb3YHTE KOMaH/IbI:

- I Bepcun MSWord 2003 Bupg — KoJsioHTHTY 1B

- st Bepcunt MSWord 2010 u Beiiiie BeraBka - Ko1oHTHTYABL (CM. pUCYHOK 2.1).

4. Jlnsa BcraBkn HomMepoB cTpaHuIl HCITONB3YHTE KOMAH/IbI:

- [Ins Bepcun MSWord 2003 BecraBka — Homepa cTpannmn.

- dns Bepcun MSWord 2010 u Briie BeraBka — Homepa crpanuubl. (cM. pucyHok 2.1).

4. ABTOOr/1aBJIeHHE (COAEPKAHME) OTO CCBUIKA HA Ha3BaHUE Pa3/IeOB JOKYMEHTA C YKa3aHUEM
HOMEPOB CTPaHUII.

Jl1s BCTaBKM aBTOOIVIABJIEHUS] HCIIOJIB3YHTE KOMAH/BI:

- s Bepcun MSWord 2003 BeraBka — Cebliika — OrsiaBjieHre U yKa3aTesu.

- st Bepcuut MSWord 2010 u Beimie Cebliika - OriiaBjienue. (CM. pUCyHOK 5.3).

\E' H9- 5:53 DS E-B-I= DunocodHA Mapha - Microsoft Word o @ X
m [AagMas  Brraska  PasMerka cpaHuusl | Ceonkd | Paccenken  PeugHsupoBaHde  Bug - @
= |2 possenme Terar - iy Bevamus oweyio ooy [ () ympasnenne wcrousmkany ﬂ B ﬂ* ] e =Y
=1 2 o6HaBuTL TaBAMLY AB Crepyiowan cHocka = = ([ Crune: APA Fifth Edition ~ 3 :

Ornasnerive Berasuts Berasits Berasuts Momenims Mouerims
- oy = ceanky ~ (P CHCOK AMTEpaTyp ~ Hassarme 5] anemenT ceninky

Berpoentbiii Ceetnkin 1 cnvckw nuTepaType HassanuR | [IpEAMETHbI yKasaTens | TaBaHLa CChinok

ABTOCOGMpaEmOe ornannenue 1 T AR AU R O G U KA § KA RIS € XIS C IS I G ' )

mi '6;5‘]!

Astocosupaemoe ornannene 2 Cozepxanie

Orasnaenie
Jarososok |

Jaroosox 2

[ Aononnwmenshbie ornasnenus ¢ caiira Office.com
) Ornaeaenme...

Bk yaanure ornasnene

OlFEE

Crpariua: 1 w315 | Mucno cnos: 1961 | <35 pycoemii | [EzR == 10m O v}

m BE@™ @114 (23 pa &) fcax coc, i B0 e R0 @R oo

3amanwne 2. Pabora ¢ TaGIMYHBIM ITPOIIECCOPOM

[MocTpouts Tabnuity «@uHAHCOBas CBOJKA 3a Helemo». BHecTH qaHHbIE (TUT JAHHBIX —
JICHEXHBIA B pyOJIsIX)

OnpenenuTts rpaHUIIBI KaK B 00pasie

A | B | C | D |
| 1] DuHaHCcoOBaA cBOAKa 3a Hegento (Teic. py6.)
2
DUHAHCOBLIA
; [Hu Hepenu Hoxon Pacxon o ——
4 [noHenensHuK |3 245 20p. 3628 50p.
5 |BTOPHKWK 4 572 50p. 5 320.50p.
6 |cpena 6 251.66p. 5292 10p.
7 |4etBepr 212520p. 3 824 30p.
8 |nATHWLA 3 896.60p. 3 02010p.
9 |cybborta 5420 30p. 4 262 10p.
10 |BocKpeceHse |6 050.60p. 4 369 50p.
CpenHee
11 [3HAYEHME
| 12|
13 | ODWWA PUHAHCOBLIA PE3YNETAT 32 HEEMKD :

Pucynok 1.



l. Bprunciuts
1.1. @®uHaHCOBBIN pe3ynbTaT = Jloxon — Pacxon
1.2. Cpennee 3nauenue = CP3HAY(B4:B10) u CP3HAY(C4:C10)
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1.3. OO6muit punaHcoBbIi pe3ynabTar = CYMM(D4:D10)

2. [TocTpouts quarpammy (JIMHEHYATOro THMA) M3MEHEHUS (DMHAHCOBBIX PE3yJIbTATOB IO
JHSIM HEJIeNH C UCIIOIb30BAHUEM MacTepa auarpaMm. [Ipy moctpoeHnn BBEAUTE Ha3BaHUE JUArPAMMBI

U NOJITUCHU OCEH.

3. [IpoBeaute GuapTpanyio 3HaUCHUH 10X0Aa, mpeBbimatomux 4000 p.

3adanue?2

Ha nucre 1 3anonauts Tabnuiyy (pUCyHOK 2), IPOU3BECTH PACUEThI, BHIYMCIUTH MUHUMAJIbHYIO
U MaKCUMAaJIbHYIO CyMMY IOKYIIKH; 110 pe3yJbTaTaM pacueTa OCTPOUTh KPYTOBYIO JuarpaMmy cymma

npojax. OnpenenuTs rpaHulbl Kak B o0pasie

DopMmyIsl Ui pacyeTa:
Cymma = llena*KonuuecTBo;
Bcero = cymma 3HaueHni KonoHKH «CyMMay

44 AHanui npoaax
45
46 |Ne aumeHoBaHy  LleHa, pyd KonuuecTeo Cymma, pyo.
a7 1 Tydonu 8 200,00p. 150
43 2 Canoru 15 300.00p. 60
49 3 KypTEM 15 000.00p. 25
50 4 HO DKM 2 500,00p. 40
51 4 Wapdbl 1 250.00p. 80
52 8 J0HTE 800.00p. a0
53 7 [Nep4yaTkm 1 200.00p. 120
54 8 Bapexkn 500.00p. 40
55 Bcero
56
57 MWHUMANEHAA CYMMA MOKYMKW
58 MakcumaneHaa cymma NoKynku
59

Pucynoxk 2.

3adanue 3.

3amosHUTh BEZJIOMOCTh y4eTa Opaka (pUCYHOK 3), IPOU3BECTH PACUEThl, BBIJCIUTD
MHUHUMAaJIbHYI0, MAaKCUMAJIbHYIO U CPEHIOI0 CYMMBI Opaka, a TakKe CpeIHUN MPOLEHT Opaka;

OnpeaenuTs rpaHUIIBI Kak B 00pasie
[TpousBectu HumbTpaLKIO JaHHBIX 110 YCIOBHIO MPOILEHT Opaka < 8%, MOCTpOUTh rpaduk

OT(I)I/IJ'ILTpOBaHHLIX 3HA4YCHHUI N3MECHEHUS CYMMBI 6pa1<a 10 MECALaM.
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85

86 | BenomocTb y4eTa Gpaka

87

Mecay ®M.0, TabenbHbIi MNpoueHT Cymma Cymma

88 HOMEp Bpaka 3apnnaTsl Bpaka
89 |HHeapk MeaHoe 245 10% 3 265,00p.
90 |Pespank MNetpoe 289 8% 4 568,00p.
91 [Mapt Cugopoe 356 5% 4 500,00p.
92 |Anpent MNaHeqyk B57 11% 6 804,00p.
93 |Mai Bacun b6d 9% 6 759.00p.
94 |MroHE Bopucoea 849 12% 4 673.00p.
95 |Monk CopokuH 409 21% 5 677,00p.
96 |ABrycT DegopoBa 386 46% 6 §36,00p.
97 |Centrbpe Tutoea 598 6% 3 534,00p.
98 |Okrabpk MNuporos 4569 3% 5 789,00p.
99 |Hosbpe CeeToB 239 2% 4 673,00p.
1000 exabpe Koanoe 5490 1% 6 785,00p.
101

102|
103 MakcumansHans cymma Bpaka
104 MuHuManseHan cymma Gpaka
105 CpeaHanr cymma bpaka
106 CpegHwil npoueHT bpaka
107

Pucynoxk 3.

Cymma Opaxka = [Ipornent Opaka* Cymma 3apIuiathl.

3adanue 4.

3anmosHUTH TaOJIHILy aHaIH3a MPOAAXK, IPOU3BECTH PACUEThl, paCUeThl, BELACTUTh MUHUMAIbHYIO
U MaKCUMaJIbHYIO MPOJaXH (KOJIMUYECTBO M CyMMY); IPOU3BECTH (DUIBTPALIMIO O LIEHE,
npesbimaromniei 9000 p., MOCTPOUTH THCTOTPAaMMy OT(QHIBTPOBAHHBIX 3HAUEHUIH N3MEHEHHS BBIPYUKH
110 BUJAM MPOoAYKLUH (pUcyHOK 4). OrnpenennuTh rpaHullbl Kak B o0pasie

Bcero = be3nanuunslie miaaTexu + Hanudable maTexu;
Beipyuka ot nmpogaxu = Llena * Beero.

133 Ananuz npogax npogykunu dupuel "HHTepTpeia” za TeKyWHA mecay

134

| Hawenosae Liena (pyb.) BesHannyHble H;F;Diiﬁh B,:L,F;}r;:inm
136 rponyk4iv nnatexn (Wwt) | nnarexm (Wwr.) Beero () (py6_}
137 |PagworenedioH 4200 240 209

138 |TeneBnaop 9500 103 104

139|Bugeomariurodon G250 76 45

140 My ablkansHEIR LEHTR 12750 10 17

141|Bupgeokamepa 13790 57 45

142 |Bugeonneep 4620 104 120

143 |Ayononneep 450 72 b5

144 |DVD 120 516 247

145 Mroro

146

147 | Makcumanerele npodaxu

148 | MurumansHele npodaxu

I:‘I;IncyHOK 4.
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3adanue 5
[ToAroTOBUTH TAOIHIIBI K TICUATH:
1. B mapameTtpax cTpaHHIIBI BBIOPATh «aIbOOMHYIO OPHUEHTAIIHIOY;
2. BceraButh konorTuTyel — Bepxauit Homep pabots! (cripaBa)
- Huwxuuit ®amunus (cnesa) u Homep ctpanuiis! (crpaBa);
3. Pacrnipenenuth TaGnULIbI U JUArpaMMBbI IO CTPAHUIIAM.

3adanue 6.
Ha HOBOM sHcCTE 3TOM K€ KHUTH MOJTOTOBBTE TAOIUILY.
PaccunraiiTe HauMCIEHHYIO 3apabOTHYIO MJIATy COTPYIHUKAM Majoro MpearpHsITHSL.

Homep ®@. 11 O. i[:::ynneﬂuﬂ Crax |[3apnaara Han6aska [Ipemus E;'(:Jocneno
n/n na paGory padorsl |(pyo0.) (pyo.) (pyo.) (py6.)

1 MotopoB A.A. [10.04.2013 3000

2 Yarypa O. 1. [12.06.2001 2500

3 Huckun I'. T.  |02.03.2003 2000

4 [Tomosa C. A. [17.02.2015 1500

5 Ckart O. 1. 15.01.2007 1000

Hroro
1. DopMmMyJibl L1 PACYETOB:

Cmaoic pabomuer (nonuoe uncio aer) = (Texymas gata — Jlara mocryruienus Ha paboty)/ 365.
Pe3ynbTat OKpyrimTe 70 1eJI0ro.

Haobaska paccunThIBaeTCs UCXOS U3 CIEIYIOIIErO:

e 0, ectu Ctaxx paboOThI MEHBIIIE 5 JIET;

e 5% ot 3apmatsl, eciiu Ctax pabotsl oT 5 10 10 ner;

e 10% ot 3aprmuiarsl, ecnu Ctaxk padoTsl 60sbiie 10 ser.

Jns  3anonHenus crondua Haobasxa wucnonssyiite ¢ynkuuio ECJIM w3  kareropum
«JIorngeckue».

Ipemus = 20% ot (3apruiara + HagbaBka).

2. Ucnone3ys pacwupennoviii ¢puromp, cHopMUpPYHTE CHHCOK COTPYJHUKOB CO CTaXKEM
paboter oT 5 10 10 ner.

3. Ucnionw3yst ghynkyuro kameeopuu «Paboma ¢ 6azoii oannvixy BCYUET, omnpenenure
KOJIMYECTBO COTPYTHHUKOB, Y KOTOPBIX 3apmaTa 6omibme 1000 py6., a ctaxk paboTsl Oobie 5 neT.

4. [Toctpoiite ob6vemuyto cucmozpammy HaUUCICHUS 3apIIAThl IO COTPYAHUKAM.

Yka3anusi 1o BHINOJHEHHUIO 3a/IaHUIA:

1. BBoa u opopMiieHHE TaHHBIX

Co3zoanue HOB0I I1EKMPOHHOU MAdIUY b

OnektponHas tabnuna (OT) sBIsSETCS OCHOBHBIM JIOKYMEHTOM, KOTOPBIM HCHOJB3YyEeTCS IS
xpaHeHuss U oOpabotku mHPopmanuu. Kaxmas DT mpeacraBisier coOoi MPSIMOYTOJBHYIO CETKY,
comepxariyro 256 cronbioB u 16384 crpoku. Ilepeceuenue croyda U cTpoku oOpaszyer SUYCHKY -
OCHOBHOM 31emMeHT OT 11 XpaHEeHUs 1aHHBIX.

Jnst co3manust HOBOM TaOIMITBI HEOOX0AUMO: B MeHI0 Daiii BeiOpaTh koMaH1y Co31aTh.

AHanu3 XxapakTepa BBOAMMOW HWHQOpPMAIMKM IIOKa3aj, YTO B SYCWKH TaOJMIBI BBOIUTCS
cienyromas uHGopMaIus:

—HAWMEHOBAHUE CTPOK U CTOJIOIOB TAOIHUIIHI (I1ATKa);

—TeKCcToBas uHpopmanus;

—4ucaoBas HHoOpMaIUs;

—(popMyJIbI;



35

—UTOTOBBIE TAHHBIE.

— B600 dannvix 6 mabauyy

[Ipu BBOJME naHHBIX B TAOMWIy HEOOXOAMMO BBIICTUTH CTOJIOCIl TOJ] €r0 3arojOBKOM U
yCTaHOBUTH (hopMmaT naHHBIX B pexume Popmar Sueiikm Bkianka Ymeao. C momomipio JaHHON
BKJIQJIKU MOKHO TPEJCTAaBUTh JaHHBIC B CIeAyHOmMUX dopMarax: oOmmi (Kak TEKCT, TaK M 4YUCIA),
yuCcloBOM (Uenble W JApoOHBIE 4YHWCNA); JCHEXKHBIM, Jata; Bpems; ApOOHBIN; TEKCTOBBIN;
SKCIMOHEHIMAIBHBIN U JOTOJHUTEIIbHBIM.

JlononHuTeNbHBIA (opMaT BKIIOYAET B ceOs MOUYTOBBIC WHACKCHI M TeJIepOHHBIE HOMEpA.
[TapameTpsl Kax 1011 KATErOPUU MOKHO IMTOCMOTPETH CIPaBa OT CIUCKA

B nenom Tabnuiia 3anoiHsIeTCs YUCIOBBIMU JAHHBIMHU, KOTOPbIE HEOOXOIUMO PACHOJIOKUTH 110
LIEHTPY SA4YeeK, JUISl 3TOTO: BBIJACIHUTH TpeOyemble sSUCiikd, BBIOpaTh B peknume DopMaTr KOMaHIY
Sueiiku u napameTpsl BoipaBHHBaHuUe (TOPU30HTATIBHOE - 110 IICHTPY, BEPTHKAIBHOE - IO IIEHTPY).

UToOBI SYEWKN HE CIUBAIMCh, HEOOXOIUMO OMPENCIUTh UM TpaHuilbl. ONpeseieHne TpaHull
MIPOUCXOUT TOJBKO JUIS BBIJCICHHON 00IacTH JOKYMEHTa, M MOXET OBITh CIENaHO KaK i OJHOU
SYEWKH, TaK W JJIA Bcel Tabmuibl. Beigenure BCro TabiuWIly, TOCTE YEro IICIKHUTE Ha CTPEJIOUKY
psoM ¢ KHONIKOM I'paHuubl.

B oTkpeIBIIEMCS MEHIO BBIBOJUTCS CIHCOK OBICTPBIX KOMAHJI, C TMOMOIIBIO KOTOPBIX MOXHO
BBIOpaTh OTOOpaKEHHE HYXKHBIX T'PAHUIl BBIJICTICHHOW 00JacTH: HIDKHEH, BEpXHEH, JIEBOM, MpaBoO,
BHEIIHUX, BCEX M mpouee. Tak ke 374eCh CoJAepk aTcsa KOMaHbl JJI1 PUCOBAHUS TpaHUIl BpyYHy0. B
caMOM HH3Yy CIUCKa HAaXOIUTCS MyHKT Jlpyrue rpaHuibl Mo3BOJSIOMUN Ooyiee IETalnbHO 33/1aTh
HEOOXOAMMBIC TApAMETPhI TPAHUI] TYEEK, KOTOPHIM MBI U BOCITOJIH3YEMCHI.

[naeHan BcTaeka PazmeTka cTpaHWLE DopmMynel JaHH

CHE LM -
o R ]

+,0 ,00
00 >0

& Calibri -1 -
A XK £ 9- AN
vy @ &-A-

Eydep obMeHa = M}IE-:,;HHL“___I Yucno

Al

.."* b
i

HuxHAA rpaHnua

BepxHAA rpaHuua D

Jleean rpaHyUa

Mpagaa rpaHKua 17980
HeT rpaHuuk 2130
Bre rpaHnub 4300
BHeWHKWE rpaHuubl 1250
ToncTan BHEWHAR FpaHuLa 3300

2. Padora ¢ popmyaamu. O0uue cBegeHusi 00 UCMOJb30BAHUM PYyHKIMH.

Jlis mpoBefieHUsT BBIUMCIICHUH B TaOiMIax B sYEWKM HEOOXOIMMO 3aHOCUTH (opmyisl. Bee
(dbopMyIibl HaUMHAIOTCS cO 3HaKa =. Jlajmee ais siueek, HaXOMAUIMXCA B Pa3HBIX MeCTax TaOJMIIbI,
CIICAYIOT ajJipeca siueek (apryMeHThl) ¥ 3HaKH apu(pMeTHUIECKUX ONeparui.

Jlns siueex, KOTopble HaXOAATCS MOJAPSA B OJHOM CTpoKe WK cTosdle, B (opMysie MOTYT ObITh
WCTOJIb30BaHbI U (PYHKIIUH.

®yukunusavu B Excel HazpIiBalOT 3apaHee onpeaeneHHble (POPMYJibl, C IOMOLIBI0 KOTOPBIX
BBINOJIHAKOTCS BBIYHCJICHUS] B YKA3aHHOM IMOPs/IKe IO 3aJaHHbIM BeJuyuHaMm. [Ipu sToMm
BBIYHCIICHUS] MOTYT OBITh KaK IMPOCTHIMH, TaK U CIIOKHBIMU

st pabotsl ¢ pynkuusamu B Excel Ha jeHTe cyliecTByeT OT/AeIbHAs 3akiaika DopMyJibl, Ha
KOTOpOI! pacrosaratorcs Bce OCHOBHbIE HHCTPYMEHTHI JUIs paboThl C HUMH.



36

TnagHan Beraska Pazmetka crpaHuul | Qopuyne [aHHeR PeLieH3npoBanme Bug

ﬁ X ABTOCYMME * @ Norudeckne = {4 % A2 NpHEBONTE UM * f:ﬂanmomwe AYediku @ j

a .
‘:C"‘ 3a3BUCHMBIE A4EHEN @ -

ﬁ_ HejaBHo HENONE30BANNIE ™ L'A Tek(ToBkE *
BeTaeute ;J,Mcnemep OkHO KoHTpOnEKOro | MapameTpel [T
i
DYHELYIO @mmaﬂcoahle v ﬁﬁ‘AaTamapem W -ﬂy UMEH @Coz,qarb W3 BEigENEHHDr0 | Y, YEpaTk cTpenkn ¥ 'ﬂ THAYEHUA BEINUCIEHMI ™

BuBnoTER QYHKLMI OnpegeneHHee HMeHa 3ABMCAMOCTH QopmMyn BHuYHCIEHKHE

Hano ormetuts, 4TO mporpamMma COAEPKHUT Oojiee NBYXCOT (PYHKIIHIA, CIIOCOOHBIX OOJErdyuTh
BBITIOJTHCHUE BBIYMCIICHUN pa3inyHO# ciokHOCTH. [Toatomy Bece dynknuu B Excel 2010 pazmenenb
Ha HECKOJIbKO KaTeTOpHil, TPyNIUPYIONINX UX N0 TUIY pellaeMbIX 3aaad. Kakre uMEHHO 3T 3a7a4H,
CTAHOBUTCS SICHO U3 Ha3BaHUM kareropuii: ®uHancossie, Jlornueckue, TexkcroBsie, MaTemaTudeckue,
Craructuueckue, AHAIUTUYECKHUE U TaK JaJiee.

Bri6path HEOOXOAMMYIO KaTErOpHI0 MOXXHO Ha JieHTe B rpymie bubiamoreka ¢yHkuuii Bo
Bknaake @opmyJbl. llocne menuka mo CTpeliovke, pachojiararoleics psaaoM ¢ Kaxaod Hu3
KaTeTOpHii, pacKpbIBaeTCsA CHUCOK (YHKIMI, a TpU HaABEJACHUU Kypcopa Ha IOyl W3 HHX,
MOSIBIISIETCS OKHO C €€ OMHCAHUEM.

nasHan Becraeka PazmeTea CTpaHWUUBI DopMynb JaHHBI2 PeueHsuWpoBaHWe
£ 8 #8 @ B @ mj ﬂ@
ABTOCYMMAE HegagHo PyHaHCoBRe JlorMdeckne TekcToBue data v Cocellkn 1 Matematudeckne Jpyrue
- WEMONB30EINMEE ™ - - - EpEMA ™ MaCCWELl ™ - SYHELMN *
CYRM IEAMOTEEE YHKLMIA
Al
CP3HAM
| CYMM{uncnoLliuncno;)
_ | B EC/IN _ _ _ J
CYMMMHPYET apryMeHThl,
exxxza TMNEPCCHLS .
) @ Ana nony4eHHa LoNCAHATENBHBIX CBEAEHWHA HaXMUTe Knasuwy F1.
CMET
MAKC

Hns Bepcum MS Excel 2003 crnmcok BO3MOXKHBIX (DYHKIIUA MOXHO IMOCMOTPETh B PEXKHME
BeraBka xomanga @®yHkuusi. 3Ha4YCHHs, KOTOpble (DYHKIMM BO3BpAIIAlOT B KayecTBE OTBETA,
HA3BIBAIOTCS Pe3yJbTaTaMH.

BBon dynknumii, kak u GopmyIn, HAaUMHAECTCS CO 3HaKa paBeHCTBa. [locie uaer uMa (PyHKIHUH, B
BUJe abOpeBuaTypsl u3 OonbliuX OYKB, yKa3bIBalollell Ha ee 3HauyeHue. 3aTeM B CKOOKax
YKa3bIBAIOTCS APryMeHThI (PyHKIMHU — JaHHBIE, UCIIOIb3YIOLINECS ISl TOTyYEHHsI pe3yJIbTaTa.

B kauecTBe aprymeHTa MOKET BBICTyHaThb KOHKPETHOE YHCJIO, CAMOCTOATEIbHAs CChUIKa Ha
SIUEHKy, 1IeJ1asi CepHsl CChIJIOK Ha 3HAUEHUS WJIU SYEHKH, a Tak e aAuara3oH sdyeek. [Ipu atom y ogHux
(GyHKIUH apryMeHTBI — 3TO TeKCT WJIM YUCIIa, Y IPYTHX — BpEeMs U 1aThl.

MHorue (pyHKIIMA MOTYT UMETh Cpa3y HECKOJIbKO apryMeHTOB. B TakoM ciydae, KaX bl U3 HIX
oTHeNsieTcs OT Cienyroniero Toukou c 3amstod. Hampumep, dynkmus =[IPOU3BEJ(7; Al; 6; B2)
CUMTAET MIPOU3BEACHNE YETHIPEX PA3HBIX YHCEN, YKa3aHHBIX B CKOOKAX, U COOTBETCTBEHHO COJEPIKUT
yeTbipe aprymenTa. [Ipu 3ToM B HallleM cilydae OHH apTyMEHThI yKa3aHbl SIBHO, a APYyTHE, SIBISIOTCS
3HAYEHUSIMU OIPE/IETICHHBIX STUEEK.

AprymMeHTBl MOTYT OBITh KaK KOHCTaHTaMH, Tak U (opmyrnamu. B cBoro odepens 3TH HopmMyIibl
MOTYT COJIepKAaTh APYrUe QyHKIIHH.

Hanpumep, o¢ynkmus =CYMM(A1:A5; CP3HAUY(B5:B10)) cymmupyer 3HadeHHs sS4eeK
HaxoJAIMMXcs B Auanas3one oT Al 1o A5, a Tak e cpejHee 3HaU€HUE YHUCETl, pAa3MELICHHBIX B KJIETKAaX
B5, B6, B7, B§, B9 u B10.

Y HEKOTOpBIX MPOCTHIX (YHKIMHA apryMEHTOB MOXET He ObITh BOBce. Tak, ¢ IOMOIIBIO
¢bynkuu =TJJATA() MOKHO OJTYYUTh TEKYIIIUE BpeMs U JaTy, HE UCIOJb3Ysl HUKAKUX apTyMEHTOB.

OyHKIWW, SBISIONIMECS apryMEHTOM Jpyrod (YHKIIUH, HA3BIBAIOTCS BIIOKCHHBIMU. B
bopmynax Microsoft Excel Mo>kHO HCTIOIB30BaTh 10 CEMU YPOBHEH BIOKEHHOCTH (DYHKIIUH.

Ilpumep. PacyeT CyMMBI 11O CTPOKAM.

Jlns Toro, 4TOOBI 3a/1aTh MapaMeTPhI TYEUKH, CoIepKallell CYMMY 1O CTPOKaM, HEOOXOAUMO:
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® BBIJICTTUTH MIEPBYIO STYEHKY U3 3TOTO CTOJNIOIA;

® HA)KAaTh HA JIMHEHKE MEHIO TUKTOIPAMMY CYMMBI;

®AaBTOMATHYECKM B TMapaMeTpbl (QYHKIUM CyMMBI 3allCBIBAIOTCS KOOPAMHATHI  STYEEK
COOTBETCTBYIOIIEH CTPOKH, €CIIM 3TU KOOPAMHATHI HE YCTPauBaIOT IOJIb30BATENs, MX MOXHO
OTKOPPEKTHPOBATH B CTPOKE (HhOpMyII.

Jiist Toro, yTO0bI cKOnUposams ¢opmyny, Ha Ipyrue sYeUKu cTondIa UTOTOB HEOOXOAUMO:

® BBIJICJIUTH SIUEHKY, ¢ POpMYIIOii;

® YCTAHOBUTh KYpCOp MBIIIM B IPaBbli HWKHUN Yroji S4Y€MKU 10 MOJy4YyeHUs B ITOM MeCTe
YEpPHOrO0 KpPECTHKAa, HAa)KaB JIEBYIO KHOIIKY MBIIIM MPOTAIIUTh MbIIIb BHU3 WM BOPAaBO HAa
HE00X0IMMOE KOJIMYECTBO TUYEEK;

AHaJOTHYHbIE ONEPALIUY BHITIOIHIIOTCS U JUISI UTOTOBBIX SYEEK MO CTOJIO0IaM.

JIOBOJIBHO YacTO CIydaeTcs TaK, 4TO Bbl BBEIH (OPMYJTY HEBEPHO WM TOCJE yJIAICHUS
(M3MEHEeHHs) COEP>KUMOT0 OJTHOM U3 siueeK, Ha KOTOPYIO CChlIaeTcsi popMyia, MPOUCXOIUT OLINOKA B
BeIUMCIeHUsIX. B Takom crmyuae Excel HempemeHHO m3BecTHT Bac 00 3TOM. Psimom c kieTkoid, rae
COJICPKUTCS OLTMOOYHOE BhIpaXKEHHE, MOSIBUTCS BOCKIIMIIATENBHBIN 3HAK, B )KEIITOM poMOe.

Bo MHorux ciydasx, NpuioXeHue He TOJIBKO U3BECTUT Bac O HAJIMYUE OLIMOKH, HO U YKaXKET Ha
TO, YTO UIMEHHO CJIEJIaHO HE TaK.

PactmmpoBka ommbok B Excel:

o ##H### - pesyabTaTOM BBIOTHEHHUS (OPMYIIBI, UCIOJB3YIOIICH 3HAYCHHUS JaThl M BPEMCHH
CTaJIO OTPULIATEIBHOE YUCIIO UM Pe3yJIbTaT 00pabOTKU HE yMEIIaeTcsl B TUEHKeE;

e #3HAU! — ucnonb3yercss HeIOMYCTUMBIA TUII OrlepaTopa Wik aprymerTa gopmyinbsl. OnHa U3
CaMbIX pacIpPOCTPaHEHHBIX OIINOOK;

e #]IEJI/0! — B popMyIie oCcyIecTBISICTCS TOMbBITKA JISJICHUS HA HOJIb,

o #IMS? — ucnonb3yeMoe B popmysie uMsi HEKOPpeKTHO M Excel He MOKeT ero pacro3HaTh;

o #H/J1 — HeonpeneneHHble naHHbIe. Yale Bcero sra ommOKka BO3HHUKAET MPHU HEMPAaBUILHOM
OTIpeJIeICHUH apTyMeHTa (QYHKIINY;

e #CCBIJIKA! — opmyna coaepKuUT HEJOMYCTUMYIO CCBUIKY Ha SYCHKY, HApUMep, Ha STYEHKY,
KOTOpas ObLIa yJasieHa.

e #UUCJIO! — pe3ynbTaToM BBIYUCIECHHS SBISETCA YUCIO, KOTOPOE CIHIIKOM Mallo WU
CJIMIIKOM BEJIMKO, YTO OBl ero MOXHO ObUIO mcmonb3oBath B MS Excel. Jlnamazon oroOpa)kaeMbIX
qpCel IEKUT B IpoMesxyTke oT -10°"7 o 10°77,

« #IIYCTO! — B dopmyre 3amaHo mepecedeHne odnacteld, KOTOpbIe Ha CaMOM JieJie HE UMEIOT
0OIINX STYEEK.

Oynkiusmu B Excel HaspiBaroT 3apaHee ompeseneHHbIE (HOPMYIBI, ¢ MOMOIIBIO KOTOPBIX
BBITIOJIHSIOTCSL BBIYHUCIICHUS B YKA3aHHOM MOPSJIKE 10 33JaHHBIM BeJMuuHaM. 1Ipu 3TomM BeIuMCIEHUS
MOTYT OBITh KaK IPOCTBIMH, TaK U CIOKHBIMU

3. I'pad¢muecknii anaau3 1aHHbIX. CIOCO0BI CO3AHUA THATPAMM

J1s mocTpoeHust AuarpaMMbl HEOOXOJMMO BBIZICITUTH TAOJHILY.

HaxaB kHOmKy ¢ u3o0OpakeHueM rpaduka, KOTopas HaXOAWUTCS HAa TaHENId HHCTPYMEHTOB
CrannmapTHasi, yKazaredb MbIIHN NnpuMeT ¢opmy kpecta. IlomecTnB ero B mojie pabodero jmcra
JIep’Ka HA)KaTOM KHOIIKY MBI, PaCTAHYTh €ro 10 IpsMoyrojibHUKa. Ha ero Mmecte oTkpoeTcst nepBblil
nuanor Macrtepa nmuarpamm, B kotopom EXCEL yka3bsiBaeT BbIJICICHHBIN B Ta0INIE HHTEPBAIT STUECCK.
B sTOM nosie MOKHO POU3BECTH HEOOXOAUMBIE UCTIPABICHHUS.

[IenxnyB MbImbio Ha kHonike ITAI™, Mactep npennaraer BeIOpaTh TUIl OyAylIeld AUarpaMMsl.
Bribepute ofuH M3 TUNOB JMarpaMM U IIETKHUTE HAa HEM MbIIIbIO. 3aTeM, HaxkaB kHomky LIAT,
nepeuuTe K CiaeayloueMy JUalory, IJle yKa3aHbl pa3HOBHUJHOCTU BBIOPAHHOTO THUIIA JUArpaMMBbl.
Boigenute He0OXOAUMBIH € TOMOIIBIO MBIIIIH.

3areM cHoBa HaxxmuTe KHONKY LIIHAI" 1 EXCEL B none Ilpumep nuarpammsl IpoJEMOHCTPUPYET
BHEILIHUW BUJI JUATPaMMBI.

Ecnu nony4yeHHbIN pe3ysbTaT Bac HE YCTPAUBAET, MOXXHO BEPHYTHCS K IMPEIBIIyIIEMY AUAIIOTY,
HaxkaB kHonky [ITAT'<.
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B nocnennem guanore Macrepa nuarpaMM ONpENENsIOTCS Ha3BaHWS OCEM M 3arojloBKa BCEH
JUarpaMMbl. 3aTeM HA)KMHUTE KHONKY 3aKOHYMTh U JUarpaMma MOsBUTCS Ha YKpaHe.

Ilaneasb uHcTpyMeHTOB Jlnarpamma

JlmarpamMmbl MOKHO CO3/1aBaTh HE TOJBKO C MOMOIIpi0 MacTtepa guarpamMm. AHajJOTHYHOTO
pe3yibTara, gaxe 6ojee ObICTPO, MOKHO JTOOUTHCS C TOMOILBIO MTaHENIU UHCTpYMEeHTOB Jlnarpamma.
[Tanenp BKIOYAETCS C MOMOLIBIO KOMaHAbl MeHIO Bua - IlaHe i MHCTPYMEHTOB.

Belgenure naHHble M HaXXMUTE Ha IIaHEIM HMHCTPYMEHTOB KHOIIKY, OTKPBIBAIOIIYIO CIIMCOK
TUNOB JauarpaMM. BpiOpaB TN AuarpaMMbl, ¢ MOMOIIBIO COOTBETCTBYIOIIEH KHOIKH 3amycKaiite
MacTep, BBIONTHSIOMNN JalTbHEHIITYI0 paboTy.

PenakrupoBanue qjuarpamMmsl

BbIJAEJIEHUE JUATPAMM

Ecnu BBl XOTHTE OTpeNakTHpOBaTh AMATPAMMYy, JBAXKIbl IIEIKHUTE HAa HEM MBIIIBIO, WIN
BbIOepuTe KomManay meHio IlpaBka pexxum O0bekT. B pe3ynbTare BOKpYr BHEAPEHHOHN JuarpamMMbl
MOSIBUTCS cepasl IITPUXOBas paMKa.

OJIEMEHTBI JUATPAMMBI

B EXCEL MOXHO OTAENBHO pENAaKTUPOBATH pa3JIMYHbIE KOMIIOHEHTBHI JUarpaMmM, HO
NIPEABAPUTEIIBHO HYXKHO BBIACIUTH MX C IIOMOIIBIO MBI WM KJIABUII YIPABICHUS KypCOPOM.
Hampumep, Beigenute och Y, MIETKHYB Ha HEW MbIIIbI0. B pe3ynbraTte KOHIBI OCH OYIyT MMOMEUEHBI
JBYMsI KBaJJpaTUKAMHU.

[Tpu >xenaHuM MOKHO BBLIETTUTH BCIO JUArpamMmy LIEJTUKOM, WU TOJIBKO €€ 00JIacTh MOCTPOCHUS
(KOOpJMHATHBIE OCH W TOCTPOEHHBIC JaH-HBIE), WIH KXy OCb B OTJIEIBHOCTH; TAK)KE MOXKHO
OTJEJIBbHO PEaKTUPOBATh CTOJIOIBI JAHHBIX JAMArpaM-Mbl, 3ar0JIOBOK, JIETEHAY, 0003HAUYEHHUsI OCeil U
T.J.

PEAJAKTHUPOBAHUE IMATPAMMBI

[Tocae Toro, Kak BBIACIMIN JUArpamMMy, JBAXKIbl LIEIKHYB JICBOW KHONKOW MBIIIM, BBIOPATh
pexum Popmart win JlaHHbIE 1711 peJaKTUPOBAHUS JIEMEHTOB TaOJIMIIBI.

N3MEHEHME OBJIACTU ITOCTPOEHUA INATPAMMBI

BoiienuB 0051acTh MOCTPOEHUSI TUArpaMMbl, MOSIBUTCS cepas ILTPUXOBas paMKa BOKPYT Hee.
Tenepb MOXHO MEPEIBUHYTh 3Ty 00JacTh ¢ MOMOUIbIO MbIIH. [lo mepumMeTpy paMKu HaxOAsTCs
TeMHbIe KBaJpaTbl. CXBaTHUB MBIIIBIO U MEpeTacKuBas HX, MOXXHO H3MEHUTh pa3zMmep olnactu
IIOCTPOEHHUS.

JIETEHJIA

Jlerennia oroOpa)kaeT MPUHAAICKHOCTh CEPUU JITAaHHBIX K OMPEACTICHHOM rpymine, 00beIUHIET UX
[0 ONpEeNIeJICHHOMY MpHU3HaKy. JlereHna coaepXuT Ty TpyMIly 3arojOBKOB TaOIMIIBI, KOTOpas He
BXOJIUT B caMy AuarpaMmy. J{is BKIIFOUEHUS JIETEH Bl B IMarpaMMy B IIaHEJIN HHCTPYMEHTOB UMEETCS
kHonka Jlerenaa.

TEKCT B IMATPAMMAX

[Ipu co3ganuM AuarpamMm HCIOJIb3YETCS JIBa BUJA TEKCTa: CBA3AHHBIN (3aroJIOBKU 3JIEMEHTOB
JMarpaMMbl) 1 CBOOOIHBIN (BBOJUMBII MPOU3BOJIBHO)

CBS3AHHBIN TEKCT. CBsi3aHHBIi TEKCT B JAarpaMMax OTJIWYAETCS TEM, YTO €EMY OTBOJUATCS
OTIpeJIeIEeHHOE MECTO U poiib. OOLIMIA 3aro0BOK, Ha3BaHUs OCEH, TEKCT JIETEH IBI - BCE 3TO OTHOCUTCS
K ONpEIEICHHBIM 3JIEMEHTAaM JauarpaMMmsbl. Eciii B mporecce co3fgaHusl JuarpaMMbl Bbl HE BCTABHIIN
3arojOBOK MWJIM Ha3BaHMs ocei, BblOepuTe KoMaHIy MeHi0 BceraBka pexxum Ha3anume, u B
MOSIBUBLIEMCSI TMAJIOTe IEJIKHUTE MBIIIBIO HATPOTUB HEOOXOIMMBIX Ha3BaHUH.

CBOBOJIHBIN TEKCT. CBoGOmHBI TEKCT MOXKHO HPOCTO HaOpaTh B CTPOKE 06PabOTKH
(cmeagute 3a Tem, 4TOOBI B JUarpamMme He ObUT BBIAECJIECH HU OAUMH DJIEMEHT, MHaye TEKCT CTaHET ero
3arojoBkoM). HaOpaHHBI TEKCT MOSABISETCS B CEpeAMHE TUarpaMMbl. 3aTeM HaXMHUTE KHOIKY
CBOBOJIHBIM TEKCT (¢ u300paKeHHEM WCIHCAHHOrO JHCTa OyMmard). BCTaBiIeHHBIH TEKCT
3aKJII0YaeTCsl B PaMKy, C MOMOIIBIO KOTOPOH €ro MOXKHO IepeMeliaTth Mo 00JacTé MOCTPOCHHUs, a
Takke MEHATh ero pasMep. OJHMM M3 ONMCAHHBIX BBIIIE CHOCOOOB MOXHO BbBI3BAaTh JAMAJIOT,
MO3BOJISIOMINN U3MEHUTh MIPUQT, BUJ, BHIpABHUBAHHE M T.JI. MaJleHbKUI CEKpeT: eclu Bbl XOTHTE,
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9TOOBI Balll CBOOOIHBIN TEKCT HE UMEN MO/ COOO0M IIBETHOW OCHOBBI, 3aKPHIBAIOIIEH PACTIOIOKEHHYIO
MO/l HUM YacTh JUarpaMmbl, BeIoepute Bo Bkiaake BU/I mpo3paunyto 3akpacky o0gacTu TEKCTa.

JIMHUU CETKMU. I'paduk Oynet Goree HArJIIHBIM, €CIIM BbI IPOBEAETE HA HEM JIMHUU CETKU.
Jlnst aToro BeiOepuTe B MeHIO BeraBka komanay Cerka. B manenu JIlmarpamma takxke CymecTByeT
KHOIIKQ, MI03BOJISIONIAs BKIOYATh U BBIKIIOYATh TOPU3OHTAIBHBIE JIMHUU CETKU.

OCH. C nomompro kKoMaHAbl MeHIO BeraBka pexum OcH MOXXHO BKIIHOYaTh M BBIKIIOYATH
M300pakeHHe OCeil TuarpaMMbl.

PUCYHKU B KAUYECTBE CTOJIBLIOB

Ecnu tpeOyeTcst HeMHOTO pa3HO0Opa3uTh rpaduK, MOKHO HCIIOIH30BATh PUCYHKH, CO3/IaHHBIC B
npyroi nporpamme cpeasl WINDOWS (nampumep, B Paintbrush nnu CorelDraw). [l 3Toro pucyHox
WM CUMBOI ¢ TIoMoIbio komanasl KonmupoBaTh mepeHocutrcs B Oydep oOMeHa. 3areM BOWIUTE B
EXCEL u Bbienute cToi011bl, KOTOPhIE HY>KHO 3allOJIHUTh pucyHkoM. Hakonell, BeiOepuTe KOMaHay
Menio IlpaBka - BeraButh win Haxkmure komOuHanuioo knaBum Ctrl+V. Kaprunka oxaxkercs
BCTPOCHHOU B JUarpammy.

BUJIbI JUATPAMM

OBBEMHBIE JMATPAMMBI. O6beMHble auarpammbl, Kak MpaBuiio, Oosee HariasaHbl U
BBIPA3UTENbHBI, HO MOTYT BO3HHMKHYTH CJIOXHOCTH B Cllydae, Korja Oojiee BBICOKHE KOJOHKH Ha
TepeHEM TUIaHE 3aKPBIBAIOT 00Jiee HU3KKE Ha 3aJJHEM. DTO MOKHO HCIPABUTh, BBIJCIHUB TUAarpaMMy
1 BbIOpaB kKoMaHay MeHi0 @opmat - O0beMHbIe THCTOrPAMMBI, U B TIOSIBUBIIEMCSI TUAJIOTE BHIOPAThH
Bkiaaky Ilopsitok psinoB, BbIOpaTh rpymiy Oojiee HU3KHUX KOJIOHOK W Ha)kaTh KHONKY CMeCTHTh
BHU3.

JIMHEMYATAS JUATPAMMA. DTOT THI JMArpaMM XOpOII IS CPaBHEHHS OTIEIbHBIX
3HaueHui. OHAKO H300pakaeT psl JAHHBIX ¢ HEOONBIIUMU UCKAKCHHUSIMH.

JIEHTOYHAS JUATPAMMA. Tlo3BossieT n300pa3uTh TCHACHIINIO U3MEHEHUS PSIOB JaHHBIX,
HO CJIOXHA JUJI BOCIIPUATHS, TaK KaK TPEX MEPHOCTBH JICHT 3aTPYIHSAET OLIEHKY CKOPOCTH BO3pPACTaHMs
1 yOBIBaHHMSI psiJia JaHHBIX.

JUATPAMMA -"topt”. Ha Heli OAMHOYHBIA pSA MAHHBIX TIPEACTABIACTCS OOBEMHBIM
CEKTOpOM IWIMHIpa. PexomeHayercst 0003Ha4aTh BETUYHHY J0JIeH MTPOIICHTaAMH.

IJIOCKOCTHBIE ITMAT'PAMMEBI

['PADUK - psibl TaHHBIX HA HEM MPEACTABISAIOTCSA B BUJIE TOUEK, PACIIOIATAIOIINXCSA HA JTUHUH.
[To3BossIET XOPOIIIO OTPA3UTh TEHACHIIUIO PSAOB JAaHHBIX (CKaXKEM, K POCTY WIH K YMEHBIIICHHUIO).

PAJIAP. Psaapl maHHBIX MpeICTaBICHBI TyYKOM JTy4eH, pacXOIAIINXCs U3 OJTHOM TOUkH. Kaxon
KaTErOpHUM TAHHBIX COOTBETCTBYET ONPEACIICHHBIN JIyY.

KOJIBLIEBAS nuarpamma - psii TaHHBIX H300pa)kaeTcsi B BUJE KOJIbIA, CETMEHTHI KOTOPOTO
COOTBETCTBYIOT TOMY WJIM HHOMY 3HAUYECHHUIO.

4. duabTpanus 1aHHbIX. Padora co cnuckamu.

ABTodunpTp B Excel mo3Bossier ocTaBUTh Ha HKpaHE TONBKO Ty HH(OpPMAIMIO, KOTOpPAs
HeoOxoanMma.

E AETOCMMME ﬁr' ]li

il JANONHHTE ~
WaT R CopTwpoEka Hafdtw m
i LHNCTHTE ™ | 4 hAETD ™ | BEAENMTE 7
i '}l CopTeposka ov & oo A
,:l Coprwposka ov 4 a0 & g
S T J HMECTPEVESS MAA [P TUPOEEA-.. T
2 DyasTp
EALTE (Ol - Shift+ L)
|"'l'|1""l. EHAT PUABTRALMA Bl JEACHANY YD,
Ecnum l'I‘-'.'.'I|"‘.III."-I BENK4YEHE, AO<TaTEHHD WENKHYTE CTREAEY B

CAFONOEKE CTONEYA, YTOER BxbpaTe GHARTD 408 5TOr0 cTOABLLE,

ﬂ JAR NoAYYSEHAR AOMONHHTE LM ODEg WA HAXMATe wnasnmy F1,
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31ech MBI BHJIUM OCHOBHBbIE (DYHKIIMH (DMIIBTPALIMH, PACHOJIOXKEHHbIe Ha BKJIaake «[maBHas».

Taxxke MOXHO B3IVIAHYTh Ha BKIAAKY «JlaHHbIe», Iie HaM MpeasioKaT pa3BepHYTHIM BapHaHT

ynpasieHus puiabTpanyeid. YToObl ynopsa0unuTh JaHHbIe HEOOXO0MMO BBIOpaTh TpeOyeMblil Tuana3oH

siueeK, 100, Kak BapuaHT, IPOCTO MOMETUTh BEPXHIOKO siueiiKy HeoOxoaumoro cronbua. [locne satoro

HEOO0XO/IMMO HaXaTh KHOMOUYKY «®DWIbTp», MOCIE Yero crpaBa B siueiKe MOSBUTCS KHOIMOYKA C

HeOOJIBIION CTPENOYKOM, yKa3bIBatoueil BHU3. [Ipy HaXkaTuM Ha CTPEJIKY OTKPHIBAETCS MEHIO (PHIIbTpa
:J LepmapoiEs o El.ll-hll.l.l'hl'll'll 0K LA KR A

E'I CEATrBORicl OF dbd B Leibrd o dbiaraad B i Dby

COETADDEKE N0 LBET K
!
AN EEE RInTDY - QEEHT
;} HE CARST
o [BoizereTh moe] FS fiapiLe
< 10 BOTkllH HEW RARHS. ..
w L1
= 13 (A3 AT ]
1 13 e AN (A
- L4
3 15 L
# 14 Oepaie L0
= LT
i frni@e cpeaerrn
o w
== Hu=g (gfg=iiin
i QK I | CITMEHE | Hidipanians wn $ertnip..

—

[Tpu BBIOOpE YNCIOBOTO (PHIIBTPA MOKHO YCTAHOBUTH HEOOXOAUMBIE YCIOBHUSL.

>

ITonnzoRaTe TRCKHH ARTOPHABTP I? E
MiokazaTe TOMsED T8 CTPOEH,; 3HaYeHHA KOTOpBIX:
Cknmaa 3
PEEHD v] 10 W

®u COum

W | W

JHaK Bompoca "7 obozHaSaeT OAHH FOb0A 3HEK
Hak " 000EHAYEET MOCNEA0BSTEMEH0CTE NHobkIX 3HAK0E

i QK I[ OTMEHS |

PacumupenHblii GUIbTP MO3BOJSET YCTAHOBUTH YCIOBUS OTOOPA Cpasy sl HECKOJIBKUX
CTOIOLIOB TaOINIIEL.

IIpumep — Kak UCHOIB30BAThH pacMpeHHblid GpuinbTp B Excel:

1. CoznanuM Tabiuily ¢ yCiaoBUSMU 0TOOpa. JIJIs 3TOro KOmUpyeM 3aroJIoBKM UCXOIHOTO
CMHMCKAa W BCTaBJsieM BbIle. B Tabnmuuke ¢ KpuTepusMu Aisi GUIBTpALMM OCTABJISIEM JOCTATOYHOE
KOJINYECTBO CTPOK ILTIOC IyCTasi CTPOKA, OTAEISIOAs OT HCXOJHOM TaOJINIIBL.
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A B C b E F G
1 No n,"n|HaHMEHDBaHHE |L|,EHE| |HDJ1-BD |CTDHMDETI: MarasuH |P‘ErHD-H
2
3 CTpokn anA oTobpaMeHWA PE3yIbTATA NPHMEHEHHA PAclUMpeHHoro GUbTPa
4
5
7]
7 N2 n/n |Hammenosanwme |Llena |Kon-so |Croumocts |Marasuu Pervon
8 1|Toeap 1 5p. 126500 632 500p. (Mol Mockea
5 2|Toeap 2 7p. 345760 2420 320p.(Mod PAsaHb
2. Hactpoum mapamerpsl ¢uiabTpamuu Juisi 0TOOpa CTPOK co 3HadeHueM «MockBay (B

COOTBETCTBYIOLIUI CTONIOEI TAOIUYKH C YCIOBUAMHU BHOCUM = «=MOCKBa»). AKTUBH3HPYEM JIIO0YIO
sueiiky B ucxomHou Tabmure. Ilepexomum Ha Brnaaky «J/lanubeie» - «CopTupoBka U (QUIBTPY -

«J1oTIOTHUTENBLHOY.
JaHHE PeugHIWpOEaHKWE Bug Pazpai
s OYMCTTE — =
¥ X = =
4t MPUMEHWTE NOBTOPHO S== el
PUAETP 7 Tekct no ¥aan
L NononHWTEABHD CTonBuam ayénn
IPTHPOEEE W PUNETD PaBoTa ¢ gar
OononHUTensHO

F | 3agaHwe cnoxHBX yIOEWA 0TEOPA 3anucen
Ana HaBopa PEsyNETATOE 3aMNpoca.

|Maraau i
3. 3anonHsieM napameTpsl ¢uibTpauuu. VcxonHslid auana3zoH — Ta0iaMla ¢ MCXOIHBIMU
naHHbIMU. CCBUIKM TIOSIBISIFOTCS aBTOMAaTHYECKH, T.K. Oblla akTMBHA OJHA M3 syeek. [lmama3on

YCHOBI/Iﬁ — TabauyKa ¢ YCIIOBUCM.
PaclmpeHHbId GUABTR I

ObpaboTia

@ DUNETPOBaTE CNMCOK Ha MECTE

| CKONWPOESTE PESYNETAT B ADYIOE MECTO

WcxoaHbIA granasoH: CAST: 86821
AWanaszoH yonosuia: SAS1:5G52

MoMECTUTE pe3YNLTAT B AWANasoH:

[7] Tonbke yHMkansHbIe 3amMol

4. BbIXoauM U3 MEHIO pacHIMpeHHOro GpuiabTpa, Haxas KHonky OK.
Ne n/n |HE|HMEHDBE|HHE |L|,EHE| |HDJ'I-H-D- |CrDHMDch |Mﬂr33HH |PErIrID-H
=Mockea

Mo n/n |HaumeHoBaHKMe LieHa HKon-so CTOMMOCTE MarasmH PervoH
1|Toeap 1 Sp. 126500 632 500p.| N2l MockBa
4|Toeap 4 4p. 700000 2800 000p.(MNo2 IMockBa
7|Tosap 7 15p.| 100300 1504 500p.[No1 [Mockea
g|Toeap & 65p. 379400| 24661 000p.|Mo2 MockBea

14|Toeap 14 20p. S7600( 1152 000p.(Nol MockBa

B ucxoaHoi# Tabnuile ocTanuch TOJIBKO CTPOKHU, CoAepKamiue 3HaueHne « MockBay. UToObl
OTMEHUTH QUIIBTPAINIO, HY’)KHO HaXXaTh KHONIKY «OuncTUTH» B pasnene « COpTUPOBKA U QGUITBTPY.



42

5. IloaroroBka Kk nme4yaTu
JI71s1 MOATOTOBKY K TTeYaTH HEOOXO0IMMO OTIPEISTUTh TapaMeTPhl CTPAHHIIH.

MapameTpel CTPEHKMLBI M

|CTpaHL-1u.a| Mona |I{unuHTHTynb|| Mact |

Bri6path OPHUCHTALUIO CTpaHUIbI C IIOMOIIBIO BKIIaAKH Crp aHHuIa.

[lapame Tpbl CTpaHHLUpI

Mana || FonaHTHTY kbl || Nuer |

CpHMEHTALHA
[
[
KHH¥HaA aneboMHaA
O A OF MpocHoTp
MacwTab CEOACTER, ..

L o
() yeranosnte: (190 5 | %% 0T HaTypancHoR BenHYHHE

() pasMeCTHTE He Gonee YeM Ha! ETI:I. E LUMPHHY H I:Tl:l. E BbICOTY

Pazmep byMar: |.ﬁ.4 w |

HaHecTEo Ne4aTh: |Bb-IEEIKEIE ~ |

HomMep NepEoi CTRAHMLE:

[ I ][ CTHEHA ]

BcraBurs HOMCpa CTpaHull C MOMOLIBIO BKIIaJIKN KOJIOHTI/ITyJILI.

navaMET[JI:I CTpaHrLlbI @[E

CTpaHKLA | MNana

13112043 1 Humral xlsx
BEpEHUA KONCHTITYN:
I13.11.2|313; 1; Krrad.xlsx w
CO3A3TE BEPXHUA KONOHTMTYR, ., ] [ CO34aTE HUOKHWIA KONOHTUTYA,..

Hit3844 KONOHTHTYN:

| (em) v

D Ea!H'I:IE FONOHTATYNE! ANA YSTHEDN 1M HEUSTHEN CTRSHML
[:I Qb KONOHTKTYN ANA NEPS0R CTPaHMLE
E| M3MEHATE Marmal BMECTE C JOKYMEHTOM

BLIPOEHATE DTHOCHTENLHD NONER CTRSEHINE!

CEOWCTES. -

o J[ omea |
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[lepen TeM Kak aKTUBHU3UPOBATH IMPOIECC TMEYATH, PEKOMEHIYETCS YOeaUThCs, UTO Ha Oymare
Tabnmuia OyJeT BBINISIIETh UMEHHO TaK, Kak HyXHO. i atoro ciemyer B MeHi0 Daiia BeIOpaTh
komaHy Ileuarts. B okHe [leuats, pa3aeneHHOM Ha JBE YAaCTH, CI€BA MOYKHO YBUJIETh BCE HACTPOUKH,
HeoOXOoaUMBIC IJi TIeYaTH, a B MPAaBOil 4acTH OKHA - MpEABApUTEIBHBIA MPOCMOTP TaOIMUIIBI, T.C.
YBHJIETh, KaK 3TO OyJIeT BBITIIAACTh Ha Oymare.

3ansaTue 4. IHpopMaIiOHHbIE TEXHOJIOTHUH, CUCTEMBI U 0a3bl JaHHBIX (2 4.)

Bomnpocs! u1st 06cyxaeHus:

1. HVHpopmanmoHHbIe TEXHOJIOTUH, IBOIIOIMS, Kiaccupukanusi. MHpopmanmoHHble cUCTEMBI,
cocTaB, (PyHKIIMOHAJIbHBIE U 00€CTICUHBAIOINE MTOICUCTEMBI.

2. bazer mamnpix (BJl). Mopenmu mnpencTtaBieHusi AaHHBIX. Mepapxudeckas, cereBas H
pensuoHHble Mojenu JaHHbIX. Cuctema ympasnenuss bJl, Ha3HaueHHe M OCHOBHBIC (YHKIHUH.
Knaccudukanms u coctaB CYB/I.

3. IlpoextupoBanue B/I.

3agaHue:

Ilocmanoeka 3adauu.

B ©0aze nanHbix MockoBckoil ropojackoit Tenedonnoit cetu (MI'TC) peructpupyror u
YUHUTBHIBAIOT MEXIYTOpOJHbIE Pa3roBOpbl aOOHEHTOB (I0JIb30BATEJei) CeTH MO AaBTOMATHYECKOU
cBsi3U. Pa3roBopsl mpenocTaBisoT B KpeauT. Omiaty Npou3BOIST MO CYETa, BhIChIIaeMbIM a0OHEHTaM
C HEKOTOpOM NepHOoAMYHOCTHIO (Hampumep, pa3 B Mecsi). CTOMMOCTh pPa3roBOpa 3aBUCUT OT
BBI3BIBAEMOT0 TOPOJIa, UIUTEIBHOCTH pa3roBOpa B MUHYTaxX M TOTO, SIBJIAETCS JM HOMEp TenedoHa
JIMYHBIM WU NPUHAIJICKUT OpraHU3aluu.

Ilocmpoenue cxemovl OaHHbIX.

Hcxons U3 ycnoBus 3a/1a4u, IPEIaraeTcs CIeyOIUN TeHepaabHbIi CIIMCOK MOJICH:

Howmep 3axaza;

Homep meneghona;

Damunusa UO;

Aopec,

Jluunwiii/opeanuzayusi,

Koo (eopooa),

Cmoumocms 1 mun (paszo6opa ¢ JaHHBIM TOPOAOM);
JnumenvHocms paseosopa;

Jlama.

Onpeodenenue munog noJeil.

Howmep 3axaza — T cYeTUUK, T.K. TpeOyeTcs YHUKaIbHBIA HOMEp AJI KaKIOro Teae(OHHOTO
3BoHKAa. Homep menepona, @amunua MO, Aopec — TeKCTOBbI Tum (Homep Tenedona Oyxaer
BBoUTHCS Kak 000-00-00). Jluunwni/opeanuzayus — TOTAYECKUN THII, T.K. TOCTATOYHO JABYX 3HAYCHUI
(ma — nuuHBIA, HEeT — opranuzanus). Koo (uenoe uucno), Cmoumocms | mun (HEUEIOE YHUCIO),
Jlnumenvnocms paszeosopa (nns ymoOCTBa TOXE IIEJIOE€ YHCIO) — YHCIOBOW THUI. /Jlama — THI
naTa/Bpemst.

Pacnpeoenenue noneii no madoauyam.

[Tpu oObeauHEHUN BCeX ATHUX MOJEH B OAHY TaOJIUIly BO3HHMKHET HEIEIeCO0Opa3HbIi MOBTOP
cienytromei napopmanuu:

- IPU Ka)KJIOM 3BOHKE B OIpEeJICJIEHHBIN ropoj OyeT MOBTOPATHCS MHPOPMALIU O CTOUMOCTH |
MHUHYTHI pa3roBopa;

- IPU Ka)KJIOM 3BOHKE ¢ HEKOTOPOro TesnedoHa OyeT NOBTOPATHCS MHPOPMALIUS O BIAJCINIbIE —
(hamunus, agpec, TUIHBIA/ OpTaHU3aIns.

Taxum oOpaszomM, cienyet chopMHPOBATH TPU TAOJIUIIBL:

1) CnpaBounas tabnuua «Cnpagounux abonenmog MI'TCy ¢ nonsimu:

o Homep meneghona;

O 0 0O 0O 0 O 0 0O O
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o  Damunus u.o.;

o Aopec;

o Jluunwiii/opeanuzayus;

2) CmpaBounas Tabnuna «Cnpagounux ko008 u mapughoey C MOJSIMH:

o Kooy

Cmoumocmo 1 mum;

3) OnmnepanuonHas Tabauna «Pecucmpayus mexcoy2opooHbiX nepe2osoposy ¢ MOISIMHU:

O

o Howmep 3axaza;

o Homep meneghona;

o Koo,

o Jnumenvnocmo pazeoeopa,

o [ama.

Buwioenenue knrwuegvix noneii.

Hust  tabmumel  «Cnpasounux  abonenmos MITCy» — Homep menegona; st TaOIUIIBI
«Cnpasounux ko008 u mapugos» — Koo, nna tabmuubl «Pecucmpayus merHc0yeopoOOHbIX

nepe2oeopoe» — Homep 3axaza. MOXHO OTMETUTh, YTO B JAHHOM 3a/1aye KJIIOUEBBIE IOJISI OKA3AIUCh
€IMHCTBEHHBIMH HETOBTOPSIOLUIUMUCS MOJISIMH B CBOUX TabiuLax. 3HAUYeHUs BCEX OCTAIBHBIX MOJEH
MOTYT COBIAJATh JJIS PA3JIMYHBIX 3aMHCEeil.

Onpeoenenue ceazeil mexicoy madauyamu.

ITo nomto Homep meneghona n3 Tadbmuupl «Pecucmpayus Mesncoy20poOHbIX Nepe208opos» MOKHO
nmocMoTpeth uHpopmaiuioo 00 aboHeHTte B Tabmuie «Cnpagounux abonenmos MITC», T.e. 3TH
TaOJUIBI CBSI3aHBI TI0 MOJsIM Homep meneghona n Homep meneghona. B nanHOM 3amadue MOJs CBSI3U
Ha3BaHbl OJJUHAKOBO ISl YA0OCTBA.

[To nmomo Koo u3 Tabauubl «Pecucmpayus mexrcoyeopoonsix nepe2o8opos» MOKHO TOCMOTPETh
MH(OPMALIMIO O CTOUMOCTH Pa3roOBOPOB € TOPOJoM B Tabnuie « Cnpagounux ko0os u mapughoey», T.e.
9TH TaOJHIIBI CBSI3aHBI 10 MOJIsIM Koo u Koo.

Tun o0ewx CcBs3e — «OAMH-KO-MHOTHM». B crnpaBoYHBIX TaOiuIlaX KOHKpETHBIH Homep
mene@ona N KOHKPETHBI K00 MOXKET BCTPETUTHCS HE Oojiee 0JJHOTO pas3a, T.K. 3TO CIIPAaBOYHUK. A B
ONepanoHHON  Tabmuue  «Pecucmpayusi  MedxHcOy2OpoOHbIX — Nepe2o8opos»  MOKET  ObITh
3apErHCTPUPOBAHO HHU OJIHOTO, OJIUH MJIM HECKOJIBKO 3BOHKOB C TOTO WJIM HHOTO TeledOHa, B TOT WU
uHoM ropoa. OnepanmonHas Tabiuua 3Jech 104epHss, 00€ CIIPaBOUHBIX — POJUTEIIbCKHE.

YKka3aHus no BLINOJHEHHIO 3aJaHMI

1. Cozoams 6a3y oannvix MI'TC.

ITocne 3amycka Microsoft Access mynkT HoBasi 6a3a nannbix OK.

OTtkpbIBaeTcs quanoroBoe okHO Maiij HOBOM 0a3bl JaHHBIX.

B mone Umsa daiina ykaxure ums (aitna 06a3pl gaHHBIX (Hampumep, Bamry damunuio).
Haxwmure knonky Co3aars.

2. Cozoamp maonuuy «Cnpasounuk aoonenmoes» MI'TCy.

[Ipu co3ganum win OTKPHITUH 0a3bl JAHHBIX OTKPHIBAETCSl OKHO ba3a m1aHHBIX.

Coznatp Tabumuny B CYBJ/l Access MOKHO HECKOJbKMMH Pa3jiHMYHbIMU crnocodamu. B
JaHHOM CJIy4ae PeKOMEHIYyeTcsl HCIO0Jb30BATh TaKOe CPeACTBO Pa3padoTKH 00bEKTOB 0a3bl
AAHHBIX KaK KOHCMPYKMOop.

B oxkne baza nanubix BbIOepuTe Co37aHUE , B NOSIBUBIIEMCSI OKHE BblOepUTe NMYHKT
Co3znanue TaOIuIBl B pexxuMe KOHCTpYKTOopa. OTKpbIBaeTcsi okHO Tabnuna 1.
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i x

MA nona | THN AaHHBEX | OINHCaHKE | -
B Horep Tenedonal TeKCTOBEIR

Pammnua Mo TeKCTOBEIA

Bapec TEKCTOBEIR

| MMuHBA MorvuECkHiA MHYHEIA - 43, OpraHHIaLAHA - HET,

CEOFCTES NonA

OfuHe Mo ACTaHOEKS I
PazmMep nonA =0
POpMAT NoNA
Macka EEDAS 0001-00%-00
Moankce

FHAHEHHE MO YHONYaHHHD
FIMA NONA MOET COCTOATE M3

¥CNOBHE Ha SHAYEHHE
64 ZHAKOE C YdeTom NpoDenoe,

Confiuerie of owndke ANA CNPaEKH No MMEHaM Noner
DAAzaTENEHOE NONE Het HaMMHTE Knasuwy F1,

MyCTEIE CTROKH Aa

WMHAEKCHPOBAHHOE NONg Aa (CoENaASHHA HE A0MYCKAHToA)
CaThe KHHED A Aa

Pesim IME HeT roHTponA

Pemi npeanoseHii IME  Het

CHApT-TErH

Beeaure B sueiiky crosiona Ums mosas ums niepBoro noiisi Homep menegpona. B staeiike crondua
Tun gaHHBIX OCTaBbTE BBIBOJSANICECS MO yMOJIYaHUIO 3HaueHHe TekcToBbIH. 3amaiiTe 3HAUCHUS
CBOMCTB IOJIS, CIIMCOK KOTOPBIX BBIBOAMTCS B HW)KHEW yacTu okHa. Ha Bkianke OOwmme B sueiike
Macka BBoaa nadepure 000-00-00.

Bseaure ums Broporo nonst @amunus MO, Tun nanubix — TeKkcTOBBII.

Beenute ums tpethero nois Aopec, Tun nanubix — TeKkcTOBBIiA.

Beenute ums yerBeproro mons Jluunwui. B saeiike ctonmbma Tnm JaHHBIX HAXMUTE KHOIKY
PacKphITUSl CIIUCKAa U BbIOepuTe THN AaHHBIX Jlormueckuii. 3HaueHue cBoiictBa MopMart mojast —
Ja/Het (BoiOupaercst Ha Bkiaake OO0uue U3 BHIMAAAONIETO CIUCKA). B suelike ctonbma Onucanue
Habepute Jluunwlll — 0a, opeanuzayus — Hem.

Onpenenure KitoueBoe moJie (B TaHHOW Tabmuie UM sBisieTcs noje Homep menegona). Ans
3TOTO0 HAXKMUTE TPaBYI0 KHOIMKY MBIIIM Ha CTpoke moisi Homep menegpona v BbIOEPUTE MYHKT
KiaroueBoe mousie. Mnu BeiObepute B MmeHio IIpaBka — KirodeBoe mosie. CieBa OT MMEHU MOJIA

MOSIBUTCSI 3HAYOK KJIH0Ya .

Jlist coxpaHeHus! CTPYKTYpbI TabIuIlel BeIOepuTe B MeHIO Daiin—>CoxpaHuTth. B okHe nuanora
Coxpanenmne BBequTe UM TabIuIbl «Cnpasounux abonenmos MI'TCy» u nHaxxmute kHonky OK. Wi
MOKHO IIPOCTO 3aKpbITh OKHO Tabsamma 1 ykaszareiaem MbIIIM, HA)KATh B OKHE JUAlOra COXpaHEHUs
kHomnky Jla , BBecTu ums Tabiuiibl U HaxkaTh KHONKY OK.

JUis BBOAA [HaHHBIX B TaOuuLy mepedaure B pedxcum mabauybl. DTO MOXKHO CHENIaTh
HECKOJBKUMH criocoOamu. JIBaXKAbl IIENKHUTE JIEBOM KHONKOW MBIIIM Ha HA3BaHUU TaOIHUIIBI
«Cnpasounux abonenmos MI'TCy», 1100 TMOCTaBbTE yKa3zaTellb Ha3BaHWE TAOJMIBI M HAKMUTE Ha
KHOMKY OTKPBITH , TM00 HAXKMHUTE NMPaBYI0 KHOIKY MBIIIY Ha HA3BaHUH TAOJIUIIBI U BHIOCPUTE ITyHKT
OTkphITh. Teneps MOXKHO BBOJUTH JaHHBIE B TAOIHILY.

[Tpy1 HEOOXOAUMOCTH MOXHO U3MEHHTH CTPYKTYPY OTKPBITOM Tabmumbl. J[is sToro mepeiaure
00paTHO B pejicum KOHCMPYKmMOopa, BHECUTE U3MEHEHMs U coXpaHuTe ux. B peoswcum xoncmpykmopa
MOKHO TIEpEHTH, MOCTaBUB yKa3aTedb Ha Ha3BaHue Tabnuubl, KHOmkoi KoHerpykTop wmm npu
IIOMOLIY NPaBOil KHOIIKM MBIIIX U IIyHKTa KOHCTPYKTOP B KOHTEKCTHOM MEHIO.

Jis mepeMerieHusl 1o 3amucsM U TOJSM B pedcume mabauybl UCTIONb3YIOT KOMaHIy MEHIO
IIpaBka — IlepeliTH, KJIaBUILIK Tud, Page Up u Page Down, a Takke BEpTUKAJIBHYIO IIOJIOCY
MPOKPYTKU M KHOIKH IE€PeX0/ia B HUKHEM JIEBOM YTJIy OKHA TaOJIHIIbL.
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Beenute manHele W 3akpoiite Tabnmity. s 3TOro MOXHO BBIOpaTh B MEHIO ITYHKT
®@aiia — 3akpbITh, 1100 MPOCTO 3aKPHITH OKHO TAOIHIIBI TP MOMOIIX MBIIIIH.

B Cnpaeouynvk abonenTos MITC : Tabnyya

Homep Tenediona | @amunua MO Anpec | TTM4HEIA
| [111-28-08 CmupHoe AE. yn.lNoroguHckan, o4, ke.y
| |£73-35-14 Mpoctakoe M@, yn.MNexotvHyee, 4.1, ke 46
| [444-89-7F Fpenoea O, yn.CTyneHyeckad, 0.45, ke.78
| |A55-H0-57 [aepunoea WMA  yn.dnotckana, 023, ke 123
| |B65-00-29 BabywkmHa N1, | yn. CypoctpontensHan, g.12 O
| |B65-44-77 Kotoe E.N. yN.CyaocTpoMTENEHAA, 0.6 O
| [398-99-77 Bapanoe P.J1 yN. CynocTpoOWTENRHAA, 4.1 O]
£999-99-99 Cewpupoea PO, yn Ycaveea, ,u,.311| (|
*

=10l |

SanMce: H| 4 || =1 |H|P*| Hz &

3. Cozoamp maoauuy «CnpagouHuk Ko0oe u mapughoe.
B pestcume koncmpyxkmopa coznaiite TadauIy ¢ NoJasIMHU:
Koo (Tun namabix — UuciioBoil, Ha BkJaake OOIIMe OKHA CBOWCTB moJjisi B siueiike Pasmep
nosist BbIOepuTe J(uHHOE 11€e110€);
Cmoumocmp 1 mun (Tun manHbIX — JleHEKHBIH).
Cneanaiite moJie Koo Ki04eBbIM.

B Tabnuuyal : Tabnuya =10l =l
MMA nong | Tun ganmere | OnHcaHie |«
kol Yucnosof
_ | CrommocTe 1 MrH Yncnosoi
— =
CEOHCTES NonA
ObuHe MNoACTaHOEKS I

Pazmep nona
MopMaT nona

AnNkHHHCE Lenoe

YHCno ABCATHYHEIX 3HAKOE ABTO

Macka esoaa
Moankce

IHAYEHKE MO YHOTYSHHRD 1]

YENOBME Ha 3HAYEHHE
CoobweHHe of owMake

DEAzaTENEHDE None Het

MHAEKCHPOEaHHOE None
CMapT-TErH

Aa (CoBNagEHHA He A0MYCKaaTCA)

MMA NONA MOXET COCTOATE M3
64 3HAKOE C Y4eTom Npofenos.
AnA CNREEKK MO MMEHSM NONEH

Ha¥MHTE Knagywy F1,

Coxpanute Tabmuiy nojx umeHeM «Cnpasounuk k0008 u mapugose». Otkponte «CnpasoyHuk
K0008 U mapugoe» B pedcume mabauysl U BBEJUTE JaHHbIC. 3aKpOiTe TaOIHILy.




B CnpaBouyHvk KO 0B W Tapudos : TabnKua

CTOMMOCTE 1 MHH
193

SanMce: I1| 4 || 10k |H|H6| mz 10
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4. Cozoamp maoauuy «Pecucmpayus mexrncoyzopoonslx nepezosoposy.
B pesrcume koncmpykmopa co3naiite TaéJauny ¢ MoOJISIMHU:

Howmep 3axaza (Tun nanubix — CUeTYHK);

Homep menegpona (Tun nannbix — TexcroBblii, Ha BkiIaake OQOmmMe OkHa CBOWCTB MMOJIA B

sueiike Macka BBoga Haoepure 000-00-00);

Koo (Tun nannbix — YucaoBoii, B ssueiike Pazmep nmoas BeiOepute iiuHHOe 1e/10€);
Jlnumenvnocms paszeosopa (Tum panubix — UumcaoBoii, B siueiike Pa3mep moJisi BeiOepuTe

JlimHHOe 1es10e);

Jlama (Tun pnanubix — Jlata/Bpems, B sueiike ®@opmaTt moJus BeiOepute KpaTkmii dopmar

AaThl).

Cnenaiite none Homep 3akasa KIOYEBBIM. 3aKpONTE OKHO U COXPAHUTE CTPYKTYpPY TaOJIMIIbI
I0J1 Ha3BaHUEM «Pezucmpayus mMexcoy2opoonbIX Nepeco8opos.

B Tabnuuyal : Tabnkya iy ] 4|
Wma nona | THN A&HHEX | CnHCaHHe | -
# |Homep saraza CHETYHE
HomMep TenedoHa TeKCTOBLIH
Kioa, Y noeoH
AMMTENEHOCTE PASMOEORE | MMCNOEOH
¥ AaTa JaTalepens
[~
CEOACTEA NONA
Ofwre MNoAcTaHoERS I
dopMaT nons KpaTicHit hopmat aath| kA
Macka EEDaa
MoanHce
IHAYEHHE MO YMONHAHHH
YEMOBHE Ha SHAYEHHE DOPMAT BEIEDAS SHIHEHHA
CeafmerE af i AaHHOro nonA. BelbepuTe
OAgsaTENEHOE None Het EVE R I (0
CO3A3ATE HOBEIF, JnA
MHASKCHPOESHHDE NONE Het

Pexgam IME HeT koHTRpONA
Pexwm npegnowxerud IME  Het
CMapT-TErH

CNPaEkH NO hopMaTaM
Ha#MHTE KRBy F1.

5. Yemanoseumo ceazu mesxncoy maoauyamu.

Haxxwmute KHOIIKY Cxema JAHHBbIX Ha MaHCJIM HHCTPYMCHTOB HJIN BBI6epI/ITC B MCHIO

Paoora ¢ 0a30i1 1TanHbIX—>CXxeMa TaHHBIX.

OtkpbiBaerca okHO Cxema gaHHBIX M OKHO nuainora JloGasienme Tadiamubl. Ecnu okHO
nuanora JlodaBjaeHue Ta0IMIbI HE BHIBOAUTCS (TIOCKOJBKY, Hal'[i UMeEp, YK€ UMEETCs] COXPAHEHHBIN

p
MAaKET CXCMBbI I[aHHLIX), HaXMHUTC KHOIIKY OToﬁpame Taﬁ.]'ll/llly | na manenu HHCTPYMCHTOB.
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=

HAobaeneqve TabnMuel i |
Tabnuubl |3a|‘|p0cb| | TalnHuE! W zanpockl |

JaKpbiTe

d

CnpagoyHke adoHeHTos METC
CNPEB0HHHE KOADE H TapHbos

KI| o

JoGaBbre Tabmuubl: «Cnpasounux abonenmog MITC», «Pecucmpayus medxncoy20poOHbIx
nepe2osopos» n «Cnpasounux ko008 u mapughos» B okHO CxemMa JaHHBIX (YCTAHOBUTE yKa3aTellb Ha
WMEHU TaONuIbl U HaXkMHUTE KHOTIKY Jlo6aBuTH ). 3akpoiite okHO quanora Jlo6aB/jienne Tadaunbl —
HaXXMHUTE KHONKY 3akpbiTh. B okaHe CxemMa JaHHBIX NIEPEHECUTE C TIOMOIIBIO MBI Tolie Homep
meseghora U3 OHON TaOIUIEl HA TToJIe Homep meneghona npyroit TaOIUIBI.

R
=

Homep Tenedoqa

Aapec
TTHHHEIA

Hokiep TenedoHa
Koa
ANHTENEHOCTE PASMOBOpa

aTa
A

Koa
CTOMMOCTE 1 MHH

| | '
[TosiButcst okHo U3meHenme cBsizeil. IloctaBbTe ranouky HampoTuB myHkTa OQOecmeveHue

LEJOCTHOCTH JAaHHBIX. THUI CBSA3M aBTOMAaTUYECKU ONPEIEIUTCS KaK «OAMH-KO-MHOrum». Haxmure
kHonky Co3aarh.

Taﬁnn alzanpoc, CEAZaHHaA TaEJ'IH 4 zanpoc;

ICI‘IDaBD'—lHHK aboHEHT! ¥ lPerMCTpauMﬂ MEHCAYTOPC j

Horep TenedoHa = | Homep Tenediona - &I
— OELEAHHEHHE, .. |

-

HoBoe. . |
v CBecnedeHve WENDCTHOCTH AaHHEX — |

l_ KackaaHoe 0BHOBNEHHE CEAZaHHEI: NoNeH

I- KACKaAHOE Y A3NEHWE CEASSHHBIX sanHced

THN OTHOWEHHA: ‘ OAHH-E0-MHOC KM ‘

IIpu BeIOpanHO# ommuu Ob6ecneyenue mejocTHocTH AaHHbIX CYDBJ[ Access HE MO3BOJIUAT
pPETHCTPUPOBATh 3BOHKHA JUISI HECYIIECTBYIONIMX B 0a3e TeneOHHBIX HOMEpPOB WM B
HecyIIecTByomue B 6a3e ropoaa. T.e. mpu BBOJE 3alUCH B TaOIHIly «Pecucmpayus mexicoy2opooHbIX
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nepezosopoe» Oyner mpoBepsAThCcs mone Homep meneghona Ha COBHAJCHHE C KAKUM-JTHOO TMOJIEM
Homep meneghona w3 tabmuisl «Cnpasounux abonenmos MI'TC.

AHAJOTUYHO CO3/aiTe CBSI3b MEXKAY MOIIMH K00 U3 TaONuIbl «Pecucmpayus mexncoy2opoonsbix
nepezogopos» n Koo n3 tabmmupl «CnpasouHux ko008 u mapughosy.
E :E:-:ema AdHHbBIX ;|g|5|

4

Homep Tenedoqa

Aapec
TIHHHBIF Horep sakasa
Homep TenedioHa

Koa

AMMTENEHOCTE pasmoBOpa

dTa
A

Koa
CTOMMOCTE 1 FkH

[« | 1)

B cnydyae HEOOXOAMMOCTH W3MEHEHHUS YK€ CO3IaHHOM CBS3M MOYKHO IEIKHYTh MBIIIBIO T10
JUHUM CBSI3W (IMHUA CTaHET TOJCTOW) U BbIOpaTh B MeHI0O CBsizu —> U3meHuTh cBsi3b. [lpu
HEO0OXOUMOCTH YAANUTh CBSA3b BHIOEPUTE JIMHHUIO CBSI3M M HakmuTe kiaBuiny Delete umu mpaByro
KHOMKY MBIIIN U TyHKT Y IQJUTh.

3aKOHUMB CO3/IaHUE CBs3E€H, 3aKpoWTe OKHO juaora C(CxemMa [JaHHBIX M HAXMHUTE B
MOSIBUBIIEMCS OKHE JTAJIOTa COXpaHeHus KHonky /Jla.

6. Cozoams popmy 011 6600a OAHHBIX.

B oxne 06a3br nanHbix Co3ganue BbiOepure 3Ha4uoK — JIlpyrue ¢opmbr (Mactep ¢opm).
BriGepute Tabnuiyy «Pecucmpayusi mexcoy2opooHvbiX nepe2osopos», Ha OCHOBE KOTOPOM TpeOyeTcs
co3marh hopMmy, WIH OTKPOHTE ee B JII0OOM pexnme. HakMUTE KHOMKY PaCKPBITHSL CITUCKA PSIIOM C

kHonkoii HoBblii 00BbeKT Ha TIaHEJIM WHCTPYMEHTOB W BbIOEpUTE AJIeMEHT ABTOodgopMa WU
KoMmaHy MeHI0O BecraBka — ABTOodopma.

3akpoiite u coxpanute ¢opmy. B oxne mmuamora CoxpaHeHHe CIIeyeT BBECTH UMs (OPMBI
«Pezucmpayus medxncoyeopoonvix nepe2osopos» n Haxatb kHonky OK. 3axpoiite popmy.

7. Beecmu oannvie ¢ maoauuy npu nomowiu popmot.

B oksHe 0a3pl maHHbIX BbIOepuTe 3Hadok Dopmbl. OTkpoiite Qopmy «Peeucmpayus
MedHcOy20poOHbIX nepe2o8oposy. [1is aToro BeidOepute UM GOPMBI U HAXKMHUTE KHONIKY OTKPBITH.

OnHoBpeMeHHO (popma oToOpaxkaeT Ha 3KpaHe JaHHbIE, OTHOCSIINUECS TOJbKO K OJHON 3aluCH.
B JIEBOM HUDKHEM yIiIy OKHa (hopmbI HUMEIOTCS AIIEMEHTBI yIpaBIICHUS
IRN 2 v |vilr#vs g (cnmeBa HampaBo):

- IEPENTH K IIEPBOM 3aIKCH,

- IEPEUTH K NPEABbIAYIICH 3aIUCH,

- HOMEp TEKYyLIEH 3aINCH,

- IEPEUTH K CIEAYIOLICH 3aIUCH,

- IEPENTH K MOCIIECIHEN 3aIHCH,

- 100aBUTh HOBYIO 3aIIMCh B KOHEL TA0IULIBI,

- 00111ee KOJIMYECTBO 3aInce.

C ucnonb3oBanueM (GopMbl BBEIUTE JaHHBIE B TAOIHILY.

ol
4 Homep 3akaza I—l

HoMep TensthoHa |e73-33-14

Kaoa gz0

AAMTENEHOCTE pasroaol 10
AaTa I 17.03.2007|
JanHcb: H| 1 || 1k |H |HE| H3 9
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[To okonwyanum BBOJA 3akpoiite popmy. B okxHe 6a3bpl MaHHBIX BbIOepUTE 3HAYOK TadaHIIbI.
OTtkpoiiTe Tabnuity «Pecucmpayus mexicoyeopoOHbIX Nepe2o8opos» B pexcume maodiuyvl. Y 0eIUTeCh,
47O TabIUIIa 3aN0JTHEHA TAaHHBIMU, U 3aKPOUTE €e.

IR
Homep zakaza | Homep tenedona | Kog | OnWTeneHOCTE pazroecpa | Dara

- 11273-33-14 820 100 17.03.2007
- 2 444-89-76 820 5 17.03.2007
- 3 444-35-76 336 30 18.05.2007
- 4 273-33-14 562 6 18.03.2007
- 5 555-90-87 413 7 18.03.2007
- 6 273-33-14 862 3 18.03.2007
- 7 444-89-76 862 4 18.03.2007
- 8 444-89-76 336 2 19.03.2007
i 9111-99-95 820 1) 21.03.2007
* [CYETYHE] 1] 0

3anHck: HI 4 II 9k |H |HE| Hz 9

[Tocne HamOXKEHUS YCIOBUS YelOCMHOCMU OaHHbIX B CBS3aHHOE Tmone Homep meneghona
TaOMUIBl «Pecucmpayus medxncoy2opoOHbIX Nepe208opos» MOKHO BBOIAUTH TOJBKO T€ 3HAYCHHUS,
KOTOphle uMerTcst B mone Homep meneghona Ttabmuubl «Cnpasounux abonenmos MITCy
(amanmornyno st monst Koo tabmuinpsl «Cnpasounux ko008 u mapughoe» w mons Koa Tabmuiisi
«Pezucmpayust mesncoy2opoonvix nepecosoposy).

[Mone Homep 3axaza (Tun mossa — C4eT4nK) He docmynHo IS BBOJA, T.K. OHO 3aIOJIHSETCS
ABTOMATHUYECKH Ha IWHUILY OOJIbIIE MPEIBIIYIIETO 3HAYCHHSI.

8. Bviopams 360nKu ¢ 00H020 HOMepa menegona.

B oxne ba3a nannbix BeiOepuTe 3Ha40K Co31aHue - 3anpochbl B KOHCTPYKTOPE.

OTKpBIBa€TCS OKHO 3aMpoca B pedicume KOHCmpYKmopa U OKHO auainora JlodaBjieHue Ta0IuIbI.
Jlo6aBbTe B 3ampoc Tabnuiy «Pecucmpayusi mexicoy2opoOHbIX nepe2o8oposy. s 3TOro yCTaHOBHUTE
yKazareiab Ha UMS TaONMuIel «Pecucmpayus mesncoyeopoOHuIX nepecosopos» W HAKMHUTE KHOIKY
Jo6aBuTh ¥ KHOTIKY 3aKpbITh.

Aobasneqye Tabnuubl ﬂll
TabnHue |3anpoct.| | TafnMUEl H 3anpocs! |

JaKpEITE

CI‘IpaBD‘-IHMK aboHeHToE MITC
CNpaBoqHHE KOADE M TapHjos
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=1 Janpocl : 3anpoc Ha Ecibopry - |E||1|
-
m Cnucok noned

HoWep 3aKa3a
Homep TenedoHa

Koa

ANMTENEHOCTE PasroBoRa
fata

EnaHk zanpoca

Mone: =
birA TabnMuEe! —
CopTHpOEKA:

BbIE0A Ha 3KpaH: ] ] [ [

YCnoewe oThopa:

HAH hd
4 | 3

Jlo6aBbTe MO TAGJMIBI B 3aNPOC, MepeMeliasi X HMEHA ¢ MOMOIIBI0) MbIIIH U3 CHUCKA
nonei B OnanK 3anpoca. BoibepuTe UMsI MePBOT0 MOJIsI B CHUCKE NoJieill W TIePeHeCuTe ero ¢
NMOMOIIBI0 MbIIIU B CTPOKY [lone énanka 3anpoca wnau BbiGepuTe MoJie B PacKpbIBaloLIeMcs
cnucke B siveiike [loe U Tak 1ajee Bee mMoJIst.

Omnpenenure ycioBue orbopa. Beibepute B cTpoke YcjaoBHe 0TGOPA SUCHKY B CTONOIE OIS,
JUISE KOTOPOTO 3aJ[aeTcsl yCIIOBHE. BBenuTe BhIpakeHue Ui yciaoBusi oTOopa. Hanpumep, Habepute
Homep Tenedona 4448976 B none Homep menegona v HaxxMmute kinasunry Enter.

=! Janpocl : 3anpoc Ha BLIGOPKY 10l xl

-

ANHTENEHOCTE PasroBopa
Aata

E C

Mone: |Homep sakasa Homep TenedoHa Koa ANHTENEHOCTE pas! ,e:l,aTe;

Mma Tabnkuel: | PerpcTpauna mess PervcTpauna mes s PerncTpauna mema Pernctpauna mema Pern—

COpTHROBKA!

BLIEDA Ha 3KpaH:
¥Yonoewe oThopa: "4445976"

[al2laH il
A | »

nmn

Hmena, He copepkalliye CrelruaaibHbIX CHMBOJIOB, MOXHO BBOJMUTH 0€3 MPSMBIX KaBBIUEK —
[IpsiMble KaBBIYKH OYIyT 100aBICHBI A8MOMAMU4ecKu.

3akpoiiTe 3ampoc, COXpaHUB €ro Mo Ha3zBaHueM «llpumep 3anpoca Ha 6b100pKy». BeimomHnuTe
3ampoc. [lng 3Toro B okHe 0a3bl JaHHBIX BBHIOEPHUTE 3HAUOK 3ampochl U JABAKIbl HAKMUTE JIEBYIO
KHOINIKY MBIIIM Ha Ha3BaHWU CO3JIaHHOTO 3arpoca. BTopoi cnoco0 BBIMOJHUTE 3alpoC: YCTAHOBUTE
yKa3aTellb Ha Ha3BaHHE 3alpoca U HAKMUTE KHONKY OTKpbIThb. TpeTuil crocod BHIMOJIHUTH 3arpoc:
YCTaHOBUTE yKa3aTellb Ha Ha3BaHHUE 3alpoca, HA)KMUTE MPaBYI0 KHOMKY MBIIIA M BbIOEpUTE IMyHKT
OTKpBITH B KOHTEKCTHOM MEHIO.

Pe3ynbrar BhIMONIHEHUS 3ampoca — 3TO Tabiauia, Mojs KOTOpo ObUIM yKa3aHbl NMPU CO3TaHHUU
3arpoca, COAEP)KMMOE KOTOpPOW OrpaHMYEHO IPU MOMOIIM YyCJOBHS 3ampoca. B 3ampoce «llpumep
sanpoca Ha 6blOOpKY» OTOoOpaxeHa HH(OpMalMs TOJBKO O 3BOHKaX C YKa3aHHOTO B YCJIOBHH
Tese(hOHHOTO HOMEpA.
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Homep zakaza | Homep Tenedona | FKog | OnurencHocTe pazroecpa Hata
2 444-539-76 17.03.2007
3 444-89-76 18.03.2007
7 444-89-76 18.03.2007
8 444-539-76 19.03.2007
[CHETYHE)

Janmce: I1|1|| 5 }lbllb*l W3 5

9. Buiopamp 360HKU, yOO8IemeopaAlOuiUe YC108UIO.

AHaJIOTUYHO cO3/aifTe elle HECKOJIBKO 3aIpocoB Mo Tabnuue «Pecucmpayus mexicoyeopooHbix
nepe2oeopos.

«3anpoc no 3aoaunnou oamey: O0TOOpaTh MHGPOPMALMIO O 3BOHKAX, CHENaHHBIX 18-ro mapra
2007 roga. [Jns aToro B none JJama sBeaute Y cjaoBue otoopa =#18.03.07#.

«3anpoc no 3adanHomy nepuody epemeHu»: oToOpaTh MH(OPMAIMIO O 3BOHKAX, CIEIAHHBIX C
18-ro mapra 2007 r. mo 21-e mapra 2007 r. [ns atoro B none /lama BBeaute YcJjioBHe O0TOOpa
Between #18.03.07# And #21.03.07#.

«3anpoc no 3a0annoil OrumenbHocmuy: 0TOOpaTh WH(MOPMAIMIO O 3BOHKAX C JUTUTEIHLHOCTHIO
pasroBopa MeHblIe ceMu MHUHYT. i 3TOro B moie /[numenvHocms paszeoeopa BBeAUTE Y CJI0BHE
oToopa <7.

10. Cozoanue 3anpoca c napamempom.

[Ipy mpocMoTpe pa3roBOpOB, COCTOSIBIIUXCA C PAa3IMYHBIX HOMEPOB TeIeOHOB, HET
HEOOXOIMMOCTH KaX/Ablii pa3 M3MEHATh 3anpoc U BBOAUTH Homep menegpona B peodicume
koHcmpykmopa. Ilporiecc n3MeHeHus Y cJIOBHS 0TOOpPa MOKHO aBTOMAaTHU3UPOBATh IyTEM CO3/IaHUS
3anpoca ¢ napamempamu.

CosnaliTe HOBBIN 3ampOC B pexnMe KOHCTpyKTopa. JlobaBeTe B 3ampoc tadnuily «Pecucmpayus
MedHCOY20pOOHBIX nepe208oposy. J1o0aBbTe Bee MOl TAOIUIIBI B 3aIIpOC.

BBenute B stueiiky B cTpoke YcioBue 0Tdopa mnonsi Homep menegpona ycnoBue, coaepikaiiee
wabnon napamempa, VMEIOUIMA BHJ KBaJApaTHbIX CKOOOK C COJAEp)KaIllUMCS B HHMX TEKCTOM
npurnamenus. Hanpumep, [Beeoume nomep meneghonayj.

= 3Janpoc 1 : 3anpoc Ha BbIDopKY - |El|l|
-

*

Hosep 3aKka3a

Homep TenedoHa

Koa

AMMTENEHOCTE PA3MOEOPE
fata

i o]

Mone: (Homep sakaza Homep Tenediona Koa ANHTENEHOCTE pas;

MMA TaOMMUBI: | PerkeTpauma mews | PErMCTPAUMA MEwAYTOPOAHE | PervcTpaumrs mews | PErHETPAUMS ek i

COpTHROBKS:

BriBOA, Ha 3kpaH:
Y¥cnoexe oTBopa: [BseanTe Homep TenedoHall

MK hd
| »

3akpoiTe 3ampoc, COXpaHMB €ro MoJ Ha3zBaHueM «llpumep 3anpoca ¢ napamempom.
BreimonuuTe 3anpoc. BBeAeHHBIN TEKCT MpUriamieHus OyeT BbIBEIEH KakK MOMAMUCH MO, B KOTOPOe
BBOJIUTCS TIapaMmeTp 3ampoca. Beenure 3naueHue mapamerpa. Hampumep, Homep tenedona 4448976 u
Haxxmute kHonky OK.
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BeEaHTE HOMED TenedoHa

[444a978]

OK I OTHEHS |

11. Co30anue 3anpoca c 6b14UCIAEMBIM NOJIEM.

TpeOyeTcs BBIUUCINTH CTOMMOCTb Ka)J0ro pasroBopa. /[l 3Toro mnoHajmoOuTCs moie
Hnumenvhocmos paseoéopa n3 TaOMULBL «Pecucmpayus mencoy2opoOHbIX Nepe2osopos» U ToJe
Cmoumocms I mun u3 Tabmuupl «Cnpasounux ko0oe u mapugoe». VX Npou3BeAeHUE U €CTh
CTOMMOCTb IS KaXK/I0TO Tele(hOHHOTO pa3roBopa.

Co3paiiTe HOBBIH 3ampoc B pexxUMe KOHCTpYKTopa. JlobaBbTe B 3arpoc Tabnuiel « Pecucmpayus
MeAHCOY20POOHBIX nepe208opos» N «CnpasouHuk k0008 u mapughosy.

JloGaBbTe mons B OnaHK 3ampoca myTeM IiepeHoca mnoned Homep meneghona, Koo,
Hnumenvhocmos  pazeosopa, [lama wu3 cnucka nonen TaOMUIBl «Pecucmpayus mexco0y20pOOHbIX
nepe2o6opos» B OIAHK 3anpoca.

B crpoke Iloae  oOnanxka  3anpoca  wabepute  Cmoumocmsv:  [[numensrocmo
pazeosopal *[Cmoumocmo I mun]. Cmoumocms: — UMs ebluucigemozo nois. B pescume mabauysr 0HO
CTaHOBHTCS 3ar0OJIOBKOM CTOJIONIA.

3akpoiiTe U COXpaHHUTE 3aIlpoc MO Ha3BaHUEM « Cmoumocmsb mMexHcoy2opoOHbIX Nepeco8opos».
Brmonaute 3anpoc. [lone Cmoumocms He cymecTByeT HU B OJHON M3 TaONHIl, HO MPUCYTCTBYET U
BBIUMCIICHO 10 33JJaHHOM (hopMyJie B 3ampoce.

= CTOMMOCTE MENCAYTOPOAHEIX NEPErOEOPOE ;| ZAaNPOC HA BEIDOPKY

Homep Tenedona | Kog | OnMTensHocTE pazroeopa Oata CTOMMOCTE
444-839-76 336 30| 18.03.2007 578
444-839-76 336 2| 19.03.2007 386
| |555-80-87 413 7| 18.03.2007 2259

| |£73-33-14 320 100 17.03.2007 12,1
| [444-89-78 320 4 17.03.2007 B05
| [111-99-93 320 1) 21.03.2007 1.21
| |£73-33-14 352 B 13.03.2007 11,58
| |273-33-14 062 3 18.03.2007 579
| |444-89-78 4 18.03.2007 772

3anMick: I<| 1 || mnk |b| |H9| H3 10

Bce na3Banms mosneil 6a3bl JaHHBIX ClelyeT HAOUPATh 8 MOYHOCMU MAK JHce, KaK OHU OBUIH
3a/1aHbl [IPU CO3JaHUH TaONINI. 3HaYeHHE UMEET U PETHCTD, U KOJINYECTBO IPOOETIOB.
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= Janpocl : 3anpoc Ha EbIbopKY — IEIIEI

-
Homep zaxaza
Haokiep TenedaHa CTDHMDETb 1 MHH

Koa
ANHTENEHOCTE pasroEopa
Aata

i B

Mane: |Home Koa Amite | Jarta CTOMMOCTE! [AMHMTENEHOCTE pasroeopal*[CrommocTe 1 muH]l =

WA Tafinkubl: |Per Permc Permc Permc o
CopTHROEKA!
BbIE0A Ha 3KpaH:

¥rnosve oTBopa:
-
4| | »

HAH:

Ecnu mpu BBIYUCIEHHH CTOMMOCTH KaXKJIOTO Pa3roBOpa YUMUTHIBATh PA3IMYHBIA Tapud s
JUYHOTO U CIy’eOHOro Tese()OHOB M CUMTATh MUHYTY pa3roBOpa co CIIy>keOHOro B 3 pasza JOpoxe, TO
3a1poc ¢ BbIUUCIsIEMBIM TIoJieM Cmoumocms CIIEIyeT CO3/1aBaTh TakK:

- CO3/1aTh HOBBIN 3aIIPOC B pedicume KoHCmpyKkmopa,

- 100aBUTH B 3aIIPOC BCE TP TAOIHUIIBI,

- IOMECTUTH B OJiaHK 3ampoca nonus Homep meneghona, Koo, [numenvnocms pazeosopa, /lama,

- B matoMm ctonbue crpoku Ilose HaOpath 6e3 mpobenoB: Ctoumocts: IIf ([JIuunbriii]=/a;
[AnuTeabHocTs pasrosopal*[Croumocts 1 MuH|; [JauTeabHocTs pa3drosopal*[Croumocts 1
MHUH]*3).

IIf — 510 @ynryusa. OHa BO3BpaIIaeT OJHO U3 JABYX 3HAUEHHI, B 3aBUCUMOCTH OT UCTHHHOCTH
WIN JIO)KHOCTHU ycioBus (Tak ke, kak ¢ynkuuss ECJIU B Microsoft Excel). Ctpykrypa ¢dynkuun 1If
Toxke aHanornyHa ctpykrype gyHkuun ECJIM: (ycnoBue; 3HaueHUE €clM MCTHHA; 3HAYEHHE €ClIU
JIOKb).

12. Cozoanue uzeewjenuii 06 onnrame ycnye MI'TC.

B okue baza nannbix BeiOepure Co3nanue 3Ha40k MacTep 0T4eTOB.

B okxne Co3nanue otuyeroB B crnucke TaOauusbl/3anpocsl BbiOeputre NYHKT Tabruya:
Cnpasounux abonenmos MITC. Tlepemectute nonss Homep menegona, Pamunus HO, Aodpec,
Jluuneii 13 noss cnucka /locTynHble moJisi B 1ojie criucka BpIOpaHHbIe MO/ ¢ TOMOILBIO KHOIKH

>

Co3paHYe 0THETOB

BeIGEpMTE NONA ANA OTHETA,

% v || AomycEaeToA BRIN0p HECKONEKM: TABNHL HAK aNPOCoE,

TaBnHUEl H 3anpock!

ITaEnnua: npasodHnE aboHeHTos MITC ;I

AOCTYNHEIE NONA: BelGpaHHEE Nona:

CDaMMJ'IHF! 1o

=

Aapec B |
=

el I

NMiuHER

OTHEHA | < Hazaa | danee > | FoTosn |

Packpoiite crucok Tab6auubl/3anmpockl u  BbIOepuTe MNYyHKT 3anpoc: Cmoumocmo
MedAHCOY20POOHBIX NEPEeLOBOPO8.
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BblﬁEpMTE nona Ana oT4eTa.

JonmyckaeToA seI00p HeckonekH: TaBnHy HAK 3anpocos.

TafnHuEl M 3anpoce!

|3anpoc: CTOMMOCTE ME Ay MO0 AHBD Neperasop: ~ |

AocTynHEIR NonA:

BrlBpaHHEE nona:

Homep TenedoHa

= DamHaHA FMO
ANMTENEHOCTE PA3rOBOPa = | Aapec
fata
CTOHMOCTE

<]
=]

OTHEHA | = Hazaa, | fanee = | FoTosn |

[lepemecture monst Koo, numenvnocme pazeosopa, /lama, Cmoumocms W3 TONSA CIHCKA
JocTynHble moJis B 1oJie cnucka BolOpanHbIe moJis.

EDBABHME OTYETOB

==

=

TabnHuEl W 3anpoce!

BbIEEpMTE nona Ana oT4eTa.

JonycraeTeA BeIBop HECKONBKHY TaBnML, HNK 3anNpocos.

|3an|30c: CTOMMOCTE ME Ay OPOAHED: Neperasopc_~ |

JocTynHBIE NonA: BelBpaHHEIE nons:

HomMep TenethoHa
PamHaHA FC
Anpec

MHYHEIF

Koa
AMUTENEHOCTE PA3rOB0Pa
AaTa

o
=
|

OTHEHA | = Hasan | fanee = | [oTosn

Haxmute xkHOTIKy [lasee.

EeiBepHTE BMA NPEACTIENEHHA
AEHHEIX!

Homep Tenedona, damanua MO, Aapec,
MH-HEIF

3E:

SEOYH
- CToMmac

. g
Tk M

EHTOE

£ Moa, AnMTensHoCTE pasrosopa, fMata,
A Y TOPOAHE: NEF

CTOHMOCTE

_»I BbIEECTH AONOAHHTENEHEIS
CEEAEHHA

OTHEHA | < Hazaa danee > FoTosn

Haxxmute kHonky lanee.



56

CospaHve OTYETOE

A0B3BNTE YROBHK MY NMHPOBKH?

Homep TenedoHa, Damunma MO, Aapec,
MkHHBI

Moa, AnMTensHOCTE pasrosopa, fMata,
CTOMMOCTE

PAMHAHA MO
AAPEC

MHHHEF _|{
Koa

ANHTENEHOCTE PasroBopa & |

AaTa

¥poOEEHE
CTOMMOCTE

=]

[T EyOMHEeERE, .. | OTHEHA | < Hazaa, | fanee = | FoTosn

Haxxmure knonky lagee.

Co3paH|e 0THETOE

BbIEEpHTE MopAAQK COPTHMPOEEH M EBIMHICNEHKA, EEINDNHAEMEE 409 SAMHCEA,

JonycKaeToA copTHROBKS 3anMced No BO3PacT aHHKD

WM N2 YERIEAHKHD, BENHYEHWaER 40 4 NoneH,
P A

1. I vI N0 BO3PACTAHHH |
1 2 3 4 P
a5 o am
BE e e e . I YI Mo BOSHACTatHH
o o 3. I - | | moesspacTatii |
o ommmn wmmun wmm
4, I - I Mo BOSEacTaHFHY |

Tor |

B e mn wwme wes
+ nnn e s s
T wmEx NENE MEEE XXX

OTHEHA | < Hazaa | danee > | FoTosn

Haxxmure knonky HMTorm....

HTorn
F.akHe MTOroBbIE 3HEHEHHA HE0BX0AHMD BEIMMENHTE? ok |

Mone Sum  Awg  Min Max OITHEHA

Anwrensrocte pasrosopa 1 1 T T

MNokazaTe
CTOHMOCTE: M OO
% aHHbIE H MTOMHM

& TONBKO MTOMM

™ BemwmconTe npoueHTE!

VYcranoBure daaxkok B ctpoke Croummocth ctoioma Sum. Haxmure kHonky OK. B oxne
Co3nanue oT4eTOoB HAXXMUTE KHOTIKY /[lasee.
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CospaHve OTYETOE

BrIBEQHTE BMA MAKETa ANA OTHETA,

—Maker ————— 1 OpmeHTauMA —
 cTyneHyaTo ¥ EHIKHARA
& anok o« anebomMHan
HHEK KKK
o 5
KARKN A
KEHKURARK ¢ CTpYKTYDa 2

KK KHKX RHKH KHRX

WA MMM W NN " no nesory kparo 1

WA MM MMM MHNNN

WA MM MMM MHNNN " no nesomy Kpato 2

WA MM MMM MHNNN

WENEE AR REEEE AR
AR HHEE HHAEE AR
AR HHEE HHAEE AR

V¥ HacTponTe wHpHHY Noned ana
PE3MELLEHHA Ha DAHOA CTRAHHULE,

OTHEHA | < Hazaa, | fanee = | FoTosn |

Bribepure napamerp crpykrypa 1 u Haxmure kHoniky /[lasee.

Co3paH|e 0THETOE

EeldeprTe Tpedvemeld CTHE,

Aenoeai
CBEIMHBIA
KREKRHH .
Mony #HpHEIH
CaTeiF
KREX REHH P
CNoEaHHEIM

i

{CTpOrKA

3arojIOBOK

Iomoics manHEIx
SMEMEET MAHHET

OTHEHA | < Hazaa danee > | FoTosn |

Bri6epute ctunb oopmiieHUs: M HAKMUTE KHOTIKY JlaJiee.

ED3A3HME OTHYETOEB

3a2A5HTE MMA OTHETA?

|MzBewenmel

Wi azaHel BCE CESASHMA, HEOBX0AMMEIE ANA CO3A3HMA
OTHETA C NOMOLWERDY MACTERAS,

JanEHeRIME AEHCTEMA!

' MpocmoTpeTs oTueT.

r MBMEHI‘ITb MAKET OTHETA.

[ Brigectr chpaexy no paboTe c oTueTam?

OTHEHA | < Hazaa | Janee = [oTosn |

Beemure wms ortdera Mzsewenue W HaxMmuTe KHONKY IoroBo. T.K. BbIOpaHa oOmIus
IIpocMoTpeTh O0TYET, TO CO3JaHHBIN OTUET «/36euenuey cpa3y OTKPbIBACTCS.
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Hspemenue

Homep Temedona 111-99.98

Parmma HO Crmpros &E.
Appec v I or omesckad, £.4, k8.7
Jhiymsrt

Kog JIMHTENbHOCTE P a3ToBopa Jara CToHMOCTH

20 1 2105207 121

Hmraans 'Horep renedosa’' = 1119992 (1 2 armees)
Sum 1,21

Homep Tenedona 273-33-14

darmima HO Mpocrakos H.$.

Appec v Il exommmmes, 7.1, k6 .46
M s

Kog JInHTenEHOCTE pasToBopa Jara CronrocTs

3 12052007 572

a2
CTpaHHLA! I<|<|| 1 |m] LI | y

B mpunnune, mssemieHus rorobl. OJHAKO B HUX €CTh HEHY)KHas aOOHEHTY HH(pOpMalus.
Kpome Toro, 00bIYHO M3BEIIEHUS UMEIOT CTAaHAAPTHBIA pa3Mep, U KaKI0e MevyaTaeTcsi Ha OTAeIbHOM
CTPAHULIE LICIIUKOM.

B okHe 0a3pl JaHHBIX HaXMHTE 3HAUYOK OTYETHI W OTKpOHTE «M38ewenuey» B pedicume

KOHCmpyKmopda.
¥ M3BeueH1e : DTHET =10l x|
|l||-|-1-|-2-|-3-|-4-|-5-|-s-|-?-|-s-|-9-|-10-|-n-|-12-|-13-|-14-|-15-|-1s-|-1?-|-13-_

j # 3aronoEck oT4YETA
T T T

S| H3BemmeHnE ™
3 I

j & EEpxHHA KONOHTHTYN

& Saronoeok rpynnel 'Homep TenedhoHa

Z |Home1 Temedpona |HCIMB remedoHa

T 1Y Tz
[ LA ETY [ [ e P =

I
1

- [ ANEMEHTEI
s |Azped |&sape i ¥NpaEneHu
: |J'l.|nm:mi i L]

3 [ FKoa||  Jmxrermsmnpers pasrosoph|| J'ﬁgmcny/l

& OBnacTh gaHHbR

br | JEpenjoract,_[JEen]__Jleeten ff [ ]| i

& [prmeyaHke rpynnel ‘Homep TenstoHa’

="Hrore mma " = "Honpep Temedona’ = || & " " &8 [Homep memedpra] & 10" & Count(*) & " v Hf['tcvm t(*)=1;|'zarme0es ;":am||
Sum |=Sum.([C'mm |
& HiwHMA KONOHTHMTYN
|
| | ="Chparema| b [Pdze] & " " [Pages]|

it

# MNpHHEYaHHE 0THETS

W3meHnTe BBICOTY pasznena 3arosoBok rpynnbl ‘Homep tenedona’. Jlnsg sToro ycranoBure
yKa3aTelb Ha HWKHIOI IPAaHUILly pa3Jiela U NEPEMECTUTE YKa3aTellb BHU3.
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F M3BEeuEHKE  OTUET ;lglﬂ

e s
j I # SaronoEck aTHETa
“|M3BenieHue

1

& BepxHWA KONOHTHTY A
& Saronoeok rpynnel ‘Homep Tenedora’

z |Home] Tenediona | |Home TenedoHa

1 i-‘;‘-' ot FEGO i iL'I'J ATENIETT P10

; |A,npe|: | |A,u;pe

:— |.]'l.rnm:m:i‘l |

3 [ Koa|[ Jmremsnpcrs pasrosopp| | Jard|[ CropmiocTy

‘

- YiapaTeny rpadulel pazgena

5

- /

- +Z
& OANacTe AdHHE!

] x| [Beemwmpeoer R  [Jemspem | ||
& MpHMedaHke rpynnel ‘Homep TenegoHa’

- || |="Hrore ma " f: "Homep Tenedoma’ = ' & " " & [Homep renedpral & | (" & Count(*) & " " & [I Count(*)=1,|'zamecs"|,"

2| [ Sm] =S [Crroramy|

_I & HAsHHA KONOHTHTYN
I T T T T T T T T T T T T T T T

q| |
Belgenure ykasaTteneM BCE€ JJEMEHTHI YIpPaBJIEHUs B paszeinc 3aroaoBok rpymnsl ‘Homep

TesieoHa’, BHIOMpas X MBIIKOHN npu Haxaroi kiasume Shift. Mnmm npocto BeinennTe MBIIIBIO BCEe

JJIEMEHTBI, HE OTITyCKas JIEBYIO KHONKY Mblu. IlepemecTtuTe »51€eMEHTHI YIpaBlE€HHs BHU3 IIpU

MTOMOLIH YKa3aTeJisl MBIIIHU B BUAE «UEPHOU JaI0HUY.

# Vissemenve : oTueT =[0] x|

N N O O =

] + 36I’?J’IDBDK IDT"-IETB : :
HN3BenieHue

& BepxHHA KONOHTMTYN

# Saronosok rpynnel ‘Horep TenedoHa’

1

2_ m

- mep TemedoHa OMER TETIE IIJDHE

3 | [ i armme HO apmm D d

er _A,um C . u

mlF3 Erhrmﬁ . [

5 = = " :

- 3 Ko J{HTe B HQC T PASTOEOP: o Aazdl CroypiocT 2

- T [ |
J # OBnacTb AaHHbX

- HCC\?I | ",[[mmer#mcn *aroxo#a | ||,[[a'ra| |||C'mm+ncn || | ‘ ‘
J & [MNpHmedaHme rpynnel Hovep TenedoHa’

- || [="Hrore mmr " = “Honpep Temeshoma’' = |' & " " & [Howesp memedpeal & | (" & Count(™) & " " & (Il Connt(*)=1;|'zarmes |
Tl |Sum |=Surm [Cmo g |
J & HwHHA KONOHTHTY N

- | 1 | 1 1 I 1
< |

Belgenure ykaszareneMm 3JIEMEHT, B KOTOPOM IIOMEILEH TEKCT H3eewenue. lleperammre ero us
pazzena 3aroJioBka oT4era B paszen 3aroaosok ‘Homep tenedona’.

VYnanute pasnenst 3arosoBok otdera, Ilpumeuanme oryera, HuKHMII KOJOHTHTYJd U
BepxHuii koJMoHTHUTYJI. [l 3TOro HaXXMHMTE IpPaBYyI0 KHONKY MBIIIM HAa Ha3BaHMU JIIOOOrO W3
pa3aenoB U ooyepeHo BriOepuTe MyHKTH! KosioHTHTY b1, 3arosioBok/npumeyanne oryera. To xe
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Bup — 3arosioBox/npuMeyanme oT4yera.
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KOMaHAaMH

Bua — KosoHTHTYIBI

¥ M3BEueHHE : 0THET

|_"-|-I-|-2-|-3-|-4-|-5-|-8-|-?-|-8-|-9-|-1L‘|-|-11-|-12-|-13- TR =
j _# 3aronosck rpynnsl ‘Homep Tenedona’
B OfpafioTka cobbITHI. .,
B (= COpTMPOEKE W MpyNMHMPoOEKS
rH3Bemenue
z [ Bcraente
2 & LigeT sankeknftoHa 3
- |Homp TemedoHa |HDM P TEIT e
3 |Pastuma HO |¢'amml’ G
_; _Iégpec !A.u‘pe c 5 MNaHent 3NeMEHTOE
- |_]'[|{|u|],]j | |‘ [} KonoHTHTYEI |
g Ko || Tioperem) B zaronosor/npHpsuanre oTueTa T
# OBNacTE AaHHE!X 2?‘ “BOHCTES
HCDE | ||,E[mme:+imcn *a:roxo#a | ||ﬂa’:‘a| |||Cmm.kncn || ‘ ‘ ‘ l
# [pHMEYaHHE rpynnel ‘HoMep TenahoHa'
="Hrors anx " [ "Honep tenedona’ = [ & " " & [Homep tenedprea] & | (" & Coant(*) f " " & [ Count(*)=1 ,'zarmes’ ',":aml
Sum [=Surmi[Crosma]

Boigenure anemenT B pazaene llpumeyanne rpynnsl ‘Homep Tesie¢oHa’ B KOTOPOM NOMEIIEH

tekcT ="Utoru pias " & "'Homep Tenedgona' =" & " "... u ynanute ero knasuiieii Delete.

yl[aJII/ITB TCKCT 6Hympu 3J3JICMCHTA YIPABJICHUA W YHAAJIUTb cam JJICMCHT YIHPABJICHUA — 3TO
pasnuuHble JOeicTBUS. TekCcT BHYTPH dJ€MEHTa YINpaBieHHs yAajseTcsl Tak: yKaszaTeleM MBbIIIN
CTaBUTCSI Kypcop BHYTPh JJIEMEHTa YIpPaBIEHUS W CTUpArOTCsS OykBbl KHomkamu Delete wim
Backspace. B pe3synbrate 31€MeHT ynpaBieHUs cyuecmayem, HO OH IycT. CaM 3JIEMEHT yIpaBJICHUS
YAATACTCA TAaK: YKA3aTCJICM MBIIIW HAKaTh HA TPAHULY 3JICMCHTA YIIPABJICHHUA TaK, LITO6IJI IIOABUIIOCH

oOpamileHue ¢ YepHBIMU KBaJpaTHBIMU METKaMHU 0 KOHTYPY, U HaxkaTh KHONIKY Delete.

Beigenure anement B paszznene Illpumeyanue rpynnsl ‘Homep Tesedona’ ¢ Haanuceto Sum u

U3MEHHTE €€ Ha HAJIMUCh Mmoeco. 3aKpOUTe U COXPAHUTE OTUET «H38eujeHue.

B okne 6a3pl nmaHHBIX BbIOepuTe 3HA4OK OTYeThl U HaxxmMuTe KHOmMKy IIpocmotp, nmu6o
JIBaK]IBI IETKHHUTE JIEBOW KHOTIKOW MBIIIH Ha OTUeTe «M38eweHuer.

-ioix
HzpenicHne =l
Homep remedona 273-33-14
Parmma HO Mpocraxes H.$.
Anpec v [Tex oremmres, a1, ¥6.46
¥ oo
Koa nxrensHocTE pasroBopa HJara Cronmocrs
852 3 18062007 59
852 [ 18062007 1158
2 1) 10 17062007 121
Hroro 2947
H3Bemenne
Honep Tenedona 444 80-T6
Parmma HO Kpemora O.H.
Anpec L CTyAerdeckan, 145, k6 78
M o
Kox JnHrensHocTH pasroBopa Jara Croxmocrs hd
CTpaHHLE: I<|<|| 1 b|>|| ﬂ AN

13. Ileuamb Kaxic0020 uzeewieHus Ha OMOEIbHOM JIUCHE.

u
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Ortxkpolite oTueT «/36euenue» B pedxicume KOHCMPYKmMopa.
HaxxmMute mpaByro KHOMKY MbId B obiacti 3arosoBok rpynnbl ‘Homep Tenedona’ u
BbIOEpUTE B MEHIO KOMaHy CBoOlcTBA.

ﬁ'PasAen: Jaronosokl pynnsid ﬂ

|3aFDHDBDKrD'}.-'I'II'IbID j
MakeT I S aHHEIE I CobkITHA I Apyrie Bre I
MMA o Jaronoeak” s
FOHEW CTREHMUE! v v v v v v v a0 s C
HoE&A CTpoOKS HAH cTonGeL
HE PAZOBIBATE v v v v v vt v e e Jo pasaena
BRBOAHIIKPAH . o v v v n v n s
PACWHPEHME o v oo oo a s Ao W nocne pa
CHATHE v v
MOETOPEHHE DASAENA « 4 0000 o
BRICOTE . v oo i i s 2,799
LEETOHA . . v v v e e 16777215
OROPMABHME v vy v OfbMHOE LI

B okHne cBoiicTB ycraHoBuTe 171 cBoiicTBa KoHen crpanunbl 3HaueHue /lo pasaena. 3akpoiite
OKHO CBOMCTB.

Haxxmute kHonky CopTHPOBKA M IPpyNnHpPOBKA Ha [MaHEJIN UHCTPYMEHTOB WM Ha)>KMUTE
MpaByI0 KHOMKY MBI B oOnactu 3arosioBok rpymnmbl ‘Homep Tesiepona’ u BriOCpUTE B MEHIO
komany CopTHpOBKa M rpynmnupoBka. Bribepure B OnmaHKe CBOWCTB Tpymnmbl st cBoiictBa He
pa3psbiBaTh 3HaueHue Best rpynma. 3akpoiite OKHO.

CopTHPOEKa H rPpYNNHpoOEKa il
I Mone/BLIpakeHHe MopAAQK COpTHROEEK [«
Homep TenedioHa Mo BOIpACT aHKHD

]

CEOMCTES FPynne!

SaronoEcK rpsnnkl Aa

MpHMEYaHHE FRpYNNEl A3

[Py ANHpoERS Mo NOAHOMY SHAYEH
MHTEpESR

He pazpeiEaTE

HepasphlEHDE NpeACTSENEHHE
rpYMMEl HE OAHOH CTPEHHLE

Bocnons3ylitecs kHONKON Bua Ha naHenu nHCTpyMeHTOB Ui IIpeaBapuTebHOro mpocMoTpa
OTYeTa HE NOKUAAS pedcuma KOHCmpYKmopa.

-l S Q] % BB
EI FOHCTpYKTOR

2. MpeABApHTENEHEIA NPOCMOTR

ﬂ DApazel,
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CTpaHmua: Ll;” 1 Llil

Ecmu mo ananorum ¢ Microsoft Word uepe3 nmynkr menio @aiia — [lapameTpsl cTpaHubI

ycraHoBUTh Pa3mep Oymaru BS u Anb60oMHYy0 OpHEHTalMI0 CTPAHMIIBI, TO U3BEIEHHE 00 orutaTe
yeayr MI'TC kaaplif KITMEHT MOJIYYUT B CIASAYIOIIEM BHJIC:

il

IT3pemenne

Hioneep Temedwia 4445076
Farmmoex HO Fprmoes 0 H.

Appec ¥ Crymesne g, mdS e 78
¥ Micseo:

Kom JITHT EEHE (TE PAIT OF (FL Jara CroHmedTE

336 1 1803 2007 35

i 12032007 T

336 13032007

jaal | 5 17032007

crosues 14l 4[5 0 |n

Otuet coxpaHuTh ¢ TUNIOM Qaiina JJokyment Word.

3anstue 5. Komnbtotephsie cetu. [lonck nnpopmanuu B MHTEpHET (2 4.)
Bompocsr qyst o6cyxnenus:
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1. KommnsrotepHsie cetu. Onpenenenue. Kinaccupukarms.

2. TI'moGanbubie cetu. [Ipunnunsl nocrpoenus. Ctpykrypa. Mcropust co3nanus riodanbHOM
cetu UntepHer. CoBpeMeHHOe cocTosiHMe, ayautopus. Passutme Hutepner B Poccum. CepBucsl
WNHuTtepHer

3. Anpecauus B Murepner. ®opmupoBanue aapeca. IlorckoBsle MamuHbl B IHTEpHET U UX
XapaKTepUCTHKA.

3agaHue:
1. Hcrnonp3yst aleKTpoHHBIE anpeca MHTEpHET MpOBECTH IMOWCK JIMTEPATyphl IO CBOEH
CHEIMATLHOCTH B AJIEKTPOHHOU OHOIHOTEKE:

@, HAYYHAR SNEKTPOHHAR 7| '
EHBAWOTEKA Ha caiite https://elibrary.ru/defaultx.asp

1.1 48"
« LIBRARY.RU

POCCUMIMCKAA
I'OCY AAPCTBEHHASI

1.2. | I I l 2 i b Ha caiite https://www.rsl.ru/ru/about/funds/elibrary

1.3. Ha caite https://urait.ru/

PesynbraTsl moucka opopMIISIOTCS B BUIE OTYETA.
dopma oTyeTra

DdUO
JuiekTpoHHas Oudaunoreka Elibrary
KuaroueBsble c1oBa Crnucok HaliieHHOH JIuTepaTyphbl
...... 1
2
3
4
S5...
JaexkTponnasi 6ubauorexka PI'b
KuroueBble cjioBa Crnucok HaliieHHOH JIuTepaTypbl
...... 1
2
3
4
S.
JekTpoHHasi oudauorexka KOpaiit
KuroueBble cjioBa Cnncok HaliJeHHOIl JTUTEPATYPbI
...... 1
2
3
4
S.

YKka3aHus no BLINOJHEHHIO 3aJaHMI

1.1. bubmnorexa eLIBRARY.RU — 3t0 kpynHeiimuii poccuiickuii mHOOpMAIIOHHBIN MTOPTAI B
00J1aCTH HayKH, TEXHOJOTUH, MEAULIMHBI U 00pa30BaHUs, COACPKALIMMA pedepaTsl U MOJHbIE TEKCTHI
6osee 14 MUITMOHOB HAyYHBIX CTATEH U ITyOJIMKAIIHA.



64

1.2. B crenax Poccuiickoif rocyqapcTBEeHHON OMOIMOTEKH HAXOJUTCS YHHMKAJIbHOE COOpaHHe
OTEUYECTBEHHBIX U 3apyOeKHBIX JOKyMEHTOB Ha 367 s3pikax mupa. O0bEM Bcex (POHAOB MPEBBIIACT
47 MWITMOHOB €AMHHUIl XpaHeHHs (1Mo cocrossHMio Ha 1 stHBaps 2018 rona), U3 HUX OKOJNO TPEX
MUJUIMOHOB 0CO00 LEHHBIX U3JJaHUH U APYTUX TOKYMEHTOB.

@OoHIBI pa3/ieleHbl M0 KaTEropusM H3JaHUN U JTOCTYIHBI B COOTBETCTBYIOIIMX YHMTAJIBHBIX
3auaax. Kpowme toro, 6onee 1,3 MIWIIHOHA TOKYMEHTOB OIIU(GPOBAHO U BXOJAUT B COCTAB DJIEKTPOHHOII
onbaunorexn PI'B. JIocTynHBI TakKe COTHU THICSY CeTeBLIX VIAJEHHBIX PECYPCOB, TPHUOOPETaEMBIX
OMOIIMOTEKON A1 HAIIMX YHUTATEIIEH.

C 1OoKyMEHTaMU 3JIEKTPOHHON OMONMOTEKH U CeTeBbIX VIAJIEHHBIX PECYPCOB MOKHO paboTaTh
Ha KOMIIBIOTEpax B 4YMTambHBIX 3ai1ax PI'b, a wacTe W3 HUX JOCTYNMHA C JIOOOTO KOMITBIOTEPA,
MOJIKJIFOUEHHOTO K CETH UHTEPHET.

1.3. DnexkTponHas 6ubmuorexa m3gatenbcTBa «HOpaiT» https://urait.ru/ mst Bcex moceturtenei
(1axke He 3aperUCTPUPOBAHHBIX) pPAOOTAET B PEXHUME JJICKTPOHHOW BBICTABKH, TIJ€ MOXKHO
03HaKOMUTHCs (B mpenenax 10%) ¢ kaxapiM yueOHuKoM u3aarenscTBa «FOpaiit» u ap

ba3swl, rrie ykazano "Bxoa", noctynssl ¢ komnbioTepoB PITY (mo IP-aapecam).

Ecnmu nocrynna "Astopuszanus”, To Bam norpeOyercst BBOA mapoiis U JIOTUHA OUOIMOTEKH
PITY, npu 3Tom 6a3a 10CTyMHA C JIIOOOT0 KOMIIBIOTEPA.

9.2 MeToan4yecKkne peKOMEHIANMH 10 MOAT0TOBKEe MMCbMEHHBIX padoT

Jlokiian — 3TO KpaTkKoe MH3JI0KEHHE B THCHbMEHHOM BHUJE COJIEP)KaHUS U Pe3yJbTaToB
WH/IWBUIYaTbHON  y4yeOHO-UCCIIEOBATEIbCKOM  JEATENIBHOCTH, HUMEET  perjaMeHTHUPOBAHHYIO
CTPYKTYpY, cofiepkaHue u opopmiieHueE.

3ama4yu JOKIaaa:

1. ®opMupoBaHUEe YMEHUN CaMOCTOSITENIbHON pabOoThl CTYICHTOB C HCTOYHUKAMH JIUTEPATYpPHI,
UX CUCTEMaTU3aLus;

2. Pa3zBuTHe HaBBIKOB JIOTUYECKOTO MBIIIJIEHUS;

3. Yriy0OneHue TeopeTHUECKUX 3HaHUi 10 MpobiieMe UCCIIeJOBaHus.

TekcT nokiana JOKEH COJEp>KaTh apryMEHTHUPOBAHHOE H3JIOKEHUE OIpe/IeICHHONW TEeMBbI.
Jloknan JoJbKeH OBITh CTPYKTYpHUpOBaH (IO TJIaBaM, pasjenam, naparpadam) M BKIIOYATh Pa3Jiebl:
BBEJICHUE, OCHOBHAsl 4YacTh, 3aKJIOUYEHHUE, CIHCOK HCMOJIb3yeMbIX HUCTOYHHKOB. B 3aBucumoctu oT
TEMAaTUKU JIOKJIaJa K HEMy MOTYT ObITh O(GOPMIICHBI MPHIOKEHHS, COJAEp)KaIlUe JIOKYMEHTHI,
WJUTFOCTPAITNH, TAOJTHUIIBI, CXEMBI | T. 1.

O6ume TpeboBaHus K 0(hOPMIICHUIO MUCbMEHHBIX PadoT:

Pabora BbIMONHSAETCS MEYaTHBIM CIIOCOOOM C HCIOJIb30BAaHHEM KOMIIbIOTEpa U MPUHTEpa Ha
oIHON cTopoHe jucta ¢opmara A4 uepe3 nonropa (1,5) untepBana. Tun mpudra (rapaurypa) -
Times New Roman, kerns (pa3mep) mpudta - 14. B paboTte He 1omycKaeTcsi UCIOIb30BaHUE MpudTa
pa3HbIX TApHUTYP.

CTpaHulbl UMEIOT CIIEIYIONMKE TOJIs: JeBoe 25 MM, mpaBoe - 10 MM, BepxHee u HUkKHee - 20
MM. AG3aIHBII OTCTYN OJIMHAKOBBIN 110 BCEMY TEKCTY U PaBEH 5 3HaKaM.

CtpykTypa paboThI:

- TurynbHBINA IUCT

- OrnaBneHue

- Beenenue

- Texct paOoTHI (T71aBBI)

- 3aKiro4ueHue

- CIMCOK HCTOYHUKOB U JINTEPATYPbI

- [Ipunoxenus

Bce cTpykTypHBIe 371eMeHTHI padOThl HAYMHAIOTCS C HOBOTO JIUCTA.

3aroJ0BKM pacroiaraloTcs MocepeIuHe CTPAHUIbI U YKa3bIBAIOTCS MPOMMCHBIMU OykBamu 0e3
KaBBIYEK U TOUYKHU B KOHIIE, BBIJIEISIOTCS MOMYKUPHBIM mIpudTOoM. [lepeHocuTh ciioBa B 3arojioBKe He
JIOTTyCKaeTCsl. 3ar0J0BKH OIJIABIEHUS I0JKHBI TOUHO IOBTOPSTH 3aI0JIOBKU B TEKCTE.


https://urait.ru/
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WnnrocTpaiyy, UCTIONb3yeMble B TEKCTe paboThl, pa3MeIaoTcsl MOciie ePBOM CChUTKM Ha HUX U
compoBOXAArOTCs ciioBamMu «PucyHok», «Tabmuma», «Cxemay, «['padux» u 1.1m1. Bee mmmocTpanmm
HYMEpPYIOTCSl CKBO3HOW HyMmepauued apaOCkumu nudpamu B MOPSJIKE YIOMHHAHUS B TEKCTEe (JUIs
Ka)X/IOTO BHJIA HJLUTIOCTPAILIMI CBOSI HyMEpaIus).

[TpunoxeHus: TOMHKHBI UMETh TEeMaTHUECKUE 3arojIOBKM U HYMEpYIOTCS apaOCKUMHU LudpamMu.
[IepeyeHp NprIIOKEHUH YKa3bIBAETCS B OTJIABJICHUH.

Bce ctpanuipsl paboThl, BKIIOYAs MPHIOKEHHS, HyMepytoTcst 1o nopsaaky. IlepBoil crpanuieit
CUMTACTCS TUTYJBHBIA JINCT, HA HEM HOMEp He cTaBHTCS. [IOpSIKOBBI HOMEp TeYaTaeTcsi BBEPXY
CTpaHMIIBI 10 LEHTPY.

bubnuorpadudeckne CChUIKHM B BHJIE TIOACTPOYHBIX TPUMEYaHUH 0(hOPMIISIOTCS B COOTBETCTBUHU
¢ I'OCT P 7.0.5-2008. HymepytoTcst apabckuMu nuppaMu B Npeaenax CTPaHUIbI, T.e. C KaXAOH
CIIEAYIONICH CTpaHHWIBI HyMepamus TOJCTPOYHBIX TPUMEYaHWil HaumHaeTcs ¢ muppel  «1y».
JlonmyckaeTcst HyMepoBaTh B Mpejieiax CTPYKTYpPHBIX yacTel paboThl.

CrucoK HMCTOYHMKOB M JIUTEPATypbl OXBaThIBACT BCE JOKYMEHTBI, HCIIOJNB30BaHHBIC TIPU
BBINOJIHEHUH THCbMEHHON paboThl. B Hero BkiovaroTcs Oubauorpaduyeckue 3amnucu JOKYMEHTOB,
o(opMIICHHBIE B COOTBETCTBUH C ACHCTBYIOIUMHE CTaHIaPTAMU:

* I'OCT P 7.0.100-2018. bubnunorpadudeckas 3anuch. bubnuorpapuueckoe onucanue. O6mue
TpeOOBaHUS M MPAaBHUJIA COCTABIICHUS

* IOCT 7.80-2000. bubnunorpaduueckas 3anuch. 3aronoBok. O0mue TpeOoBaHUS M MpaBUiIa
COCTaBJICHUSI.
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[Ipunoxxenue 1. AHHOTaLIUA
pabouei mporpaMmsl IUCIUIUIAHBI

AHHOTAIIUAA PABOYEH TPOT'PAMMBI IUCIUILIUHBI

Llenp aucUUIUIMHBL «AJANTUBHbIE HMH(OPMAIIMOHHO-KOMMYHHMKAIIMOHHbIE TEXHOJIOTUU B
podecCHOHANbHON eATEeIbHOCTHY - MOBBIIIEHHE 001ell MHPOPMALMOHHON KyJIbTYpbl HA OCHOBE
ocBoeHMs MoHsATUHHOro ammapata uHpopmatuku u HMKT, dopmupoBanue mnpodeccuoHaIbHbIX
KOMIIETEHIIMM BBIMYCKHHKA, KOTOPBIM 3HAaeT BO3MOXKHOCTH COBPEMEHHBIX KOMIIBIOTEPOB, U
anmapaTrHble, IPOrPaMMHBIE CPEICTBA VISl JIIOJEH C OrPaHUYEHHBIMU BO3MOXKHOCTSMU U WHBAJIMJIOB,
BJIaJiceT MeToJaMHu cOopa, XpaHeHus M 00pabOTKM MJaHHBIX B HH(POPMAIMOHHBIX CHUCTEMAX,
UCMOJb3YEMBIX IpPU TOATOTOBKE peIIeHuil B NpoPecCHOHANbHON JesITeIbHOCTH JIIOJCH ¢
OrpaHMYEHHBIMU BO3MOXKHOCTSIMU 3710POBbsI U HHBAJIU/IOB.

3amaun: (QOpMHpPOBAaHME 3HAaHUS, HABBIKOB M yMEHUH pabOTBl € COBpPEMEHHBIMHU
KOMIIBIOTEPHBIMU M NPOTrPAMMHBIMU CpPEICTBaMH, BKJIIOUas almnapaTHbIE U MPOTrpaMMHbBIE CPEICTBa
JUIS JIML C OTPAaHWYEHHBIMU BO3MOXKHOCTSMU M WHBAJIMJOB, NPU PEIICHUM MPUKIAAHBIX 33734 B
poeCCUOHAIBHON JEATEIHLHOCTH.

B pe3ynbraTe 0CBOSHUS TUCHUIUIMHBI 00YYaOIIUICs TOJIKEH:

3namu: ciocoObl IPUMEHEHHUs HHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B
Pa3IMYHBIX HAIIPABJIEHUAX MPOPECCUOHANBHOM 1€ATEIbHOCTH; Ha3HAYEHHUE U BUbl HUH(OPMAIIMOHHO-
KOMMYHHUKAI[HOHHBIX TEXHOJIOTUH, MTPUMEHSAEMbIX Il JOPMHUPOBAHUS TPEOOBAHUI K
nH(OPMaLIMOHHON CUCTEME MpeanpusaTHs, padoTatomux ¢ tuuamu ¢ OB3. UacTpymenTapuit
co3aHus npeseHTauuil. [TpaBuiia co3nanus nmpeseHTanuii; METOL0JI0IHI0, MOAEIN, METOABI U
crocoObI co3aanus HHPOPMAIIMOHHBIX cucTeM st uil ¢ OB3.

Ymemos: GopMyarpoBaTh U OCYLIECTBISATH MOCTAHOBKY 3334 MPH pa3paboTKe Npe3eHTaluu
MIPOrpaMMHOT0 IPOAYKTA.

Brnaodemu: 6a3oBbiMu coBpeMeHHbIME KT B paznuuHbIX HanpaBiaeHUAX NpodheccHoHaNIbHOMI
NEeSTeNIbHOCTH; MEXAYHAPOJHBIMU U OT€YECTBEHHBIMU CTaHapTaMu B 001acTU HH(OPMALIMOHHBIX
CHCTEM M TEXHOJIOTHH /U1 pa3pabOTKU U ONTUMHU3ALMHY HHPOPMALIMOHHBIX CHCTEM,
noaaepkuBaroux padory aunamu ¢ OB3. HaBbsikamu 1 cpecTBaMu pa3paOOTKU MPEe3eHTALHM.
HaBpikamu 3KCITyaTany CenuaiIu3upoOBaHHOTO IPOrPaMMHOI0 0OecrieueHusl.
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